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AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH 0 NMPeI0CTABJICHUI0 HH(pOopManun 00
O0YepeTHOCTH NMPEAOCTABJICHHS KUJIbIX MOMeIIeHUH
HA YCJIOBHSX COIMAJIbHOIO HaiiMa

1. O0ue MoOJI0KEeHUSA

1.1.AIMUHUCTPAaTUBHBIA PETIIAMEHT MPEIOCTABICHHUS MYHHUIMIAIBHON YCIyTH
«IIpenocraBnenure nHGOpMaLMKU 00 OUEPETHOCTH MPEIOCTABICHUS KUIbIX TOMEIICHHUM
Ha YCJIOBHUSIX COIMAJILHOTO Haiimay (manee — aJMUHHUCTPATUBHBIA pPETJIAMEHT)
pa3pabotaH B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 1. No 210-D3 «O6
OpraHu3allid TPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHULHUNAIBHBIX  YCIyD»,
IIOCTAHOBJICHUEM  aJMUHUCTpauuMu ropoaa bosotHoe bonoTHUMHCKOro painioHa
HoBocubupckoii obmactu (nanee — agmuuuctparusi) ot 23. 09. 2010 r Ne 641 «O6
yrBepxaeHun [lopsiaka pa3paboTKu U yTBEpKACHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB
MPEAOCTaBICHUS MYHUIIUTIATIBHBIX YCIYT».

1.2. AIMUHUCTPATUBHBIA PErJIaMEHT YCTAaHABIMBAET CTAHAAPT MPEIOCTABICHUS
MYHULMOAIBHOW YCIYI'M, COCTaB, IIOCJIE€IOBATEIbHOCTh M CPOKH BBIIIOJHEHHUS
aJIMUHUCTPATUBHBIX MPOLEIYP MPEAOCTABICHUS] MYHULIMITAIILHON yCIyTH, TPEOOBAHUS
K TOpAIKY WX BBIMOJHEHUS, MOPSAOK M (QOPMBI KOHTPOJS 3a MPEIOCTaBICHUEM
MYHULIUTAIBHON YCIYTH, MOPSI0K 00KAJIOBAHUS 3asIBUTEISIMHU PEIICHUN W JIeUCTBUMN
(Oe3meiicTBUSl) TOJDKHOCTHBIX JIMI, a TakXe MPUHUMAEMbIX HMH pEHIeHUH Mpu
MPEIOCTABICHUU MYHUIIUIIATBHONU YCIIYTH.

1.3.OcHOBHBIE NOHATHS, UCIIOJIB3YEMbBIE B aIMUHUCTPATUBHOM PETJIAMEHTE.

Mynuyunanenaa ycmyea — JESTENBHOCTh MO peanu3auud (QyHKUIUN opraHa
MECTHOTO CaMOYIIpaBJeHUs (Jajnee - OpraH, MNPEAOCTaBIIAIOMIMN MYHHUIMIAIbHBIE
YCIIyT'H), KOTOPasi OCYIIECTBIISIETCS 10 3allpocaM 3asBUTENIEH B Ipeeax MOIHOMOYUI
opraHa, MPEJOCTABISIIOUIET0 MYHUUMUIAIbHBIE YCIYTHM, MO PEUIEHUI0 BOIPOCOB
MECTHOTO 3HAYE€HMS, YCTAHOBIICHHBIX B COOTBETCTBHM ¢ DenepalibHbIM 3aKOHOM OT 6
okTs10pst 2003 roma Ne 131-®3 "OO oOwmuX NpUHIUNAX OpPraHU3alUUd MECTHOTO
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camoymnpasieHuss B Poccuiickoii ®enepanun”" W ycTaBaMH ~ MYHHUIIMIAIbHBIX
oOpa3oBaHUii, a TaKXKe B IMpejesiax NPeayCMOTPEHHBIX YKa3zaHHbIM @DenepaibHbIM
3aKOHOM TIpaB OpPraHOB MECTHOIO CaMOYIPaBIEHUS Ha PEIIEHUE BONPOCOB, HE
OTHECEHHBIX K BONPOCAM MECTHOTO 3HAYEHMWsS, IIPpaB OpPraHOB MECTHOTO
CaMOYyTPaBJIECHUS HA y4aCTUE B OCYIIECTBICHUU WHBIX TOCYAAPCTBEHHBIX MOJIHOMOYUN
(He mepenaHHbBIX UM B COOTBETCTBHUM CO crTatbed 19 ykazanHoro ®eaepanbHOTO
3aKOHA), €CJI 3TO Y4YacTHE MPEAyCMOTpPeHO (elepalbHBIMU 3aKOHAMH, MPAB OPraHOB
MECTHOTO CaMOYIIPaBJIEHUS Ha PEIICHHE HWHBIX BOMNPOCOB, HE OTHECEHHBIX K
KOMIIETEHIIMY OpPraHOB MECTHOTO CaMOYIpPAaBJICHUS APYTUX MYHULIUNAIbHBIX
oOpa3oBaHMii, OpPraHOB TOCYJApPCTBEHHOW BJIACTM W HE HCKIIOYEHHBIX M3 HX
KOMIETeHIIMH (efepaabHbIMU 3aKOHAMHU M 3aKOHaMu CyObekToB Poccuiickoit
depneparuu, B ciaydae MPUHATHS MYHUIMNAIBHBIX MPABOBBIX aKTOB O pealiv3aluu
TaKuX Mpas.

3aseumens - puzNUECKOE JIULO0, OOPATUBIIMECA B AIMUHUCTPALUIO C 3aIIPOCOM O
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, BBIPAKEHHBIM B MUCHMEHHOM opMme.

AomunucmpamugHulll  peciameHm - ~ HOPMAaTUBHBIA  TMPABOBOM  aKT,
YCTaHABJIMBAOIINI NOPSIOK U CTAHAAPT MPEIOCTABICHUS MYHULIUITAIBHON YCITYTH.

1.4. MyHununagpHas yciiyra npeoCTaBiIsieTCsl TpayKaHaM, COCTOSIIUM Ha yueTe
B KAaueCTBE HYXIAIOIIMXCS B KWIbIX MOMEIICHUSAX, MPEAOCTABISEMBIX O JOTOBOPY
COLMAJIBHOTO HaiMa.

1.5.ITopsimox mHpOpMHUpPOBaHUS O TpaBWIIAX MPEAOCTABICHUS MYHUIIUMAIBHOU
YCIIyTH:

1.5.1. MecToHax0XAeHUE aAMUHUCTPALIAHN:

633340, HoBocubupckas obnacts, ropos bonotHoe, yi. Coserckas, 9, kabd. Nel103.
1.5.2. Yacel npuéma 3asBUTENEH:

- noHeaenpHuK-ueTBepr ¢ 8. 00 mo 17. 00,

nepepbiB Ha 06en ¢ 13. 00 go 14. 00

- matauna ¢ 8. 00 go 15. 00, 6e3 nepepriBa Ha 00€

-BBIXOJ/IHBIC JHU — Cy000Ta, BOCKPECEHbE.

1.5.3.Anpec opunranbHOTO MHTEPHET-CaliTa aIMUHHUCTpaluu ropoja bomoTHoeE:
www. bolotnoecity.nso.ru;
anpec ayekTpoHHoi mouTsl: bolgoradmin@rambler.ru.

NudopmarmonHsie MaTepuasbl, MpeAHa3HAYEHHBbIE 11 HWHGOPMHUPOBAHUS
3asiBUTEJE 0 MYHHMIIMIAIBHOM yCIIyre, pa3MeniaoTca Ha WH(OOPMAIMOHHBIX CTEHAAX,
PacIoJIOKEHHBIX B MECTax, 00eCeYNBaIOIIMX CBOOOAHBIN JOCTYI K HUM 3asiBUTEIEH.

NudopmanmonHbie CTeH 1bl 000pYAYIOTCSl BU3yalIbHOM TEKCTOBOM MH(OpMaIuei,
collepKallleid CIpaBOYHbIE CBEIEHUS JUIsl 3asBHUTENICH, IIEPEUYeHb JOKYMEHTOB,
HEOOXOAUMBIX JJIS MOJYYEHUSI MyHUIIUIAIBHOU YCIIYTH, U 00pa3Iibl U3 3aMOJIHEHHUS.

NudopmanmonHbsie MaTepHualibl, pa3MellaeMble Ha MH(POPMALMOHHBIX CTEHIAX,
OOHOBJIAIOTCS IO MEPE U3MEHEHHsI IEUCTBYIOIIETO 3aKOHOIaTeNIbCTBA, PETYIUPYIOIIETO
MpEAOCTaBICHNE MYHULIMIATBHON YCIYTH, U CIPABOYHBIX CBEICHUM.

1.5.4Tlopsgok  momydeHuss HWHPOpPMANUM  3aSBUTEISAMH IO  BOIpOCaM
MPEAOCTaBICHUS MYHHUIUIIATILHON YCIIYTH:

Jlnst mosyderust nHGOpMAINMKM O TMpaBWiaxX MPEIOCTABICHUS MYHUIIMITATLHON
yCIIyTH 3asBUTEIb BIIpaBe OOpaTUTHCS B aIMUHUCTpALIUIO roposa bonoTtHoe:
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— JIUYHO;
— 110 TeynedoHy;
— TOCPEJCTBOM MMCHMEHHOTO OOpaIIeHHUS;
— Ha opUIMANTBPHOM CaliTe aJIMHHHCTpAIUU ropoaa bonoTHoe B MHPpOpPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT;
— c ucnoiab3oBaHueM EnuHoro nopraia rocy1apcTBEHHBIX YCIIYT;
— 4epe3 MHOropyHKIMOHANBHBIA I[EHTP MNPEIOCTABICHUS T'OCYJApPCTBEHHBIX H

MyHUIMOAIBHBIX ycayT (nanee MOLY).

HNupopmupoBanme mpoBOAUTCS B IBYX (hOpMax: YCTHOE U MUCHMEHHOE.

[Ipu oTBeTax Ha TeneOHHbIE 3BOHKM W OOpaIeHUs 3asBUTEICH JIMYHO
CHEIUAIKNCTHl YCTHO MH(POPMUPYIOT OOPATHBIIMXCS 110 WHTEPECYIOIMUM HX BOIPOCAM.
OtBeT Ha TeneOHHBIN 3BOHOK JIOJKEH HAYMHATHCS ¢ MH(GOpPMAlUM O HAMMEHOBaHUU
CTPYKTYPHOTO TIOJIpa3/ieJICHUsI, B KOTOPBIM TMOCTYNWJI 3BOHOK, U (QamMuinu
CHEIUAINCTA, IPUHSBILIETO TeJIe()OHHBIN 3BOHOK.

YerHnoe  uHbopmMupoBaHHME ~— OOpaTHBIIETOCS  JMIIA  OCYIIECTBISIETCSA
crieruaiiucToM He 6osee 10 MUHYT.

