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AI[MI/IHI/ICTPATI/IBHBII71 PEI'VIAMEHT
NpeA0CTABJEHNSI MYHUIIMIIAJIBLHOM YCJIYTH 10 MPEI0CTABICHUIO CIYKeOHbIX
JKMJIBIX MOMeIeHUH

1.001ume moJiokeHus

1.1.AIMMHUCTPAaTUBHBIA PETIIAMEHT MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH
«IIpenocraBieHue Ciy>KeOHBIX >KWIbIX TMOMEIICHUI» (anee — aJMUHUCTPATUBHBIN
perjiaMeHT) pazpabotaH B cooTBeTcTBHM ¢ DenepabHbiM 3akoHOM OT 27.07.2010 r. Neo
210-®3 «O06 opraHu3anuu MPEAOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUIIUTAIBHBIX
yCIyT», NMOCTAHOBIICHUEM aJIMUHUCTpAlMU ropoaa bonoTtHoe BOJIOTHHUHCKOro panoHa
HoBocubupckoii obmactu (nanee — agmuuuctparusi) ot 23. 09. 2010 r Ne 641 «O6
yrBepxaeHun [lopsiaka pa3paboTku U yTBEPKIACHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB
IIPEIOCTABIECHUS MyHULUIIATBHBIX YCIyT».

1.2. AIMUHUCTPATUBHBIA PErJIaMEHT YCTAaHABJIMBAET CTAHAAPT IMPEIOCTABIICHHS
MYHULMOAIBHOW YCIYI'M, COCTaB, IIOCJIE€IOBATEIbHOCTh M CPOKH BBIIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MPEJOCTABICHUS MYHULIUNIATBHON YCIyTH, TpeOOBaHUs
K TOpAIKY WX BBIMOJHEHUS, MOPSAOK M (QOpPMBI KOHTpOJS 3a MPEIOCTaBICHUEM
MYHUIUTIATBHOW YCIIYTH, MOPSAOK O0XKAJIOBaHUS 3asBUTEISIMU PEILICHUN W JEUCTBUI
(Oe3meiicTBUSl) MOJDKHOCTHBIX JIMI, a TakKe NPUHUMAEMbIX HMH PEIICHUA MpH
MPEAOCTABIEHUNA MYHHIUIIAJIBHON YCIIYTH.

1.3.OcHOBHBIE NOHATHS, UCIIOJIB3YEMBIE B aAMUHUCTPATUBHOM PETJIAMEHTE.

Mynuyunanvnaa yciayea — JEATEIBHOCTh TO peanu3auuu (yHKUUA OpraHa
MECTHOTO CaMOYIIpaBJieHUs (Jajee - OpraH, MNPEAOCTaBIIAIOMIMN MYHHUIMIAIBHBIE
YCIIyTH), KOTOPasl OCYIIECTBIIIETCS 10 3allpocaM 3asBUTENIEH B Ipeienax MOITHOMOYUI
opraHa, MNPEJOCTABJISIIOLIET0 MYHUUMIAIbHBIE YCIYTHM, MO PEUIEHUI0 BOIPOCOB
MECTHOTO 3HAYE€HMS, YCTAHOBIIEHHBIX B COOTBETCTBHM ¢ DenepanbHbIM 3aKOHOM OT 6
okTsiOpst 2003 roma Ne 131-®d3 "OO6 o00mMUX NPUHIUIIAX OPTaHU3AIMUA MECTHOTO
camoymnpasieHuss B Poccuiickoir ®enepauuu" W ycTaBaMH ~ MYHHUIIMIAIbHBIX
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oOpa3oBaHMii, a TaKKe B IMpeaeraax MPeIyCMOTPEHHbIX ykazaHHbIM denepambHbIM
3aKOHOM TIpaB OPraHOB MECTHOTO CaMOYMPAaBJICHUS Ha pEUICHUE BOIPOCOB, HE
OTHECEHHBIX K BOINPOCAM MECTHOIO 3HAYEeHHs, TMpaB OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI HA YYacCTHE B OCYIIECTBICHUN MHBIX TOCYJAPCTBEHHBIX MOJHOMOYMMA
(He mepenaHHbBIX UM B COOTBETCTBHU €O crTatbed 19 ykazanHoro ®eaepanbHOTO
3aKOHA), €CJI 3TO Y4YacTHE MPEAYyCMOTPEeHO ¢efepalbHbIMU 3aKOHAMU, MPaB OPraHOB
MECTHOTO CaMOYIpPaBJICHUS Ha PEIICHHE WHBIX BOMPOCOB, HE OTHECEHHBIX K
KOMIIETEHIIMY OpPraHOB MECTHOTO CaMOYIpPaBJICHUS APYTUX MYHUIUMNAIbHBIX
oOpa3oBaHMii, OpPraHOB TOCYJApPCTBEHHOW BJIACTM W HE HWCKIIOYEHHBIX M3 HX
KOMIETeHIIMH (efepaabHbIMU  3aKOHAMH M 3aKOHaMH CyOBekToB Poccuiickoii
®depnepanuu, B ciaydae MPUHATHS MYHUIMOAIBHBIX MPaBOBBIX aKTOB O pealu3aluu
TaKuX Mpas.