B cnydae ecnu juisi mOATOTOBKH OTBETa TPEOYyeTCs MPOJOKUTEIILHOE BpeEMS,
a1M00 JOMOJHUTENbHAS WHGOPMAIUS OT 3asBUTENS, CIELUUATUCT, OCYIICCTBIISIONIUN
yCcTHOE HWH(POpMHpOBaHHE, TIpeasiaraeT oOpaTUBIIEMYCS JIMIy HAmnpaBUTh B
aJMUHUCTpALMIO oOOpalleHue O TMPEJOCTAaBICHUH MUChbMEHHOW UWH(OpMauu 1o
BOIIPOCAM IPENOCTABIEHUS MYHUIIMIAIBHON YCIYTH, MO0 HAa3HAYaeT ApYyroe yaoOHoe
JU1s 0OpaTUBIIETOCS JIMIIA BPEMS JJIsl YCTHOTO MH(DOPMUPOBAHUS;

[TucemenHoe UHGOPMUPOBAHKE 11O BOMPOCAM MPEIOCTABICHUS MYHUIIUTIATbHON
YCIIYT'H OCYIIECTBIISIETCS IPU MOJYyYEHUU OOpaIleHUs O MPEeIOCTaBICHUU MTUCbMEHHON
“H(pOpMaIKU IO BOMPOCAM MPEI0CTABICHUS MyHULIUTTAIIBHOW YCITYTH.

OtBer Ha oOpamieHue rotoBUTcs B TedeHwe 30 AHEW cO JHA perucTpanuu
MMHCHbMEHHOT'0 00paICHUSI.

Crenmanuct, OTBETCTBEHHBIM 3a pacCMOTpeHHE oOpaiieHus, oOecrneynBaeT
OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAcCMOTPEHHE OOpallleHusi, TOTOBUT
MACbMEHHBIN OTBET IO CYIIECTBY HOCTaBJIEHHBIX BOIIPOCOB.

[TucbmeHHBIN OTBET Ha OOpaileHue noAmnuchiBaeTcs ['nmaBoit ropona bomoTHOe
BbonoTHuHckoro paitona HoBocuOupckoi 001acTu, COepKUT HaMuiInio, UMsi, OT4€CTBO
U HOMeEp TeliepoHa UCTIONHUTENS U HamlpaBiseTcs B (opMe AJIEKTPOHHOTO JOKyMEHTa
0 aJIpecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHuH U B MUCbMEHHOU (hopMme 1Mo
MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHHH, MOCTYITUBIIIEM B MUChbMEHHOU (popme.

2. CtaHaapT npeaocTaBjJeHNs MyHUIIUNIAJIbHOM YCJIYTH

2.1.HanmeHOBaHHWE MYHULMMNAIBHON YCIYyTH: MpEeAOCTaBlIeHHEe MHPOpMaIuu 00
OYEPETHOCTU MPEAOCTABICHUS JKUJIBIX MOMEIIEHUI Ha YCIOBHUSIX COLMAIbHOIO HaliMa
(anmee — MyHULMIIAJIbHAS YCIIYTA).

2.2 IlpenpocraBieHre MYHULMIIAIBHON YCIYTHM OCYLIECTBISET aJMUHUCTPALMS.
[Ipy Hamuuum Ha TeppuTOopuM TOpoAa bonotHoe bBOJIOTHMHCKOrO panoHa
HoBocubupckoit obnactu yganeHHoro pabouyero mecta i unuana MOL] onepaTtopsl



MOII oCywmecTBISAIOT MPUEM, PETMCTPALUI0, 00paOOTKY 3asBICHHN M JIOKYMEHTOB,
HEOOXOAUMBIX ISl TPEIOCTaBICHUS MYHUIMIIAIBLHON YyCIyru, W Tmepenady JaHHbIX
JIOKyMEHTOB B HWH(OpPMAIMOHHBIE CHUCTEMBbI, HCIOJb3yeMbl€ JUIsl MPEITOCTaBICHUS
YCIIYTH, a TakKe IMOJy4eHHUsl OT OpraHa pe3yJibTaTa MPEeIOCTaBICHUS YCIYyTH s
NanbHEHNIIIEH BRIJAYH 3asIBUTEIIO.

MHoOroyHKIIMOHANBHBIN IIEHTP MPU OJHOKPATHOM OOpaIIeHUH 3asBUTENA C
3aMpOCOM O MPETOCTABICHUH HECKOJIbKUX TOCYAAPCTBEHHBIX U (WJIM) MyHUIIUTATbHBIX
yCIIyI' OpraHU3yeT MPEeAOCTaBICHUE 3asBUTENIO0 JBYX U 00Jie€ TrOCylIapCTBEHHBIX M
(wnv) MyHUIMOAIBHBIX  yCIyr (KOMIUIEKCHBIM  3ampoc). B srom  ciyuae
MHOTO(QYHKIIMOHAILHBIN ~ IEHTP s OOeCMeYeHUs  TOJMYyYeHUS  3asBUTEICM
FOCYJIapCTBEHHBIX U (WJIM) MYHMIIMNAIBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM
3ampoce, 1eUCTBYET B MHTEpECcax 3asiBUTENs 0€3 TOBEPEHHOCTH U HAIPaBJIsieT B OpraHbl,
MPEAOCTABISIONINE  TOCYJAapCTBEHHBIE  YCIYTH,  OpraHbl,  MPEIOCTaBJISIIOLINE
MYHUIUTIATBHBIE YCIYTH, 3asBJICHUS], MOJMUCAHHBIC YIMOTHOMOYEHHBIM PaOOTHHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpAa M CKPEIUICHHbIC MeYaThbl0 MHOTO(QYHKIIHMOHATHHOTO
[IEHTPa, a TaKXKe CBEJICHUS, JOKYMEHTHl W (WiM) UHPOpPMAIMIO, HEOOXOAUMBIC IS
MPEAOCTABICHNS YKa3aHHBIX B KOMIUIEKCHOM 3allpoCe€ TOCYIAapCTBEHHBIX U (WJIM)
MYHUIIUTIATBHBIX YCIYT, C MPUIOKEHUEM 3aBEPEHHOW MHOTO(YHKIIMOHAIBHBIM
[EHTPOM KOMHUHM KOMIUIEKCHOro 3ampoca. [Ipu »TomM He TpeOyroTcsi cocTaBieHUE U
MOANMCAHNUE TAKUX 3ASIBJICHUN 3asSBUTEJIEM.

[Ipy mnpenocTaBiICHUM MYHULUNAIBHOM YCIYyTH TakKKe MOTYT MPUHUMATh
y4acTHE€ B KauyeCTBE HCTOYHUKOB TMOJYyUYCHHUS JOKYMEHTOB, HEOOXOJIUMBIX JJIs
NPEAOCTaBICHUS YCIYyrdM, WM WCTOYHUKOB TMPEIOCTaBICHUS HWHpOpMAIuu s
MPOBEPKU CBEACHUMN, MPENOCTABISIEMbIX TMPU MPEAOCTABICHUN MYHUIIUMAIBHOM
YCIIYTH, CIAEAYIOIIUE OPTaHbl U YUPEIKICHHUS:

- Ynpasnenune denepanbHO CIyXObl TOCYAapCTBEHHONW PETUCTpAIIMM, KaJacTpa
u kaprorpaduu no HoBocubupckoit odiacTu.

Mecto HaxoxacHus opranuzanuu: 633344, HoBocubupckas o06nacth, T.bomoTHoe,
yn.1IkonpHas a.1;

Nudopmarnuto o rpaduke pabotrel Ymnpasienus DenepanbHON  CITyxKObI
roCyapCTBEHHOW perucTpaiuu, kajactpa u kaprorpaduu no HoBocubupckoit odmactu
MO>KHO TIOJIYYUTh Ha O(UITMATBLHOM caiTe opraHu3ainuu http://www.to54.rosreestr.ru u
no tenedony (383) 49-22-371.

3anpenieHo TpeOOBaTh OT 3asBUTENSI OCYLISCTBJICHUS JCHCTBHUM, B TOM YHCIIE
COTJIACOBAHMM, HEOOXOAUMBIX JJIsI TMOJYUYCHHUS] MYHUITUTIAIbHON YCIIYTH U CBSI3aHHBIX C
oOpallleHueM B HMHBIE TOCYJApPCTBEHHBIC OpPraHbl M OPTaHMU3alMH, 32 HCKIIOYCHUEM
MOJYYEHUs]  YCIyT, BKJIIOUEHHBIX B TMEPEUYCHb YCIYr, KOTOpbIE  SIBJISIFOTCS
HEOOXOIMMBIMH M 00s13aTEILHBIMU VISl TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT.

2.3. llepeueHbp HOpPMAaTHUBHBIX MpPaBOBbIX akTOB Poccuiickoii denepanum,
MYHULIMNAIBHBIX TPABOBBIX aKTOB ropojia bonoTHOe, peryIupyommux npeaocTaBlIeHue
MYHHUITUTIATFHOW YCIIYTH, C YKa3aHUEM WX PEKBU3UTOB U MCTOYHUKOB O(PHUIIUATHLHOTO
OIMyOJIMKOBaHUs, pa3Memaercs Ha oduiuaasHOM caiite rtopojma bomotHoe B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIITOHHOM ceTn "NHTepHet"
(www.bolotnoecity.nso.ru), B hemepanbHON TOoCynapcTBeHHOU cucteme "denepaibHbIi



peecTp rocyIapCTBEHHBIX M MyHUIIMNAIBHBIX yeiuyT (pyHKuui)" u Ha EquHom moprane
rOCyIapCTBCHHBIX U MyHHIMITAIbHBIX yeayr (https://www.gosuslugi.ru)™.
2.4.Pe3ynbTaToM NPEAOCTABICHUS MYHUIIUNIATBHON YCIIYTH SIBJIAETCS:

- IPEJI0CTABJIEHHE HEOOXOAMMOM HHPOPMAIIUH.

- OTKa3 B MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH.

2.5.CpoK npenocTaBiIeHUsI MyHULIMTIATbHON YCIIyTH:

2.5.1.00mmit cpoK MPHUHATUS pEUIeHUS O MPEIOCTaBICHUU MYHUIUIAIBLHOM
yciyru coctapiisieT 30 pabouux JHEN co IHS 0OpallleHUs 38 MyHULIMITAIBHON YCITyTOH.

B ciayyae HEOOXOOUMOCTH MPOBEACHMS MPOBEPKU CBEACHHM, COIEpKAIIUXCA B
IIPEICTABICHHBIX JOKYMEHTAaX, PEIICHHE O MPEAOCTABICHUH YCIYTH MPUHUMAETCS HE
no3niHee 45 aHel co AHsS oOpalieHus 32 MyHUIIMIAIbHON YCITyTOM.

2.5.2.Cpoku  NpOXOXKIEHHUS  OTACIBbHBIX AJAMUHUCTPATUBHBIX  MPOLERYD,

HEOOXOAMMBIX I MPEAOCTABICHUS MYHULHUIIAIBHON YCIyrd, YyKa3aHbl B

pazzene 3 HacTOSIEr0 aAIMUHUCTPATUBHOTO PErVIAMEHTA.

2.5.3.CpoK NIpHUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULUNAIBHOW YCIYyTrd HE
oonee 14 nueil.

2.5.4.Cpok Bblgauu (HAmpaBJCHHsS) 3asBUTEII0 JIOKYMEHTOB, SIBJISIOLIUXCS
Pe3yJIbTaTOM NPEJOCTaBICHUS MyHUIMIIAJIbHOW YCIYTH, COCTaBIsIeT 3 pabouux JHS C
MOMEHTA UX MOATOTOBKH.

2.6.JIokyMeHTbI, HEOOXOAUMBbIE ISl NMPENOCTABICHUSI MYHMIIMIIAIbHOW YCIIYTH,
MOIAOTCS:

- Ha OyMa)XHOM HOCHUTEJIE B aIMUHUCTPAIMIO UM MOYTOBBIM OTIPABIECHUEM I10
MECTY HaXO0XJICHHS aIMUHUCTPALIUH;

- B 3JIEKTPOHHOU (opMe mocpeacTBoM EnMHOro moprana rocyliapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

IIpn mpencraBieHur NOKYMEHTOB udepe3 ENWHBIA MOpTan rocylapCTBEHHBIX U
MYHULIMINAJIBHBIX  YCIYT JIOKYMEHTBl MpPEJICTaBISAIOTCS B (OpMe AJIEKTPOHHBIX
JOKYMEHTOB, MOJNUCAHHBIX IEKTPOHHON NOAINHKCHIO.

3asiBlIeHHE Ha MPEeIOCTaBICHNE MYHULUMIIATBHON YCIYTH B (POpME 3IEKTPOHHOIO
JIOKYMEHTa U IOKyMEHTbI, HEOOXOAUMbIE JUIsl MPEAOCTaBICHHSI MyHUIIUIAIBHOMN yCIIyTH
(CKkaHKOIMKUM), MOTYT OBITH HAMNpPAaBJICHBI B AJMUHUCTpAIMIO Topoja uepe3 EnuHbi
NopTal B cliyyae, €clid 3asgBUTENb UMEET N0cTyn K «JInuHoMmy kabuHeTy» Ha EnuHoM
noprane. HampaBneHnue 3asBieHHS M HEOOXOAMMBIX JIOKYMEHTOB OCYIIECTBIISIETCS
3asiBUTEJIEM B COOTBETCTBUM C MHCTPYKIUSAMHU, pa3MelIeHHbIMU Ha EnnHoM noprare.

IIpy Hamuumm HaA Teppuropur ropona bonotHoe bOJIOTHUHCKOTO paiioHa
HoBocubupckoit o6actu yaaieHHoro pabouero Mmecta wiv ¢punuana MOIL] 3asBinenue
U JIOKYMEHTBI, HEOOXOAMMBIEC ISl OKa3aHUs MYHMUIMNAIbHOW YCIYyTd MOTYT OBITh
Mpe0CTaBIEHbI HEMOCPEACTBEHHO oniepaTopy M®II B OymakHOM BUJIE.

2.7.1lonHbIl  mepedYeHb JAOKYMEHTOB, HEOOXOIMWMBIX ISl MPEIOCTABICHUS
MYHULIUIIAIBHOU YCIIyTH:

-3asBJicHUe Ha ums ['maBel ropona bonoTHoe (punoxkenue 1);

- TOKYMEHT, YAOCTOBEPSAIOIIMI JIMYHOCTD 3asiBUTENS (KONU);

B ciydae, eciii TOKyMEHTBI MOJAET MPEACTABUTEND 3aSIBUTEINS, TOMOJIHUTEIBHO
IIPENOCTABIISIOTCS:

- TOKYMEHT, YAOCTOBEPSAIOIIMI JINYHOCTh MPEACTABUTENS 3asIBUTEIA (KOIHUA);



https://www.gosuslugi.ru)/

- HaJIJISKAIIUM 00pa30M 3aBepeHHAs JOBEPEHHOCTD (KOMH).

2.8. 3anpenraetcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MHGOPMAIIMU WM OCYIIECTBICHUS JIEUCTBUM,
MPEICTABICHUE WM OCYUIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIOMIUMH OTHOIICHHUS, BO3HUKAIOIIME B CBS3U C
MPEIOCTABICHUEM MYHUIIUTIATBHOM YCITYyTH;

2) mpeACTaBICHUs TOKYMEHTOB U MH(OpMAIMKU, B TOM YHCIIE€ TOATBEPKIAIOIIUX
BHECEHHUE 3asBUTEJIEM IUIATHI 3a MPEIOCTABICHUE MYHUIMIAIBHBIX YCIIYT, KOTOpbIC
HaXOJSITCS B PAcCHOpPsHKEHUU OPraHoOB, MPEAOCTAaBISIONIMX TOCYAapCTBEHHbBIC YCIYTH,
OpraHOB, TMPEIOCTABIAIONIMX MYHULIMUNAIbHBIE YCIYTHM, HWHBIX TOCYJApPCTBEHHBIX
OpraHoB, OPraHOB  MECTHOrO  CaMOYyMpaBji€HUs  JUOO  MOJABEJOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJICHUS OpraHU3alluii,
YYaCTBYIOIIMX B MPEJOCTAaBICHUM TMPEIYyCMOTPEHHbIX dYacThto 1 crateum 1
®enepanbHoro 3akoHa 210-O3 «O0 opraHuzanuu MpeaoCTaBICHUS TOCYAapPCTBEHHBIX
U MYHULMOAIbHBIX YCIYI» TOCYJAPCTBEHHBIX W MYHULMNAIbHBIX YCIYT, B
COOTBETCTBHMM C HOPMATHUBHBIMU IpaBOBbIMU akTamMu Poccuiickoii ®enepanuu,
HOPMATUBHBIMM  TPAaBOBBIMH  akTamMu cyObekToB  Poccuiickoit ~ denepanuu,
MYHULIUNAIBHBIMU IPABOBBIMU AKTAMH, 32 UCKIIFOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B
ornpeseneHHbld yacTteio 6 cratbu 7 denepanbHoro 3akona 210-O3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT» NEPEYEHb JOKYMEHTOB.
3asBUTENb BIpPaBe NPEACTaBUTh YKa3aHHbIE JOKYMEHTBHI W HH(POpMAIUI0 IO
COOCTBCHHOM MHUIINATHUBCE;

3) ocymiecTBiIeHHUs] JEHUCTBUI, B TOM YHCJIE COTJIACOBAHUWM, HEOOXOIUMBIX IS
MOJYYEHUs] MYHULMNAIBHOM YyCIYyTM U CBA3AaHHBIX C OOpalieHueM B HHBIC
rOCyJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMpABJICHUS, OpTraHU3alUH, 3a
UCKJIIOYEHHUEM TMOJYyYEeHHUS YCIyr U TOJAY4YeHHUs JIOKYMEHTOB U HHGOpMaIuu,
MPEAOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TaKUX YCIyr, BKIIOUYECHHBIX B
nepeyHy, ykazaHHble B yactu | crarbu 9 @DepepanbHoro 3akona 210-d3 «O6
OpraHU3alllU MMPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;

4) mpeacTaBieHUs JOKYMEHTOB # HWH(MOpMaIuu, OTCYTCTBUE ©  (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IMPHU MEPBOHAYAILHOM OTKa3€ B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS MYHUIMTIAIBLHOW YCIyTH, OO B
MPEAOCTaBICHUHA MYHUIIMNIAIBLHON YCIIYTH, 32 UCKIIOUYEHUEM CJIEYIOIINX CITy4aeB:

a) M3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUIIUIIAILHONW YCIYTH, MOCIE MEPBOHAYAIBHOW MOauu 3asBJICHUS
O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

0) HaJInuKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUIIATBHON YCIYTH U
JOKYMEHTaX, TOJaHHBIX 3asBUTENIEM IIOCJE TMEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [Jisi MPEIOCTABICHUS MYHULUNMAIBHOW YCIyTH, JUOO B
MPEAOCTaBICHUN MYHUIUIIAJILHON YCIYTU U HE BKIIOUYEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUS JOKYMEHTOB WM M3MEHEHHE WH(OpPMAIIUU TOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH, TMOO0 B MPEAOCTABICHUHA MYHUIIMNIATBHON YCIyTH;
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I) BBIABICHUE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (¢akra (TMpU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (Oe3/eHCTBUsI) JOKHOCTHOIO JIMIIA
OpraHa, IpeAOCTABISIONIET0 MYHUIUIIAIBHYIO YCIYTy, MyHUIUIIAIBHOTO CITY>Kallero,
paboTHHKA MHOTO(YHKIIMOHAILHOTO LEHTpa, paboTHHKA OpraHU3aluu,
npeaycMoTpeHHo dvacteto 1.1 cratem 16 ®enepanbHoro 3akoHa 210-d3 «O6
OpraHu3allid TPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIYI», IpHU
NEepPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJISi MPEIOCTABICHUS
MYHULMNAIBHON YCIyTrd, TM00 B MPEIOCTABICHUH MYHHIIUIAIBLHON YCIYTH, O YeM B
MUCHbMEHHOM BHJI€ 3a TMOJINUCHIO PYKOBOJMUTENS] OpraHa, MPeaOoCTaBISIONIETO
MYHUITUTIATBHYIO  YCIYTy, PYKOBOIUTENSI MHOTOQYHKIMOHAIBHOTO TIICHTpa MPHU
MEPBOHAYAJILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX MJI MPEAOCTaBICHUS
MYHULMNAIBHON yCIYTH, JU0O0 PYKOBOAMUTENS OpraHu3aluu, MpeayCMOTPEHHOU
yacteto 1.1 cratbm 16 ®enepanbHoro 3akoHa 210-®3 «OO0 opraHuzanuu
MPEAOCTABICHUA TOCYJAPCTBEHHBIX M MYHULHMMOAIBHBIX YCIYI», YBEIOMIISIETCS
3asIBUTEINb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHBIC HEY100CTBA

5) mpenmocrtaBieHuss Ha OyMaKHOM HOCHUTENE JOKYMEHTOB U HWHQOpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yact 1 ctatbu 16 ®enepanbHoro 3akoHa 210-O3 «O6 opraHuzaiuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHULHNAIBHBIX YCIYyD» 3a HCKIIOUYEHUEM CIIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKUe JOKYMEHTHI JHUOO0 MX U3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH, U UHBIX CIy4aeB, yCTAHOBIECHHBIX
denepanbHbIMU 3aKOHAMMU.

2.9.1lepedyeHb OCHOBaHUH Il OTKA3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH.

OcHOBaHUSIMHU JIJIs1 OTKa3a B MPUEME JIOKYMEHTOB SIBJISTFOTCSL:

1) 3asBUTENb, SIBISIOIIMICS TpakJIaHUHOM, JIMOO JIMIO, MPEACTABUTEID
rpakJIaHNHA HE PEAbSIBUI JOKYMEHT, YIOCTOBEPSIOIINNA €T0 JINYHOCTD;

2) OTCYTCTBYET cCOIJIacHe Ha 00pabOTKy TIEpCOHAIbHBIX JaHHBIX JIAIA, HE
SBJIIONIETOCS 3asBUTENIEM, B Cllydae HEOOXOJAMMOCTH OO0pabOTKUA MEePCOHATBHBIX
JIAHHBIX YKa3aHHOTO JIUIA.

2.10.0cHOBaHusAMM [JI1 OTKa3a B NPEAOCTABICHUM MYHULHNAIBHOW YCIyTd
SABJISIFOTCSI:

- HENpEJCTaBJICHUE JOKYMEHTOB, VYKa3aHHbIX B TMyHKTe 2.7 HACTOSIIETO
periiaMenTa;

- NHUCBMEHHOE 3asBJICHUE 3asBUTENI 00 OTKaze B MPEAOCTaBICHUU
MYHULUIIAJIBHOW YCIIYTH.

2.11.Ecnu tpeOGoBaHMs, HEOOXOAMMBIE [JIi TPEAOCTABICHUS MYHUIIUIAIBHOM
yCIIyTH, COOJIIOJIEHBI HE B MOJHOM OOBbEME, MPEAOCTABICHUE MYHHUIIMIAIBHON YCIYTU
MPUOCTAHABIIMBAETCS 10 MOMEHTA UCTIPABJICHUS 3asIBUTEJIEM UMEIOIIUXCS HEJI0UETOB.

2.12.Hacrosimas MyHULIMIIATIbHAS YCIIyTa MPEeA0CTaBiIsieTcss OECIuIaTHO.