3aseumens - HU3NUECKOE JUI0, OOPATUBIIHNECS B AIMUHHUCTPALIAIO C 3aIIPOCOM O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, BBIPAKEHHBIM B MUCbMEHHOM (hopMme.

AomunucmpamugHulll  peciameHm - ~ HOPMAaTUBHBIA  TMPABOBOM  aKT,
YCTaHABJIMBAOIINI NOPAIOK U CTAHAAPT MPEIOCTABICHUS MYHULIUITAIBHON YCITYTH.

1.4. 3asBuTenssMH Ha TMPEAOCTABICHUE MYHHUIIMMAIBHOW YCIYTd BBICTYHAIOT
busznyeckue JMIA, OTHOCAIIMECS K  KaTeropusiM TpaxiaH, YTBEPKICHHBIX
MIOCTAHOBJICHUEM  aJMUHUCTpauuu ropojga bomoTHoe bBoNOTHHMHCKOrO paiioHa
HoBocubupckoii oomactu ot 03.04.2006 Ne 172 «O kaTeropusix rpaxiaaH, KOTOPHIM
MPEIOCTABISETCA CYKEOHOE MOMEIIEHNE B MyHUIIUIIAIBHOM JKUJTUITHOM (DOHJE.

1.5.ITopsimox mHpOpMHUPOBaHUS O TPaBWIAX MPEAOCTABICHUS MYHUIIUNMAIBHOM
YCIIyTH:

1.5.1. MecToHax0XAeHUE aIMUHUCTPALIAHN:

633340, HoBocubupckas ob0nactb, ropon bonornoe, ya. Coserckas, 9,
ka0. Nel103.

1.5.2. Yacel npuéma 3asiBUTENECH:

- noHenenbHUK-yeTBepr ¢ 8. 00 mo 17. 00,

nepepbiB Ha 06en ¢ 13. 00 xo 14. 00

- matauna ¢ 8. 00 go 15. 00, 6e3 nepepriBa Ha 00e

-BBIXOJ/IHBIE JHU — Cy000Ta, BOCKPECEHbE.

1.5.3.Anpec opunuanbHOTO WHTEPHET-CaliTa afMUHUCTpaIuu ropoaa bomoTHoe:
www. bolotnoecity.nso.ru;
aJipec IEKTPOHHOM mouThl: gorod@bolotnoe.ru.

Nudopmarmonnsie MaTepuaibl, MNpeIHA3HAYCHHbIC IS HWHPOPMHUPOBAHUS
3asiBUTENEN 0O MYHHUIIMIAIBHOM yCIIyre, pa3MeniatoTcs Ha MHGOPMAIIMOHHBIX CTEHIAX,
PacCIoJIOKEHHBIX B MECTax, 00ECeUNBAIOIIMX CBOOOAHBINA JOCTYI K HUM 3asiBUTEIECH.