2.13.MakcuMalibHOE BpEMsI OXKUJAHHUS B OYEpPEOU MpHU MOJaye 3asiBICHUS O
NPEJOCTAaBICHUA  MYHULMOAIBHON  YCIyrM M T[pU  TOJYYEHUH  pe3yJbTara
MPEAOCTaBICHUS MYHHUIIUTNIATBLHON YCIYTH HE MOXET MPEBBIIATH 15 MUHYT.

2.14.Cpok u TOpPSAOK pErucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUN
MYHHIUITAIBHON YCIYTH:


consultantplus://offline/ref=C5A10D5B2CD0F65DF164C14DB37A639756529F7B6D718AAB0EDC490E42CB51684A99AB4AE7B26FFC68501C391A579EDBF3755EA15DE918CCW504B
consultantplus://offline/ref=C5A10D5B2CD0F65DF164C14DB37A639756529F7B6D718AAB0EDC490E42CB51684A99AB4AE7B26FFC68501C391A579EDBF3755EA15DE918CCW504B
consultantplus://offline/ref=C5A10D5B2CD0F65DF164C14DB37A639756529F7B6D718AAB0EDC490E42CB51684A99AB4AE7B26CF86A501C391A579EDBF3755EA15DE918CCW504B

Cpok peructpanuu 3amnpoca 3asBUTENS O MNPEJOCTaBICHUM MYHULUIAIbHOM
YCIYyI'M — OJIUH JIeHb C MOMEHTa oOpalieHusi 3asBuTens (IIpU JUYHOM OOpallleHUN);
OJIMH JIEHb CO JHS MOCTYIUJICHUSI MTUCbMEHHON KOPPECTOHACHIIMH (IIOYTOM), OIUH JE€Hb
CO JHS TIOCTYIUICHHMS 3ampoca 4Yepe3 3JICKTPOHHBbIC KaHANbl CBS3U (JIEKTPOHHOM
MIOYTOM).

2.15.0co0eHHOCTH MpeloCTaBICHUS] MyHUIIMNAIbHOU yciyru B MOII.

[IpenocraBnenne MyHUIUMNAIBHOW yciayru B MOIL[  ocymectBiugercss B
coorBercTBuM ¢ DenepanbHbiMuA 3akoHamMu Poccuiickont denepanyv, HOPMATUBHBIMU
npaBOBBIMU akTaMu HoBocmOMpCKoil 001acTH, MyHUITUTAIBHBIMEI NPAaBOBBIMU aKTaMU
0 NPUHIUOY "OJHOTO OKHA", B COOTBETCTBHM C KOTOPBIMH HPEIOCTABICHUE
MYHUIIUIIAIBHON YCIYTH OCYIIECTBIISCTCS MOCE OJHOKPATHOTO OOpaIeHHs 3asiBUTEINS
C COOTBETCTBYIOIINM 3aIPOCOM.

B3aumopeiictBue aamunuctpauuun ¢ MO®Il ocymectBusiercss 0e3 ydactus
3asBUTEJISI B COOTBETCTBHUM C HOPMATHUBHBIMU IPABOBBIMU AKTAMHU U COTJIAILIEHHEM O
B3aUMO/ICHCTBUH.

B ciydae mpenoctaBieHuss MyHUIIMNIAIbHOW yciayru Ha 0aze M®I] 3asButens
IPEIOCTABIISECT 3asABJICHUE M HEOOXOAMMBIE JIi MPENOCTABIECHUS MYHHUIMIIAIBLHOU
YCIYTM JOKYMEHTBI MOJY4YaeT PEe3yJbTaT MPEJOCTABICHUS MYHUIUIIAIBHOW YCIYTH B
opuce dumuana MOI] B coorBercTBUM ¢ periiaMeHToM padotel M®II. Omneparop
MO®II, nomy4yuB NpEACTABICHHBIA 3asBUTENIEM, NAKET JIOKYMEHTOB, PETUCTPUPYET
JIOKYMEHTBI B YCTAaHOBJIEHHOM MOPSJIKE U pa3MellaeT B opMe AIEKTPOHHBIX KOMHUIl B
aBToMatu3upoBaHHoW uHPopManmoHnHot cucteme «LIII'Y». JlaHHbIE TOKYMEHTBI
HaIIPaBJISIIOTCS I PACCMOTPEHUS COTPYIHHUKAaM AJMUHUCTPALUH, OTBETCTBEHHBIM 32
peructpanuio noctynumux AokymeHTOB B IC MAMUC. 3apeructpupoBaHHBIN MakeT
OpUTMHAJIOB JOKYMEHTOB Ilepenaercs B AIMUHUCTpauoo KypbepoM M®II B nopsnke,
onpenesieHHOM cornamenueM mexay MOIl u agmuauctpanumein. Ilocne npunsTHA
aAMUHUCTPALIMEN PEIICHUS] O MPEJOCTABICHUH MYHHIUIAIBHOM YCIYyTU PEe3yJbTar
MPEIOCTABJIECHNUS] MYHULMNAJIBHOW yciayru Hampasisercs B ML ans  Belgauum
3asIBUTEIIIO.

2.16.TpeboBaHus K MOMENICHUSIM, B KOTOPBIX MPEJOCTABISIETCS MyHUITUTIATbHAS
yciyra:

2.16.1. B aamuHuctpauuu ropoaa bonoTHoe, mpuemM  3asBUTENEH
OCYILECTBIISIETCS B CIELUAIBHO ITPEAYCMOTPEHHBIX TOMELIEHUAX, BKIFOYAIOIMNUX MECTa
JUISL  OKUJIAHUA, TOJy4YeHuss HHPOpMaluK, MpUeMa 3asBUTENCH, 3aloIHEHUS
HEO0OXOJAMMBIX TOKYMEHTOB, B KOTOPbIX 00€CIIeYMBACTCS:

COOJII0JIEHHE CAHUTAPHO-3MHUIEMHOJIOTUYECKUX TMPABUI U HOPMATHUBOB, MpPaBUI
MPOTUBOIOKAPHOM 0€30MaCHOCTH;

000pyn0oBaHNE MECTaMU OOIIECTBEHHOTO MOJIb30BaHUs (TyaleThl) © MECTaMH JJIs
XpaHEHUs BEPXHEN OJICHKIbI.

2.16.2. TpeGoBarus K MeCcTaM JJISl OJKHJTAHUS:
MecTa JUIsl OKUJAHUS OOOPYIYIOTCS CTYJIbSIMU M (WJIM) KPECETbHBIMU CEKUUSMHU, U
(W1K) CKaMbsIMU;

MecTa Il OXHMIAHHUS HaxXOIATCA B XOJule (3ajle) WM WHOM CIELHAJIBHO

IPUCIIOCOOTICHHOM MOMEIICHNH;



B MeCTax /I OXWJAHUSA M[peayCMaTpUBAIOTCA MecTa Uil IOJyYEeHHs
uH(OpMAIMU O MYHULIUIIAILHOMN yCIyTe.

2.16.3.TpeGoBanus Kk MecTaM JyIsl MOJydeHHs MHOOPMAIMK O MYHUIIMIATLHOMN

yCIyre:

— uH(bOpPMAIMOHHBIE MaTepuaibl, NpeJHa3HAYeHHbIC JUIsI HUHPOPMUPOBAHUS
3asgBUTENICH 0 MyHUIIMIIAIBHON yCIyre, pa3MelaioTcs Ha WH()OPMAIMOHHBIX CTEHIaX,
pacMoI0XKEHHBIX B MECTaX, 00€CIIEUMBAIONINX CBOOOIHBIN JOCTYI K HUM 3asBUTENCH;

— WH(pOPMAIMOHHBIE CTEH]IbI 000PYAYIOTCS BU3yalbHOM TEKCTOBON MH(OpMaILneH,
cCoJlepKallleid CIpaBOYHbIE CBEIEHUS JUIsl 3asBHUTENICH, II€PEUYEHb JOKYMEHTOB,
HEOOXOAUMBIX JIJIS TOJIYYSHUSI MyHUITUTAIBHON YCIIYTH, U 00pa3Ilbl U3 3aM0JIHEHHUS.

NudopmanimonHsie MaTepHalibl, pa3MeniaeMble Ha MHPOPMAIMOHHBIX CTEHJAX,
OOHOBJIAIOTCSI IO MEPE U3MEHEHUSI IEUCTBYIOIIETO 3aKOHO1aTENbCTBA, PETYIUPYIOIIErO
MPEAOCTABICHNE MYHULIMIIATBHON YCIIYTH, U CIPABOYHBIX CBEICHUIA;

2.16.4. TpeboBanus K MeCTaM IIpreMa 3assBUTEIICH:

[Ipuem 3agBuTENEH, 3aM0JIHEHUE 3asIBJICHUNA O MPEIOCTABICHUN MYHULIUNAIBHOM
YCIIYTH OCYILECTBIISIETCA B CIIy>)KEOHBIX KAOMHETAaX WM MHBIX CIEHHUAIBHO OTBEAEHHBIX
MeCTax, KOTOpble OOOPYAYIOTCS BBIBECKAMHM C YKa3aHHMEM HOMEpa M HAMMEHOBAaHUS
KaOWHEeTa WM yKa3aTellIMH, COJAEPKAIMMUA MHPOPMALUI0 O Ha3HAYEHUH MecTa JUIs
npyuemMa 3assBUTEIS.

Pabouee MecTO  cHeUMaNUCTa, OCYLIECTBIISIOLIEIO  MPUEM  3asiBUTENEH,
000pyA0BaHO NMEPCOHAIBHBIM KOMITBIOTEPOM U ME€YATAIOLIUM YCTPONCTBOM;

B 1menmax obecneueHuss KOH(DUIECHIMAIBHOCTH CBEACHHM OJIHOBPEMEHHOE
KOHCYJIbTUPOBaHUE U (WJIM) IpUeM JIByX U OoJiee MOCETUTENeH OJHUM CHEeIHATUCTOM
HE J0ITyCKaeTCs;

Mecra nnsi mpuema 3asiBUTENEH OOOPYIYIOTCS CTYJBSIMH W CTOJAMH  JIs
o0ecrieueHrss  BO3MOXKHOCTM  3allOJIHEHUs ~ 3asBJIEHUH O  NPEeAOCTaBICHUU
MYHHUITUTIATBHOM YCIIYTH ¥ 0(DOpMIICHHS TOKYMEHTOB.

2.17. TpeboBaHus K MOMEMICHUSAM aAMUHUCTpaiuu ropoaa bomoTHoe

B anmunuctpanuu roposaa bonorHoe odecrnieunBaeTcs:

2.17.1. TpeOoBaHuUs K MECTaM MpHUeMa 3asBUTEIECH:

OCYUIECTBJICHUE MTpUEMa 3asIBUTENECH B CIIEHUAIBHO BBIICIEHHBIX JJIS ATUX LieJen
NOMEIICHUSIX (MPUCYTCTBEHHBIX MECTaX), KOTOphIE BKIIIOYAIOT B ceOsl Mecra st
OKUJaHUs, UHPOPMUPOBAHUS, TTOJIYYEHUSI MH(DOPMAIIUU U 3aN0JHEHUS HEOOXOAUMBIX
JIOKYMEHTOB, MpUEMa 3asiBUTENIEH;

COOTBETCTBUE IOMEUIEHUH aJIMHHHCTpaluMu Tropoja boiioTHoe caHuTapHO-
SIUJEMHUOJIOTUYECKMM  MpaBWwjiaM M HOpMaTUBaM, a  TaKXke  [paBujaM
IPOTUBOIOXKAPHOM 0€301aCHOCTH;

0o0Opy/lOBaHUE MPHUCYTCTBEHHBIX MECT JOCTYHNHBIMH MECTaMH  OOIIEro
MOJIb30BaHUsI (TyaJieTaMH) ¥ CHUCTEMOM KOHIUITMOHUPOBAHMS BO3IyXa JIMOO
BEHTUJISITOPAMU;

OecTpensITCTBEHHBIM JOCTYIT WHBAIUAOB, BKJIIOYAs WHBAIHMIOB, MCIOJb3YIOIINX
Kpecya-KOJISICKU U COOaK-TIPOBOIHUKOB.

2.17.2. IlpucyTcTBEHHBIE MeCTa O00PYIYIOTCS:

cTeHAamMu ¢ uH(opmanumen s 3asBuUTENel 00 yciayrax, MpeaoCTaBIsSEMbIX
OpraHOM MECTHOTO CaMOYTIPABJICHUS;



BBIBECKAMU C HAMMEHOBAHUEM MMOMEIIICHUH Y BX0JIa B KaXk10€ U3 TOMEIICHUI;

2.17.3. TpeGoBaHus K MeCTaM ISl OKUJIaHHUS.

Mecra 1151 0KMJIaHUS JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIJIs
3asBUTEIICH.

Mecra 1 oXuIaHuss B odepeaud OOOpYAYIOTCS CTYJIbSIMH (KpecelbHbIMU
CEeKLUSIMH) U (UK) cKaMbsiMU. KOJMUecTBO MECT 0KHMIaHUsI ONPEACNISIeTCS UCXOAS U3
(bakTHUeCcKOo Harpy3Ku U BO3MOKHOCTEH JUIsl UX pa3MEIleHUs B 3[JaHNUU, HO HE MeHee 2
MECT Ha Ka)KJOro CHEeHaINCTa, BEAYIIETO MPUEM.

Mecta miis OXuJaHUSI JOJKHBI HAaXOJIWUTHCS B XOJUIE WJIM WMHOM CIEHHAIBHO
PUCIOCOOJICHHOM MTOMEIICHHH.

Jns co3manusi KOMGOPTHBIX YCIOBUM OHUJIAHMS Ha CToJlax (CTOMKax) s
NMChMa Pa3MEIIAOTCS Ta3eThl, JKypHAJIbl, Ie4aTHast NpOAYKIUs (OpOIIOpbl, OYKIETHI)
110 BOIIPOCaM MPEA0CTABICHUS MYHUIIMTATBLHON YCIIyTH.

2.17.4. TpeboBaHus kK 0pOpMIICHHUIO BX0/1a B 3/1aHHE.

LlenTpanbHblii BXOJA B 37aHUE aJMUHHUCTpanuu ropoga boioTHoe obopymyercs
BBIBECKOM, COJICPIKaIllCH CIICTYIONIYI0 HHPOPMAITHIO:

HAaNMEHOBAHUE;

MECTO HaX0XKICHUS;

peXKUM padOTHI;

2.17.5. TpebGoBaHusi K pazMeNIeHUIO U OQOPMIICHUIO BU3YaIbHOU, TEKCTOBOM U
MYJIbTUMEIUMHON MH(OPMAIUU O MOPSIIKE IPETOCTABICHUS YCIYTH.

BusyanpHast TekctoBas wuHGoOpManus, paszMelniaemMas Ha HWH(QOPMAIIMOHHBIX
CTeH/JaX, OOHOBJSETCS MO Mepe M3MEHEHHUs JCHCTBYIOUIErO 3aKOHOJATENIbCTBA,
PEryJIMPYIOLIEro MPeOCTABICHUE MYHUIIMTIATBLHON YCIYyTU, U U3MEHEHUS CITPAaBOYHBIX
CBEJICHUM.

Nudopmarnmonnbie CTEHIbI, CTOJBI (CTOWKH) pa3MelIaroTcsi B MECTax,
00eCIeYnBaOIINX CBOOOJIHBIN JIOCTYl K HUM, M paclojiaraloTcsi Ha YPOBHE TIJja3
crosiiero yenoBeka. [Ipu u3roroBiaeHnM MHGOPMAIIMOHHBIX MaTEPHAJIOB JJIsi CTEHIOB
ucnonb3yercs mpudt Times New Roman pasmepom He menee 14.

Pasmenienne MynabTUMEIUNHON WH(pOpMAUU O TOPSAKE MPEIOCTaBICHUS
YCIYTH  OCYIIECTBISETCS MCXOAS H3 (PUHAHCOBBIX BO3MOXKHOCTEH  OIOKETOB
OromkeTHOM cucteMbl Poccuiickoit deneparuu, opranu3aiivu.

2.17.6. TpeboBaHus K MeCcTaM JIJIsl IpUEMa 3asiBUTEIICH.

B aamunuctpanuu ropoja bosioTHOE BBIACISIOTCS TOMEIICHUS I IpUeMa
3aBUTEJIEH.

[Ipy HaXOXJEHUM IBYX CIEIUATUCTOB, BEAYIIUX MPUEM B OJHOM MOMEIICHUU,
pabouee MeCTO KaxJA0ro CIeHaIncTa OTIEISETCS IEPEropoIKaMH.

Kabunets! a1 npuema 3asButesieil 000pyayrOTCsl BHIBECKAMU C YKa3aHUEM:

HOMeEpa KaOUHeTa,

dbaMuu, IMEHHU, OTYECTBA U IOJDKHOCTH CIIEIUATIICTA,

BPEMEHU TIepephIBa Ha 00€]I.

PabGouee mecto crernuamucta 000PYIyeTCs MEPCOHATBHBIM KOMITBIOTEPOM C
M€YATAIOINM YCTPOMUCTBOM.

Crnenmamvctel  O0SCreYMBalOTCS  JUYHBIMA W (WIM)  HACTOJBHBIMU
UCHTU(UKAITMOHHBIMU KapTOYKaMHU.



Mecta ans npuema 3asBUTENEd OOOPYAYIOTCS CTYJIbSIMH M CTOJAMH JJiA
BO3MOXKHOCTH O(DOPMIICHHS TOKYMEHTOB.

B wmenmsax obecrnieueHus KOH(PUACHIIMAIBHOCTH CBEJICHUNA OJHOBPEMEHHOE
KOHCYJIbTUpOBaHUE W (WIM) MpUEM JABYX M Oojee moceTutesncid, oOpaTUBIIMXCS IO
pa3HBIM BOIIPOCAM, OJTHAM CIELUAIMCTOM HE TOITyCKAETCS.

2.18. IlokazarenssMM OLIEHKA JOCTYIHOCTM M KauecTBa OKa3bIBa€MOU
MYHULHANAIBHON YCIyTH

2.18.1. IlokazarensamMu OLIEHKHA AOCTYIMHOCTH MYHHULMIAIBHOM YCIYTH SIBIISIETCS
o0ecrniedeHre CIeayomuX YCIOBUM:

MENIeX0/IHasl TOCTYITHOCTh OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA A0 3/1aHUA
aJMUHUCTpalMK ropoaa bonotHoe (nanee — MECTO MPEIOCTaBICHUS MYHULIUIIAIBHON
yCIyrh);

OecHpensITCTBEHHBIM JTOCTYN K MECTY MPEAOCTABICHHUS MYyHUIIMNAIbHOW YCIYTH
JUISL MAJIOMOOMJIBHBIX TPYIII FpakAaaH (BXOJbI B IOMEIIEHUs 000pYyIOTCS TaHaycamH,
pacIIMpeHHBIMU IPOXOaMHU, TO3BOJISIIOIIMMU 00€CTIEYUTh OECIPENATCTBEHHBIN JOCTY
MaJOMOOUJIBHBIX TPYII TpaKAaH, BKJIIOYas HMHBAJIUAOB, HCIOJB3YIOLUIUX Kpecia-
KOJISICKH, COOAK-TIPOBOJTHUKOB);

COTIPOBOXACHUE UHBAJINJIOB, UMEIOIIUX CTOMKHE pacCTpONCTBA (PYHKIIUU 3pEHUS
Y CAMOCTOSATEJIBHOTO NIEPEABUKEHUS, M OKa3aHUE UM IIOMOIIM B MECTE IPEIOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

nH(pOpMaIIMOHHBIE TaOJUYKKU (BBIBECKU) PA3MEIAIOTCSA PSAAOM CO BXOJOM JIHOO
Ha JIBEpU BXOJla TakK, YTOObI OHMU OBLIM XOPOIIO BHJIHBI 3asSBUTEISIM, JOMOJHHUTEILHO
TUTSI 3asiBUTENEH C OrpaHU4YEeHHBIMU buznuecKkuMu BO3MOYHOCTSIMU
npeaycMaTpuBaeTcs  IyOoiMpoBaHUE  HEOOXOAMMON  3BYKOBOM W 3pUTENBbHOMU
uH(popmanuu;

OKa3aHWe padOTHUKAMU aJMUHUCTpPALMKU ropoaa boloTHOe MoMOIIM WHBAIUIAM
B TNIPEOJIOJIEHUU 0apbepoB, MEIIAIOIIUX MOIYYEHHI0 UMHU YCIyr HapaBHE C JAPYTHMMHU
JULAMU;

00Opy/IOBaHUE COOTBETCTBYIOUIMMH HH()OPMALIMOHHBIMU YyKa3aTeIIMU IyTH
CIIEIOBaHMSI OT OCTAaHOBOK OOILECTBEHHOTO TPAHCIOpTa J0 MECTa IMpPelOoCTaBICHUS
MYHULUNAIBHON YCITYTH;

pa3MelleHne TPUCYTCTBEHHBIX MECT HA HIDKHUX ATakaX 3JaHUN (CTpPOEHMI) JUIs
yno0CTBa 3asiBUTENCH;

Ha TEPPUTOPUM, NPUIIETAIONIEH K MECTy MpPEAOCTaBICHUS MYHMIIMNAIbHON
yCIIyTH, BblenseTcs He MeHee 10 MpoleHTOB MecCT (HO HE MEHee OJHOTO MecTa) IS
OecriaTHOM MapKOBKHU TPAHCIIOPTHBIX CPEACTB, ynpaisieMblx uHBanuaamu I, I rpynm,
U TPAHCIIOPTHBIX CPEJCTB, NEPEBO3SALIUX TAKUX WHBAIUJOB U (UJIM) JE€TEeH-UHBAIHUIOB.
Ha rpaxnman wu3 w4ywucna wuHBamuaoB Il rpynmsl  BelmieykazaHHbIE  HOPMBI
pacmpoCTpaHsIOTCS B Clydae €clii TpaxaaHe, UMEIOT OrpaHHYE€HHUE CIIOCOOHOCTH K
CaMOCTOATEIFHOMY TIEPEIBIKCHHIO JF000H cTeneHu BwIpakeHHoctn (1, 2 wmm 3
CTETNIEHU), a Takke Tpaxaade nonyuyuBmue a0 1 wrons 2020 roma B deneparbHOM
YUPEKICHUN MEJIUKO-COLIMAIBbHOM AKCIEPTU3bl ONO3HABATEIbHBIN 3HaK "MHBanua" aiis
WHIAMBHUIYaJIbHOTO HCHOJb30BAaHUS W TMOJB3YIOUIMECS TpaBOM Ha OecruiaTHOE
UCIIOJIb30BAaHUE MECT JUI1 NapKOBKH TPAHCIOPTHBIX cpeAcTB. Ha yka3aHHBIX
TPAHCTIOPTHBIX CPEICTBAaX JIOJDKEH OBbITh YCTAaHOBJIEH OIO3HABATEIbHBIA 3HAK