NudopmanmonHbie CTeH 1bl 000pYAYIOTCSl BU3yalIbHOM TEKCTOBOM MH(pOpMaIuei,
collepKallleid CIpaBOYHbIE CBEIEHUS JUIsl 3asBHUTENICH, II€pPeUYeHb JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYYSHUSI MyHUITUTAIBHON YCIIYTH, U 00pa3Ilbl U3 3aMOJTHCHHUS.

Nudopmanmonnsie MaTepHaibl, pa3MeiniaeMble Ha WH(GOPMAIIMOHHBIX CTEHAX,
OOHOBJIAIOTCSI IO MEPE U3MEHEHHsI IEUCTBYIOIIETO 3aKOHOIaTeNIbCTBA, PETYIUPYIOIIETO
MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH, U CIPABOYHBIX CBEICHUI.

1.5.4Ilopsimok  mosiydeHus  MHPOpPMAIMM  3asBUTESIMA 10 BOMPOCAM
MPEAOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH:
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st mosyderuss mHGOpMAIMKM O TMpaBWiaX MPENOCTABICHUS MYHHITUIAIBHON
YCIIYTH 3asBUTEJIb BIPaBe OOPATUTHCS B aIMUHUCTpAIIMIO Topoja bonotHoe:
— JINYHO;
— 110 TenedoHy;
— TOCPEACTBOM MUCHbMEHHOTO OOpaIICHHUS,;
— Ha opUIMANIBPHOM CaliTe aJIMHHHCTpAIUU ropoaa bomoTHoe B MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT;
— c ucnoiab3oBaHueM EnuHoro nopraia rocy1apcTBEHHBIX YCIIYT;
— 4epe3 MHOTroQYyHKIIMOHANBHBIA TMEHTP MPEJOCTABICHHS TOCYAAPCTBCHHBIX U

MyHUIUMOAIBHBIX ycayT (nanee MOLY).

NudopmupoBanue mpoBoAUTCS B ABYX (hopMax: YCTHOE U MUCHbMEHHOE.

IIpu otBeTax Ha TeneOHHBIE 3BOHKM U OOpallleHUs 3asgBUTEICH JIUYHO
CHEIUATUCTBl YCTHO UH(POPMUPYIOT OOPATUBIIMXCS MO0 MHTEPECYIOIMIUM HX BOIPOCAM.
OTtBer Ha TenedOHHBIN 3BOHOK JOHKEH HAYMHATHCS ¢ MHPOpPMALMU O HAUMEHOBAHHUH
CTPYKTYPHOTO TOJpa3/ieJICHUsI, B KOTOPBIM TMOCTYNWJI 3BOHOK, U (QamMuinu
CHEIUAINCTA, IPUHSBIIETO TeJIe(hOHHBIN 3BOHOK.

Yernoe — uHbOpMuUpoBaHHE oOpaTUBIIErocs  JUIA  OCYIIECTBISETCA
crieruaiiucToM He 6osee 10 MUHYT.

B cnyuae ecnu st MOATOTOBKM OTBETa TPEOYETCS MPOAOJIKUTEIHHOE BPEMS,
00 JOMOJHUTENbHAsT WH(OpMaILMs OT 3asiBUTENSA, CICIUATUCT, OCYIIECTBIISIONMIMIMA
yCcTHOE HWH(POpMHpOBaHWE, TIpeasiaraeT oOpaTUBIIEMYCS JIMIy HamnpaBUTh B
aJMUHUCTpaIMIO0 TopoAa bonoTHoe oOpaieHrue O TMPeAoCTaBICHUU MUChbMEHHOU
nH(pOpMaIK 1O BOMPOCAM MPEIOCTaBICHUS] MyHUIIUTIAIBHON yCIyTy, MO0 Ha3HAaYaeT
JIpyroe yno0Hoe 1151 OOpaTUBILIETOCS JUIAa BpeMsl 11 YCTHOTO HH(GOPMUPOBAHUS.