"NuBanua" un nndopmanus 00 3THUX TPAHCIIOPTHBIX CPEACTBAX JOJKHA ObITh BHECEHA B
denepalibHbIN peecTp HHBAIUIOB,;

pa3mMelenre nHGopMaIu 06 yciiyre B MECTe MpeOCTaBICHUS] MyHUIIUIIAIBLHOM
yciyry, Ha EINTY;

o0OecrieueHWe  BO3MOXHOCTH  JUIsl  3asBUTENIed B LEIAX  MOJYy4YEHUs
MYHULUNAIBHON YCIYTH MPEACTABIATH 3asBKY B AJIEKTPOHHOM BHJE 4epe3 «JIMuHbIN
kaouneT» EIII'Y;

o0OecrieueHne  BO3MOXHOCTH  JUIsl  3asBHTENIEd B LENAX  [OJYYEHUS
MYHULUOATBHOM  YCIyTM  MPEICTaBIATH  DJIEKTPOHHbIE  00pa3bl  JIOKYMEHTOB,
TpeOYyIOMMXCS IS IPEOCTABICHUS MYHUITUTIANBHON YCIYTH;

o0OecrieyeHne BO3MOXHOCTH I 3asBUTENEH MPOCMOTPAa CBEIECHHA O XOJe
MPEIOCTaBIEHUSI MyHUIIMNIATBHON yCiIyrH uepes «JInunbiii kabuner» EINY;

oOecrieyeHre BO3MOKHOCTH ISl 3asIBUTENEH NOJyUYEeHHS TPUTTIAIICHUS] HA IPUEM
B aJIMMHHMCTpPALMIO ropojga BosoTHOE i NpeabsABICHUS OPUTMHAIOB JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEJOCTABICHUSI MyHULIMIIATbHON YCIYTH, HalIPpaBJICHHBIX UM paHee
B 2JIEKTPOHHOU (POpMe, ¢ YKa3aHHEM JaThl U BPEMEHU NPUEMa, JIsl IPUHSITHS PELICHUS
O MpeAOoCTaBICHUH JMOO 00 OTKa3e B MPEAOCTaBICHUM MYHUIUNAIBHON yciayru (3a
UCKJIIIOYEHHEM Clly4yasi [pEICTaBICHUs 3asBUTEIEM (3asBUTEISIMHU) JOKYMEHTOB,
3aBEPEHHBIX YCWICHHOU KBaJIM(UIIUPOBAHHOM AIEKTPOHHON HOJIHCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOrO JiMia (YIMOJIHOMOYEHHOTO MPEACTABUTENS OpraHa
roCyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIPAaBJIEHUS, OPraHHU3alUHu), B TOM
YUCJIe HOTapUyca);

o0OecrieyeHne BO3MOXHOCTH JJisi 3asBUTENEH MOJy4YeHUs YBEIOMIIEHUS 00
OTCYTCTBUU OCHOBAHUU JJIs MOJYYEHUSI MyHUIIUNIATBHOM YCIYTH C YKa3aHUEM IIPUYMH;

o0OecrieyeHUe BO3MOXKHOCTM ISl 3asBUTENICH  MOJYYEHUS pEUIeHUs O
MPEIOCTaBIEHUU JUO0 00 OTKa3ze B MPENOCTaBICHUU MYHHUIMNAIBHOW YCIYTH Yepe3
«JInynpiit kabunet» EII'Y (B ciywae mpencraBiieHus 3asBUTENIEM (3asIBUTEISIMU)
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTU(UIIMPOBAHHOW AIIEKTPOHHOMN MOAMHCHIO
YIOJIHOMOYEHHOT'O JOJDKHOCTHOIO JIMIIA.

2.18.2.1Toka3aTenu KauyecTBa OKa3bIBAEMON MYHULIMIAIBHOW YCITyTH
[Toka3aTensiMM KayecTBa MYHULMIIAIIBHOM YCIYTH SIBISIIOTCSI CBOEBPEMEHHOCTb U
MOJIHOTA MPEIOCTABICHUS MyHUIIMNIATBHONW YCIIYTH.

3. CocraB, mocJj1e10BaTeJIbHOCTh U CPOKH BBINOJHEHHUSI aIMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K NOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHUS A/IMUHUCTPATHBHBIX MPOLIEAYP B JIeKTPOHHOI hopMe, a TaAKIKe

0CO0EHHOCTH BBINOJHEHHSI AAMUHUCTPATUBHBIX MPOLEIYP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1.1lpuem 3asiBIeHUS U JIOKYMEHTOB, HEOOXOJUMBIX Uil MPEAOCTaBICHUS
MYHULIUIIAIBHOU YCIIYTH.

OcHoBaHuMeM U1  Hayajlla  aJMHHUCTPATUBHOW  NPOLEAYpPbl  SBIISETCS
IIOCTYIUIEHUE 3asBJICHUs O NMPEAOCTaBICHUH MYHMIIMIAIBHON YCIYIM U JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEJOCTAaBICHUS MYHUIMNAIBHON YCIYTH, MPEIOCTaBICHHBIX



3asBUTEJIEM JIMYHO WM Yepe3 3aKOHHOro mnpencrasurens. llpuem 3asBieHus u
JOKYMEHTOB, HEOOXOJMMBIX JJIi MPEJOCTABICHUS MYHHULMIAIBHOW  YCIYTH,
OCYILECTBIISIETCS CIEUAIMCTOM aIMUHUCTPALMU TOopoaa boaoTHOE, OTBETCTBEHHBIM 32
IIPUEM U PErUCTPALUIO TOKYMEHTOB.

CrienMamucT, OTBETCTBEHHBIM 3a IIPUEM UM PETUCTPALMI0  JOKYMEHTOB,
YCTAHABJIMBACT JIMYHOCTH 3asABUTENISI WIM IIOJIHOMOYMS IMPEICTABUTENSA 3asBUTENS B
CJIy4yae IPe0CTaBICHUs JOKYMEHTOB YIIOJJHOMOYEHHBIM JUIOM.

Crennanuct, OTBETCTBEHHBIM 32 MPUEM JTOKYMEHTOB, MPOBEPSIET MPaBUIBHOCTD
3aII0JIHEHUS 3asBJICHUS, a4 TAKXKE YIOCTOBEPSETCA B COOTBETCTBUM MNPEICTABICHHBIX
JIOKYMEHTOB TpeOOBaHMSM 3aKOHOJATENbCTBA W HACTOSALIETO aJIMUHHUCTPATUBHOIO

periiameHTa.
B ciuywadx, ykazaHHbIX B TyHKTE 2.9. HACTOSIIEr0 aJIMUHHCTPATUBHOTO
perIamMeHTa, MPEJICTABJICHHBIC JOKYMEHTBI BO3BPAIIAIOTCS Iy, 150:

MPEAOCTaBUBIIEMY, JI1 YCTPAHEHUS BBISBICHHBIX 3amedyaHui. Eciu B Teuenue 14
KJICHIAPHBIX JTHEH 3asBUTEIb HE YCTPAHUT YKAa3aHHbBIC 3aMEYaHUs, EMY OTKa3bIBaCTCS
B [IPEIOCTABIICHUN MYHHUIUIIAJIbHON YCIIYTH.

B cnyudae, ecnu BbISABICHHBIE HEIOCTATKHA JTOKYMEHTOB, KOTOPBIE BO3MOYKHO
YCTPAaHUTh HA MeECTe, CIICLUAJIUCT, OTBETCTBEHHBIM 3a NIPUEM U PETUCTPALUIO
JIOKYMEHTOB OKa3bIBa€T COACHUCTBUE 3asBUTEII0 WM JHULY, I[PEIOCTAaBUBLIEMY
JIOKYMEHTBI, B YCTPAHEHHUH JIAHHBIX HEJIOCTATKOB.

Ecmmn IIPEACTABIICHHbBIC JOKYMEHTBI COOTBETCTBYIOT TpeOOBaHUSIM
3aKOHOAATENBCTBA M HACTOSLIErO0 AJMUHUCTPATUBHOIO PETJIAMEHTA, CIECHHAIINCT,
OTBETCTBEHHBI 32 TMPHUEM HU  PETUCTPALMIO  JTOKYMEHTOB,  PETHCTPUPYET
IIPEACTABIICHHBIE TOKYMEHTHI B )KypHaJIe€ PETUCTPALNH 3asBJICHUN HA MPEIOCTABICHHUE
MYHUIUTIATBHOW YCIYTH M COOOIIAET 3asIBUTENI0 PETUCTPAIMOHHBIA HOMED 3asIBJICHUS.

3asBUTEIIIO BBIIACTCA PACIHUCKA B MOJYYCHUHU 3a8BJICHUS U TPUIOKEHHBIX K
HEMY JIOKyMEHTOB 110 YTBEPXkICHHOU opMe (MpUjIoKeHue 2).

B caywae mocryruieHus 3asBIEHUS UM JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJIEHNUS] MYHHIMIIAJIIBHON YCIYTHM N0 IIOYTE WA MOCPEACTBOM HHTEpPHETA
(uepes denepanbHy0 HHHOPMAIIMOHHYIO CUCTEMY «ENUHBIN MOPTaNl TOCYAapCTBEHHBIX
Y MYHUIUIAIBHBIX YCIYT ((QYHKIIHIA)») CPOK PETUCTPAIUU JOKYMEHTOB COCTaBiseT 1
pabouuii IeHh ¢ MOMEHTA MOCTYIUJICHUS! YKa3aHHBIX JIOKYMEHTOB B aJMUHUCTPAIIHIO.
[Ipu 3TOM 3asBUTENTH MOXKET IMOJIYYUTh WH(DOPMAIMIO O PETUCTPAIMOHHOM HOMEPE
3asiBJ€HUs] 1O TenedoHy, a B cllydae HampaBleHUs JOKYMEHTOB TIOCPEICTBOM
UMHTEpHeTa — yepe3 cepBUC «JIMUHbBIN KaOUHET.

B cayuae mpepocraBieHuss MyHUITUNIAIbHOW yciayru Ha 6aze M®II 3asBurtens
NPENIOCTABIsAECT 3asBJICHUE W HEOOXOAMMBIEC [JIsi MPENOCTaBIEHUS MYHUIHUIAIBLHOM
YCIYTM JOKYMEHTBI ITOIY4YaeT Pe3yJbTaT MPEAOCTABICHHUS MYHULMIIAJBHONW YCIYTH B
opuce ¢unuana M®DI] B cooTBercTBUU ¢ perjaMmeHToM padbotei M®II. Omnepatop
M®I], noysyyuB NOpeACTABICHHBIA 3asBUTEIEM, IAKET JOKYMEHTOB, PETUCTPUPYET
JIOKYMEHTBI B YCTAaHOBJICHHOM TIOPSJIKE W pa3MelnaeT B opMe IIEKTPOHHBIX KO B
aBToMaTu3upoBaHHOM uH(opmarmonHoi cucteme «LIII'Y». JlaHHBIE HOKYMEHTHI
HaIpPaBJISIIOTCS 1711 PACCMOTPEHUSI COTPYJIHUKAM AJIMUHUCTPALUHA, OTBETCTBEHHBIM 32
peructpanuo noctynuBimx 1okymeHToB B UC MAUMC. 3apernuctpupOBaHHbIA MaKeT



OPUTMHAJIOB TOKYMEHTOB IIEPENAETCs B aAMUHUCTpaLni0 KypbepoM ML B nopsiaxe,
OIpEICIIECHHOM coramieHuem Mexay MOLI u agMuHuCcTpanuen.