[TucemenHoe nHGOPMUPOBAHKE MO BOMPOCAM MPEAOCTABICHUS MYHUIIMTATLHON
YCIIYTH OCYIIECTBIISIETCS TIPHU MOTYyYEHUU OOpaIlleHus: O MPEIOCTaBICHUN MTUChMEHHON
uH(OpMAIUU TI0 BOIIPOCAM MPEOCTABICHUS MyHHUIIUTAIBHON YCITYTH.

OtBer Ha oOpamieHue roToBuTcs B TedeHue 30 AHEH cO JHS pPErUCTpalvH
MHCHbMEHHOT'0 00paICHUSI.

Crnenuanuct, OTBETCTBEHHBIM 3a pacCMOTpeHHE oOpaiieHus, obOecreurnBaeT
O0OBEKTHUBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE PAacCMOTpEHHEe oOpaIeHusi, TOTOBUT
MUChbMEHHBIN OTBET IO CYIIECTBY MOCTaBJIECHHBIX BOIIPOCOB.

[TuceMeHHBI OTBET Ha OOpalieHue moAmnuckiBaeTcs ['yaBoit ropona bonotHoe
BonotHuHckoro paitona HoBocuObupckon 001acTu, COIepKUT (HaMuiInio, UMsi, OTYECTBO
1 HOMep TesiepoHa UCTIOMHUTENS W HampaBiseTcs B (popMe 2JIEKTPOHHOTO JOKYMEHTa
0 aJIpecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHuH U B MUCbMEHHOU (hopMme 1Mo
MOYTOBOMY aJIpecy, yKazaHHOMY B 0OpallleHUH, MOCTYIUBIIEM B MUChbMEHHON (hopMe.

2.CTa”aapT npeaocTaBjieHNss MyHHIIUNIAJIbHON yCJIYTH

2.1. HaumeHoBaHnne MyHHUIMIAIBHOM YCIyTU: MPEIOCTABICHUE CITYKEOHBIX
YKUJIBIX TIOMEIIECHUM.

2.2 IlpenocraBieHue MYHHULMIAIBHOM YCIYTM OCYLIECTBIISIET aJMUHHUCTPALUS.
[Ipy Hamuuum Ha TeppuTOopuM TOpoAa bonorHoe bBOJIOTHMHCKOrO  panoHa



HoBocubupckoii obnact yaaneHHoro padouero mecta win puinuana M®OL] onepaTopsr
MOI] ocyiecTBIsAIOT MpPUEM, PErHCTpalrio, 00padOTKy 3asBICHHM U JIOKYMEHTOB,
HEOOXOJAUMBIX ISl MPEIOCTaBICHUS MYHUIMIIAIBLHON YyCIyru, W mepenady JIaHHbBIX
JIOKyMEHTOB B HWH(OpPMAIMOHHBIE CHUCTEMBI, HCIOJb3yEeMblE JUIsl MPEI0CTaBICHUS
YCIIYT'H, a TakKe IMOJy4eHHUsI OT OpraHa pe3yJibTaTa MPEeIOCTaBICHUS YCIYTH IS
NanbHEHNIIIEH BRIJAYH 3asIBUTEIIO.