3asBiIeHUS U IOKYMEHTBI, HEOOXOAUMBIE JIJISi MPEAOCTABICHUSI MYHHUITUIAIbHON
YCIIYTH, HalpaBJICHHBIE B BHUJE 3JICKTPOHHBIX Komuil omeparopamMu ML, nmomyexar
PacCMOTPEHHUIO B TOM K€ MOPAJIKE, YTO U COOTBETCTBYIOIIUE 3asBJICHUS, U TOKYMEHTHI,
MPE/ICTaBIICHHBIE 3aBUTENIEM B TPAIUIIMOHHOU (hopMme.

[Ipn momaude 3asBiICHMsS HA OKa3aHWE MYHHUIUNAIbHOM yciayru yepes MOILI,
3asBUTEJIb MOKET IMOJIYYUTh CBEJICHUS O XOJIe €€ HcIoHeHus mocpeactsom call-nenrpa
M®II u SMS — uHPOPMHUPOBAHUSI.

MakcuMaJIbHBIM CPOK COBEPLIEHUS aIMHUHHMCTPATUBHOM IPOLIEAYPHI COCTABIIAET
10 MMHYT ¢ MOMEHTA IPEACTABICHUS 3aIBUTENEM JOKYMEHTOB.

3aperuCTpUPOBAHHBIE JOKYMEHTBI NEPENAIOTCS CIENUAIUCTOM, OTBETCTBEHHBIM
34 TOPUEM W PETUCTPALUIO JOKYMEHTOB, CIELUAJIUCTy, OTBETCTBEHHOMY 3a
IPEIOCTABIEHUE MYHUIIMIIAIIBHOM YCIIYTH B T€UEHHE pabodero JHs.

3.2.IIpoBepka CBeICHUI, PEICTABICHHBIX 3asBUTEJIEM.

OcHoBaHuEM ISl HA4YaJIa UCIOJHEHHS aJMUHUCTPATUBHOUN MPOLEIYpPHI SBISIETCS
MOCTYTUICHUE JIOKYMEHTOB, MPEJCTABICHHBIX 3asIBUTEIIEM, CIELUAIINCTY,
OTBETCTBEHHOMY 32 MPEAOCTABICHNE MYHUIIMIATBHON YCIIyTH.

C 01.07.2012 B ciyyae HENpEACTaBICHUS 3asBUTEIEM  CIECHHAINCTOM,

OTBETCTBEHHBIM 32 TMPEJOCTABICHUE MYHMIIUINAIBHON YCIYTHd, CaMOCTOSTEIbHO
UCTPEOYyIOTCS 1O KaHajlaM MEXBEJIOMCTBEHHOIO B3aUMOJICUCTBUS  CIEAYIOLINE
JIOKYMEHTBI (MU CBEJICHUS UX 3aMEHSIOIIINE):
-BbINIUCKa U3 EJMHOrO TOCyJapCTBEHHOTO peecTpa HEABWXKUMOCTH O HaJWYUU WU
OTCYTCTBUH KUJIBIX TOMEIICHUHN, TPUHAICKAIINX HA TTpaBe COOCTBEHHOCTH MO MECTY
MOCTOSTHHOTO ~ JKUTEIhCTBA WIEHAM CEMbU, TNPEAOCTABISIEMYI0O IO  KaXIOMY
JIeeCrOCOOHOMY YJICHY CEMbH IpakK/IaHUHA.

Cpox moJiydeHHs] HEOOXOIUMBIX ISl MPEJOCTABJICHUS MYHUIIUNAIBHONW YCIyTU
CBEJICHUU IO KaHaJlaM MEKBEJIOMCTBEHHOI'O B3aUMOJICUCTBUS HE OJDKEH IPEBBILIATH J
pabouyux MHEH, MPU ATOM CPOK MPEIOCTABICHUS MYHUIUIIATBLHOW YCIyTd HE MOXKET
OBITH YBEJIMYEH.

Cnenuanuct, OTBETCTBEHHBIM 3a MPEAOCTaBICHHWE MYHHIUNAIBHONW YCIYTH,
MPOBEPSIET MPEICTABICHHBIE JOKYMEHTHI C LI€JIbI0 YCTAHOBJICHHS MpaBa 3asBUTENSI Ha
MOJTy4Y€HUE MYHUITUTIATLHON YCIIyTH.

B Tom cnydae, ecnu oCHOBaHHUS JJISI IPEAOCTABJICHUS MYHHUIUMIIAILHOW YCIyTH
OTCYTCTBYIOT, 3asBUTEII0 IO T[IOYTE HaMpaBiseTcs yBeJOMJICHHE 00 OTKaze B
MPEeA0CTaBICHUN MYHULIUITAIBHOW YCIYTH. YBEIOMJICHHUE HANIPABIISACTCS 3asIBUTENIO 110
MECTY >KUTEJIbCTBA, MECTY MPEOBIBAHUS WM IO aJipecy, YKa3aHHOMY 3asBUTEIEM JIJIs
MOJTYYEHHUs YBEIOMIICHHUSI.

3.3.IIpuHsTHE pelieHus 0 NPeIOCTaBICHUN MYHUIIUTTAIBHOU YCITyTH.

OcHoBaHueM JUisi HaYaJla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS MOTYyYCHHE
BCEX HEOOXOMUMBIX JIJISl OKA3aHUS YCIYTH JOKYMEHTOB.

B Ttom cinywae, eciau 3adBUTEIb B COOTBETCTBUM C JCHCTBYIOIIMM
3aKOHOJIATEILCTBOM HWMEET MPaBO Ha moiydeHne HHPopManmuu 00 OYEPEeITHOCTH



IPEIOCTABIEHUS KWIbIX IMOMEIIEHUH Ha YCJIOBHSIX COLMAIBHOIO HaiiMa, CIEUUATUCT
TOTOBUT BCE HEOOXOANMBIE CBEICHHUSI JIJISl BBIIAUU UX 3aSBUTEIIIO.

JlaHHOEe  JEHCTBHE  OCYIIECTBISIETCS  CIEIMAIMCTOM, OTBETCTBEHHBIM 3a
VCIIOJTHEHNE aIMUHUCTPATUBHON MPOLELYPHI.

3.4.Beiiaua pe3ynbpTaTa NpeJoCTaBICHHUS MyHUIUIIAIIBHONW YCIYTH.

OcHoBaHMEM I Hayajla aJIMHUHUCTPATUBHOW MPOLEIYPHI SBISETCS NPUHATHE
pelieHus o nNpeAoCcTaBlieHud HHpopmMauu.

B ciiyqae oTpuIaTENbHOrO PEIICHHs 3asABUTENIO HANPABISIETCS YBEAOMIICHHUE C
COOTBETCTBYIOIIEHN BBIITMCKOU U3 IMTPOTOKOJIA PELICHMUS.

B ciydae TONOXUTENBHOTO  pEHIEHHS  OCYIIECTBIsETCS  odopmiieHUE
HEOOXOMMBIX CBEICHUHN JJIs BBIIaYN UX 3aSBUTEIIIO.

JlaHHOE€ JEMCTBHE OCYLIECTBISICTCS OTBETCTBCHHBIM 32 WCIIOJHEHUE JIaHHOU
aMUHUCTPATUBHOW  MpPOUEAYpPhl  COTPYAHHUKOM.  JIOKYMEHTBI,  SIBISIOIIHECS
PE3yJIbTaTOM MPEIOCTABIICHUSI MyHULIUIIAIIBHOM yCIyTy, B TeUeHue 3 pabouux JHEH co
JTHSL UX TOJTOTOBKH JIOJKHBI OBITh BBICJIAHBI 3asIBUTEIIO IO MECTY KUTEIbCTBA, MECTY
npeObIBaHMs UM 1O aApecy, YKa3aHHOMY B 3asBJICHMHU, JTUOO MEpeAaHbl B PyKHU, €ClIU
3asBUTEb B COOTBETCTBUU CO CPOKOM MOATOTOBKH JOKYMEHTOB JIMYHO OOpalaeTcs 3a
pe3yibpTaTaMy IpeIOCTaBICHUS MyHULIUNAIBHON YCIIYTH.

4.@opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM PerjiaMeHTa

4.1. Tekyuuii KOHTPOJb 3a COOJIIOJIGHUEM W WCIOJHEHHEM COTPYJIHUKAMU
aAMUHHCTPALIMM TIOJIOKEHNUH HACTOSIIETO aIMUHHCTPATUBHOIO PETJaMEHTa M HWHBIX
HOPMATHUBHBIX IMPABOBBIX AKTOB, YCTAaHABIMBAIOUIMX TPeOOBaHUS K MPEIOCTABICHHUIO
MYHULIMNAIBHON YCIIYTH, a TaKK€ NPUHATHEM pelIeHnH ocyecTBisieT ['naBa ropona
bonoTHoeE.

4.2. Texkymuii KOHTPOJIb, OCYIIECTBISICTCS IMYyTEM MPOBEICHUS IJIAHOBBIX (OAWH
pa3 B TroJ) M BHEIUIAHOBBIX IIPOBEPOK IMIOJHOTHI M KauecTBa MPEIOCTaBICHUS
MYHUITUTIATBHOM yCIyrd 1o oOpamieHusM 3asButesneil. [IpoBepku mpoBomarcs Ha
OCHOBaHUM pacnopspkeHus [ masel ropona bosotHoe.

4.3.OTBETCTBEHHOCTh 32 MPEJAOCTABICHUE MYHHIUIIAIBHON YCIYTH BO3JIAraeTcs
Ha ['nmaBy ropoma bosioTHOE, KOTOpPBIM HEMOCPEACTBEHHO IPUHUMAET PELICHUE I10
BOIIPOCAM MPEAOCTABICHUSI MYHHUIIUTIAJTbHON YCIIYTH.

4.4.OTBETCTBEHHOCT, 32  HCHUCIIOJHEGHHWE, HCHAJJIC)KAIllee  MCIOJHCHHE
BO3JIO)KEHHBIX ~ OOSA3aHHOCTEM MO MPEAOCTABICHUIO MYHHUIMNAIBHOW  YCIIYTH
BO3JIAraeTcsi Ha COTPYAHUKOB aJIMUHUCTpPAUUHA ropoja boJoTHOE B COOTBETCTBHUU C
®enepanbHbiM 3akoHOM OT 02.03.2007 N 25-®3 «O MyHuuunaibHo ciyxbe B
Poccuiickoit denepanumny n OeaepaibHbIM 3aKOHOM OT 25 aexadpst 2008 roma Ne 273-
@3 «O npoTUBOJAEHCTBUU KOPPYIILIUIY.

5. locyneOoHblIii (BHeCYAeOHBbII) MOPAIOK 005KAJTOBAHUSA PelIEeHUA 1
neiicTBuid (0e3geiicTBMiA) agMUHUCTPaLMu ropoaa bosioTHoe Bo10THHHCKOTO
paiiona HoBocuOupckoii 001acTH, NPpeA0CTAB/SIOIIEC MYHUIMIIAJIBHYIO YCIYTY,
MHOT0(pPYHKIMOHAJIBHOI0 LEHTPA, a TAKKE UX JO0JKHOCTHBIX JIHII,
MYHHUIHMIAJbHBIX CJIY:KAIAX, PA0OTHUKOB.