MHoOroyHKIIMOHANBHBINA IIEHTP MPU OJHOKPATHOM OOpAaIIeHUH 3asBUTENA C
3alpoCcOM O MPEIOCTABICHUN HECKOIbKUX TOCYJaPCTBEHHBIX U (MJIM) MyHULIMTATBHBIX
yCIIyI' OpraHu3yeT MpPEeAOCTaBICHUE 3asSBUTENIO0 JBYX M 00Jie€ TrOCylIapCTBEHHBIX M
(wnM) MyHUNMOATBHBIX  yCIyr (KOMIUIEKCHBIM  3ampoc). B sTtom  ciyuae
MHOTO(QYHKIIMOHAIILHBIN  IEHTP s OOeCMeYeHUs  TOJMyYeHUS  3asBUTEICM
rOCYJIapCTBEHHBIX U (WJM) MYHMIIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, IeUCTBYET B MHTEpECcaxX 3asBUTENS 0€3 JOBEPEHHOCTH U HAPABIISIET B OPTaHBbI,
MPEAOCTABISIONINE  TOCYAApPCTBEHHBIE  YCIYTHM,  OpraHbl,  MPEIOCTaBIISIOLINE
MYHUIUTIATBHBIE YCIYTH, 3asBJICHUS], TMOJMUCAHHBIC YIMOJTHOMOYEHHBIM PaOOTHHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTPAa W CKPEIUICHHBIE MEYaThi0 MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, a TaKXKe CBEJICHUS, JOKyMEHTHhl W (W) HH(OpMaIUio, HEOOXOAUMBIC IS
MPEAOCTABICHNS YKa3aHHBIX B KOMIUIEKCHOM 3allpoCe€ TOCYIAapCTBEHHBIX U (WJIM)
MYHUIIUTIATBHBIX YCIOYT, C MPUIOKEHUEM 3aBEPEHHOW MHOTO(YHKIIMOHATBHBIM
[EHTPOM KOMHUHM KOMIUIEKCHOro 3ampoca. [Ipu »Tom He TpeOyroTcsi COCTaBJICHUE U
MOANMCAHNUE TAKUX 3asIBJICHUN 3asBUTEJIEM.

3anpemeHo TpeboBaTh OT 3asIBUTENS OCYIIECTBIICHUS ACHCTBUM, B TOM YHUCIE
COTJIACOBAHMM, HEOOXOAUMBIX JJIsI MOJYUYCHUS] MYHUITUTIAIbHON YCIIYTH U CBSI3AHHBIX C
oOpalieHleM B HHBIE TOCYAApCTBEHHbIE OPraHbl UM OpPraHU3ALMH, 32 HCKIIOUYEHHEM
MOJYYEHUs]  YCIyT, BKJIOUEHHBIX B MEPEUYCHb YCIYr, KOTOpPbIE  SIBJISIOTCS
HEOOXOMMBIMH U 00s13aTEIBLHBIMU ISl TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT.

2.3. Ilepeyenr HOpMATHBHBIX TMPaBOBBIX akToB Poccuiickoit deneparum,
MYHULIMNAIBHBIX TPABOBBIX aKTOB ropojia bolnoTHOe, peryIupyrommx npeaocTaBieHue
MYHHUITUTIATBHOM YCIIYTH, C YKa3aHUEM WX PEKBU3UTOB U MCTOYHUKOB O(PHUIIMATHLHOTO
OIMyOJIMKOBaHUs, pa3Melaercs Ha oduuuaisHoM caiite rtopojga bonorHoe B
UH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM CeTH "Untepuet"
(www.bolotnoecity.nso.ru), B dheepaibHON TOCYIapCTBEHHOM crcTeme "denepanbHblii
pEECTp roCyIapCTBEHHBIX M MYHHUIIUIAIBHBIX ycIyT (hyHkiuil)" u Ha Enuaom moprane
roCyJapCTBEHHBIX U MyHULIMNANBHBIX yeayr (https://www.gosuslugi.ru)".

2.4. Pe3ynbTaToOM NMPEJOCTABICHUS MYHUIIMITAIbHON YCITYTU SBJISETCS:

- 3aKJII0OYEHHUE JOTOBOpa HaliMa CITy>KeOHOT0 >KMIJIOTO TOMEIICHHUS,;
- OTKa3 B MPEJIOCTABJIICHUN MYHUITUTIAIbHON YCITYTH.

2.5.Cpok nmpeaocTaBiIeHNs MYHHUIIMIIAJIbHON YCIIYTH:

2.5.1.00mmit cpoK MOPUHATHSA PEIICHUS O MPEeIOCTABICHUU MYHUIIMTATLHON
yciyru coctaBiisgeT 30 qHel co qHS 0OpalieHus 32 MyHUITUTIATLHOW YCITYTOM.

2.5.2.Cpok”  TPOXOXKIEHUS  OTACIbHBIX  AJAMUHUCTPATUBHBIX  MPOLEIYD,
HEOOXOMUMBIX JUIsI TIPEIOCTABIICHUS MYHUIIMITAIILHON YCIIYTH, yKa3aHbl B pasiene 3
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.



2.5.3.Cpok BblJauu (HANpaBJICHUSA) 3aBUTEIIO JOKYMEHTOB, SIBJISIIOIIUXCA
pe3ynbTaTOM MPEIOCTaBICHUS MYHUIMIAIBHOM YCIyru, cocTaBisieT He Oonee 3
pabouux JAHEW ¢ MOMEHTA UX MOATOTOBKH.

2.6.JlokyMeHTbI, HEOOXOAUMBIEC JI MPEJOCTABICHUS MYHUIUMIAIBLHOW YCIyTH,
MOAAIOTCS:

- Ha OyMa)XHOM HOCHUTEJIE B aJMUHUCTPAIIMIO WM MOYTOBBIM OTIIPABICHUEM IO
MECTY HaXO0XJICHUS aAMUHUCTPALINY;

- B DJJICKTPOHHOU (opMe MmocpeacTBoM EnmHOTO mopTana TocymapCTBEHHBIX U
MYHULIUTAIBHBIX YCITYT.

IIpn npencraBneHun NOKYMEHTOB 4depe3 ENMHBIA NOpPTAN rOCyAapCTBEHHBIX M
MYHHUITUTIATBHBIX ~ yCIYT JTOKYMEHTBI TIPEACTABIAIOTCS B  (QopMe DJICKTPOHHBIX
JIOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHON MOAIHUCHIO.

3asBJI€HUE HA MPENOCTABICHUE MYHUIMIAIBHON YCIYTrd B (POpME AIEKTPOHHOTO
JIOKyMEHTA ¥ IOKYMEHTBI, HEOOXOIUMBIE JIJIsl TPEIOCTABICHUS MYHUITUTIATLHON YCIyTH
(CKkaHKOIKM), MOTYT OBITh HAMpaBlIEHbl B aJAMUHUCTpAIMIO ropoga yepe3 Emunbiii
NopTaj B ciydyae, eciu 3asgBUTENb UMEET J0CTyn K «JInuHoMy kaOuHeTy» Ha Enunom
noprane. HampaBneHue 3asBieHUS U HEOOXOJUMBIX JOKYMEHTOB OCYIIECTBIISIETCS
3asIBUTEJIEM B COOTBETCTBUM C MHCTPYKIHUSAMH, pa3MEIICHHBIMA Ha ENMHOM mopTarne.

I[Ipy Hamuuum Ha TteppuTOopuM ropoaa bonotHoe bOJIOTHHMHCKOrO panoHa
HoBocubupckoit o6mactu yaaieHHoro pabouero Mecta wim prmmana M®IL] 3asBnenue
U JOKYMEHTBHI, HEOOXOJAMMBIE [JIi OKa3aHWsS MYHUIIMIAIBLHON YCIyTM MOTYT OBITh
Mpe0CTaBIEHbI HEMOCPEACTBEHHO onepaTopy M®II B OymakHOM BUJIE.