5.1. 3asBuTENns UMEET MPaBO OOXKAJIOBATH PEIICHUS U JAeHCTBUs (Oe3aeiicTBuIEe)
aIMUHUCTpALMM (HAMMEHOBAHUE MYHHITUIIAILHOTO O0pa30BaHMs), MPEIOCTABIISIONICH
MYHULIMNAIBHYIO YCIYTy, €€ JOJDKHOCTHBIX JIMIl, MYHHUIMNAIBHBIX CIy)KaIluX,
MPUHATHIE (OCYIIECTBIIIEMbIC) B XOJ€ MPEIOCTABICHUS MYHHUIIUMIIAJBHONW YCIyTH, B
nocyneOHOM (BHECYJeOHOM) IMOPSIKE B COOTBETCTBHM C TOJIOXKEHUSMHU cTathu 11.1
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6 opraHuzaiuu mpeaoCcTaBICHUs
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».

5.2. JKanoba nHa pelictBus (Oe3nelcTBUE) aIMUHUCTpalMud (HAaUMEHOBAHUE
MyHHUITUTIATBHOTO 00pa3oBanusi) HoBocuOupckoit o00macTv, AOMKHOCTHBIX —JIUII,
MYHUITUTIATBHBIX ~ CIY)KalllUX TOJaeTCsl TJiaBe (HAaMMEHOBAaHWE MYHUIIMITAIIEHOTO

oOpa3oBaHus).
Kanobst Ha  pemenuss W geuictBus  (OesnelicTBue)  pabOTHUKA
MHOTO()YHKIIMOHATHLHOTO LIEHTpa MOAAOTCS PYKOBOJIUTEIIO 3TOTO

MHOTO(YHKIIMOHATILHOTO IIEHTPA.

XKanoObr Ha pemienuss U jAeiicTBus (Oe3nelcTBHE) MHOTO(PYHKIIMOHAIBHOTO
[EHTpa MOAAIOTCS YUPEAUTEII0O MHOTO(DYHKIIMOHAIBHOTO IEHTPa WIH JAOKHOCTHOMY
JIUITY, YIOJTHOMOYEHHOMY HOPMAaTUBHBIM IIPaBOBBIM akToM HoBocuOupckoi obmacTu.

5.3. MudopmupoBanue 3agBUTENCH O MOPSIKE MOJAYH U PACCMOTPEHHUS JKaJIOOBbI,
B TOM 4YHCI€ C UCHOJIb3oBaHMEM EauHOTO mopTajlia TOCylapCTBEHHBIX U
MYHHUITUTATBHBIX YCIIyT, OCYIIECTBISIETCS MOCPEJICTBOM pa3MelIeHUs
COOTBETCTBYIOIIECH WH(GOpMAMi Ha WHGOPMAIIMOHHBIX CTEHJAX B  MeECTax
MIPEIOCTABIICHUS MYHHUITUTIATBHOW YCIYTH, Ha OQHUIIMATIBLHOM CaWTe aaMUHHUCTPAINH
(HaMMEHOBaHUE MYHHUIIMITAILHOTO 00pa3oBaHus), EMUHOM mopTaie TocyaapCTBEHHBIX
U MYHHUITUTATBHBIX YCIYT, a TaKKe B YCTHOW W THUCHBMEHHOH (opmMe I0 3ampocam
3asBUTENIEM B XOAE IPENOCTABICHHUS MYHULMNAIBHOM YCIYrM aJIMHHUCTpauuen
(HaMMEeHOBaHUE MYHULIUTTAIBHOTO 00pa30BaHus).

5.4. ITlepeyeHb HOPMATHBHBIX TPABOBBIX aKTOB, PETYIUPYIONIMX TMOPSIOK
nocyneOHoro (BHeCyneOHOro) oOXKaJloBaHUS 3asSBUTENIEM pEIICHUH W JICHCTBUMA
(Oe3meiicTBUSl) aAMUHHUCTpalMK (HAUMEHOBAHHE MYHMIIMIAIBHOTO 00pa3oBaHUs),
MPEIOCTABISIONICH MYHUIMIIAIBHYIO YCIYTY, JOHKHOCTHBIX JUIl, MYHHUITUTAIBHBIX
CITyKaINX:

Odenepanpabii 3ak0H  oT  27.07.2010 Ne  210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

[TocTaHoBIIEHNME agMUHUCTpAUUU TOpojaa bosioTHOE bOJOTHMHCKOrO paioHa
HoBocubupckoit obmactu ot 04.06.2019 Ne211 «O6 yrBepxkaenun Ilonoxenus 06
OCOOCHHOCTSIX TOJa4Y¥ M PACCMOTPEHHUS Ha pEIIeHUusT U JaeucTBus (Oe3neicTBue)
aaMuHucTpanuu ropoaa bomotHoe bomoTHuHCKOrO paitona HoBocubupckoit obnactu u
e MODKHOCTHBIX JIMI], MYHUIIUITAJILHBIX CTYXKaIuX, a TAaK)Ke Ha PEIICHUS U JCHCTBUS
(Oe3neiicTBuEe) MHOTO(YHKIIMOHATIBLHOTO LIEHTPa, pA0OTHUKOB MHOTO(YHKIIMOHAIBHOTO
IIEHTPay.

5.5. Hudopmamms, coxaepkamascsi B HACTOAIIEM pas3jeie, IOJJICKHUT
pa3MenieHro Ha Enqunom noprane rocy1apcTBEHHBIX U MYHUITUTIATBHBIX YCITYT.



[MPUJIOXXEHHUE Ne 1

K aIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH 110
peoCcTaBlIeHUI0 HH(POpMaUU 00 0YEPETHOCTH
IIPEIOCTABIICHUS )KUJIBIX IOMELEHUI Ha yCIOBUAX

COIMaJIbHOI'O Halima

OBPA3EL] 3AABJIEHUA
0 MPeIOCTaBIECHUN HHPOPMALIN 00 0YEPETHOCTH MPEAOCTABICHUS KIIIBIX
MMOMEIICHUH Ha YCIOBUSIX COLMAJIBHOIO HalMa

I'naBe ropona bonotHoe
bonotHuHCKOrO palioHa
HoBocubupckoii obmactu

oT

(amunus, ©Ms1, OTIECTBO)
IIPOKUBAIOIICTO I10 aJIpECy:

(ampec mMecTa )KUTEIbCTBA)

3ASBJIEHUE
0 MpeI0CTaBIeHUN HHPOPMAIIMH 00 0YEePETHOCTH IIPETOCTABIICHHS JKIIIBIX
MOMEIIEHUH Ha YCJIOBHSIX COLIMAILHOTO HaiiMa.

[Ipomry mnpemoctaBuTh HHGOPMAIMIO 00 OYEPETHOCTH TIPEAOCTABICHHUS SKUIIBIX
MOMEIICHUI Ha YCIOBUIX COLIMATBLHOIO HaliMa.

[Tacniopt cepuu Ne BBIJIaH
, J1aTa BbIJIa4M
CocraB cembu:
Ne damunus, UMs, OTYECTBO Crenens poacTBa 1o JlaTa poxxneHus
1. OTHOLIEHUIO K 3asIBUTEIIIO
1 2 3 4
1
2

Anpec MecTa )KUTENbCTBA (C yKa3aHUEM UHACKCA):

[Tpunoxenus:

(ITOKYMEHTEI 110 JKEJIAHHIO)

Jara [Toanuck 3asBUTENA

MMPMJIOXEHUE Ne 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY




3asBIEHUE TP.

IIPEIOCTABIIEHUSI MyHULIMITAJILHOW YCIIyTH 1O
IpeoCTaBIeHUI0 HH(POPMaAIIUU 00 0YEPETHOCTH
IIPEIOCTABIICHUS )KUJIbIX IOMELEHUI Ha yCIOBUAX
COLIMAJIbHOT'O Hailma

PACIINCKA

O IIPpUCEMC 3asBJICHUA

IIPUHSLL:

Peruncrpaunonnsiii Homep
3as1BJICHUS

Jlara [Toanucek crenunanucra,
IPEICTaBIICHUS MPUHSBIIETO 3asIBJICHHUE
(paciudpoBKa MOIUCH)

[MPUJIOXKEHUME Ne 3
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON yCIyTH 1O



MpeIoCTaBIICHNI0 HHDOpMALIUK 00 OUePEeTHOCTH
MPEOCTABIICHUS JKUIIBIX TIOMEIICHUH Ha
YCIIOBUSIX COIMAIBHOTO HaiiMa

OBPA3EILl YBEJOMJIEHUA
00 0YepeaHOCTH MPEAOCTABIICHUS KUAIBIX TTOMEIIICHHA
Ha YCJIOBHSX COLMAIBHOTO HalMa

PexBu3uThHI

OJaHKa (pamuust, ©Ms1, OTYECTBO 3asIBUTEIIS)

(mouTOBBI anpec)

YBEJOMIJIEHUE
00 OYepEeTHOCTU MPEOCTABICHUS )KUIIBIX TOMEIICHUN
Ha yCJIOBUAX COLMAJIBLHOIO HalimMa

Coo6mraem Bam, uro Bbl ObLIM MPUHATEI Ha yYeT HYKIAIOIIUXCS B KHUIIBIX
IIOMEIIEHNUSIX B  QIMUHUCTpauuMd ropojga bomoTtHoe bONOTHMHCKOro paioHa
HoBocuOupckoil 0061acTd Ha OCHOBAaHUM IIOCTAHOBJICHUS AIMUHUCTPAIMM TOpOJia

bonoTtHoe BonoTHuHCKOTO paliona HoBocubupckoi obsactu oT
No . *,

I'maBa ropona bonotHoe
bosiotHMHCKOTO paiioHa
HoBocubupckoit obnactu

(moamuce) (vHunmansl, Gamusms)

[Tpumeuanue: * - B cmydae MpOX0XKACHUS IEPEPETUCTPALINH YKA3BIBAETCS 1aTa MPOXO0XKICHUS
3asBUTEJIEM MEePEPETUCTPALINU U YUETHBIN HOMEp 3asBUTEIIS B OUEPEHU.
MMPMJIOXEHUE Ne 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH O



MpeI0CTaBICHNIO0 HH(OPMAIIUK 00 0OYEPETHOCTH
MPEOCTABIICHUS JKUIIBIX TIOMEIICHUH Ha
YCIIOBUSIX COIMAIBHOTO HaiiMa

OBPA3EILl YBEJJOMJIEHMA
00 oTKa3e B mpeaocTaBiIeHIH HHpopmau 00 0UepeTHOCTH MPEIOCTABICHUS
YKUJIBIX TIOMEIIICHUH Ha YCIOBUSIX COLIMAIBHOTO HaliMa

PexBu3uTthI

OJaHKa (pamuust, UMs1, OTYECTBO 3asIBUTEIIS)

(TouTOBBIH azpec)

YBEJOMIJIEHUE
00 oTKa3e B MpeJoCTaBICHUH HH(pOopMauu 00 OUYEepPEeHOCTH MPEIOCTABICHUS
JKUJIBIX IIOMEILEHUHN Ha YCIOBUAX COLIMAIIBHOTO HaiMa

Hacrosimum  yBemomuisiem, uyro Bam  oOTKa3zaHo B  IPEIOCTABICHUU
MYHUIMOAIBHOW YCIYrM 10 MpEeAOoCTaBleHUI0 HWHGopMamuu 00 OYepeIHOCTH
MPEOCTABICHUS KUJIBIX MOMEIICHUI Ha YCIOBUSX COIMAIbHOIO HaiiMa B CBSI3U C:

(mpu4mHA OTKa3a)

I'maBa ropona bonotHoe
bonoTHMHCKOTO paitoHa
HoBocubupckoit o6nactu

(oamuck) (MHATIHATIBL, (haMUITHS)