2.7.1lomHbll  TEepeYeHb JOKYMEHTOB, HEOOXOJMMBIX JUIsi TPEAOCTaBJICHUS
MYHHUIUITAIBHON YCIYTH:

2.7.1. lnsg mosy4eHHss MyHULUIIAJIBHOW YCIYTH 3asBUTENIEM MPEICTABISAIOTCS
auyHo (¢ 01.07.2012 r.) cneayromue J0OKyMEHTHI:

- 3asBJICHHE O TIPEOCTABICHNH CITY>KEOHOTO JKUJIOTO TIOMEITeHUs (pritoskeHue 1);

- IOKYMEHTBI, YAOCTOBEPSIOIINE JINYHOCTD 3asBUTENS U YWICHOB €T0 CEMbH;

- JIOKYMEHTBI, YJOCTOBEPSIOIINE JIMYHOCTh M MOJATBEPKIAONINE MOJTHOMOYHUS
MPEACTaBUTEINS 3asiBUTENS (B Cllydae €CJM C 3asBJICHHEM OOpallaeTcsi MpeCcTaBUTEIh
3asIBUTEIIS);

- KOTHIO TPYJOBOM KHWXKKH, 3aBEPCHHYIO HAJICKAIIMM 00pa3oM, CIPaBKYy C
MecTa paboThl (CIyKObI) WJIM WHOM JOKYMEHT, MOATBEPKIAIOMINNA HATMINE TPYAOBBIX
OTHOIIICHHUIN MEXIy 3asBUTEIEM U paboTogaTEIEM.

Ilpu npedocmasnenuu xonuu 0OKymMeHma HeobXo0UMo npedvssieHue OpUSUHald,
OPUSUHATIBL CIUYATOMCSL C KONUAMU U 8038PAWAIOMCSL 3AAGUMEIO.

2.7.2.1lepeueHb JIOKYMEHTOB, HEOOXOIUMBIX TUIS MPEOCTABIICHUS
MYHULIMTATBHON YCIIYTH U HAXOJSIINXCS B PACIOPSDKEHUU TOCYIapCTBEHHBIX OPTraHoB,
OpPraHOB MECTHOTO CaMOYIpaBJIEHUs] M HWHBIX OpPraHOB, Yy4YacTBYIOUIUX B
MPENOCTABICHUH  MYHHUIIUNAIBHOW  yCIYTH,  HCTPEOYEeMBIX  COTPYIHUKAMH
aAMUHUCTPALIMM CAMOCTOSITEILHO, WA MIPEJOCTABISIEMbIX 3asIBUTEIIEM 10 JKEJIaHUIO (C
01.07.2012 r.):

- CBHUJETENBCTBA O TOCYJAPCTBEHHOM pETrUCTpallMi AaKTOB TI'Pa’KJaHCKOTO
COCTOSIHUSA (B CiTy4dae M3MEHEHUs (pamMunu, IMEHHU, OTYECTBA, MECTA U JaThl POXKICHUS
3asBUTEJISI U (WJIM) YICHOB €r0 CEMbU, CMEPTHU YIECHOB CEMbU 3asIBUTEIISI, CBUETEIHCTBA



O POXIEHUM JAETed, HE AOCTUTIIMX Bo3pacTa 14 5eT, 3a UCKIIOYEHUEM €CIH OHU
BbIJIaHbl KOMIIETEHTHBIMH OpraHaMd HMHOCTPAHHOTO TOCYAapcTBa; (M3MEHEHUS
BcrymnarT B cuity ¢ 01.01.2021 roma).

2.7.3. 3anpemiaercs TpeOOBATH OT 3asABUTEIIA:

1) npencraBieHuss TOKYMEHTOB M MH(pOPMALMM WIA OCYIICCTBICHHS ICHCTBUH,
MPEICTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIOIMIUMH OTHOIICHHUS, BO3HUKAIOIIME B CBS3U C
MPEA0CTaBICHUEM MYHUIUIIATLHON YCIIYTH;

2) mpeacTaBJICHUs] TOKYMEHTOB M MH(pOpMAIUU, B TOM YHUCIE MOJITBEPKIAIOIINX
BHECEHHUE 3asBUTENIEM IUIATHl 3a MPEIOCTABICHUE MYHUIMIAIBHBIX YCIIYT, KOTOPHIC
HaXOJSITCS B PacCHOpPsHKEHUU OPraHoOB, MPEAOCTAaBISIONIMX TOCYAapCTBEHHbIC YCIYTH,
OpraHOB, TMPEIOCTABIAIONIUX MYHULUNAIbHBIE YCIYTHM, HWHBIX TOCYJApPCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOrO  CaMOyMpaBjieHUs  JUOO  MOJABEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYHNpPAaBJIEHUS OpPraHu3aluil,
YYAaCTBYIOIIMX B TMPEIOCTAaBICHUH MPEIyCMOTPEHHbIX dYacThto | cratem 1
®enepanpHoro 3akoHa 210-O3 «O0 opraHu3zanuu MpeaoCTaBICHUs TOCYAaPCTBEHHBIX
U MYHULHMNAIbHBIX YCIYI» TOCYJAPCTBEHHBIX W MYHULMNAIbHBIX YCIYr, B
COOTBETCTBUM C HOPMATHUBHBIMU IpPaBOBbIMU akTamu Poccuiickoii ®Penepanuu,
HOPMATUBHBIMM  TPAaBOBBIMHU  akTamMu  cyObekToB  Poccuiickoit ~ denepanuu,
MYHULIUNAIBHBIMU IPABOBBIMU AKTAMH, 32 UCKIFOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B
onpeiesieHHbI YacThio 6 crtatb 7 denepanpHoro 3akoHa 210-d3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIIBHBIX YCIYT» MEepeYeHb JOKYMEHTOB.
3asBUTENb BIpPaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI W HHQOpMAIMIO 1O
COOCTBCHHOM MHUIINATHUBCE;

3) ocymiecTBieHUs] ACHUCTBHUM, B TOM YHCJIE COTrJIaCOBAaHUM, HEOOXOAMMBIX st
MOJYYEHUs] MYHULMNAIBHOM YyCIYyTM U CBA3AaHHBIX C OOpalieHueM B HHBIC
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMPABJIECHUS, OpTraHU3alNH, 32
UCKIIFOUCHUEM TIOJIYYCHHS YCIYr U TIOJyYeHHsS JOKYMEHTOB U UWH(MOpMaIH,
MPEAOCTABISIEMbIX B PpE3yJIbTaTE MNPEAOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
nepeuyHy, ykazaHHble B yactu | crarbu 9 @DepepanbHoro 3akoHa 210-d3 «O6
OpraHU3allly MMPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;

4) TpeAcTaBiCHHMS JOKYMEHTOB u uWHGOpPMAIMU, OTCYTCTBHE U  (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKHChH MPHU MEPBOHAYAILHOM OTKa3€ B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JI MPEIOCTABJICHUS MYHUIMIAIBHON YyCIyTH, JHOO B
MPEeA0CTaBICHUHA MYHUIIUTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITydacB:

a) W3MEHEHHue TpeOOBaHUN HOPMATUBHBIX TMPABOBBIX AaKTOB, KacarolIUXCS
MPEA0CTaBICHNS MYHUIIUIIAILHONW YCIYTH, MOCIE MEPBOHAYAIBHON MOAauu 3asBJICHUS
O MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH;

0) HamMuue omMOOK B 3asBJICHUM O MPEIOCTABICHUH MYHUIIMIAILHON YCIyTU U
JOKYMEHTaX, TOJAaHHBIX 3asBUTENIEM I[OCIE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS MYHUIUMTIATBLHOW YCIyTH, OO B
MPEAOCTaBICHUN MYHUIIUMIIAIbHOW YCIYTH U HE BKJIIOUCHHBIX B MIPEACTABICHHBIN paHee
KOMILIEKT JJOKYMEHTOB;
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B) MCTEUYCHHE CPOKa JACMCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIHH MOCIe

NEPBOHAYAJIBHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOJUMBIX IJIs MPEIOCTABICHUS
MYHULIMIIAJIBHON YCIYTH, TMOO B IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;
I') BBISIBJICHHE JOKYMEHTAJIbHO MOJITBEPKIEHHOrO (pakTa (IPU3HAKOB) OLIMOOYHOIO WIIN
IPOTUBONPABHOTO  jAeicTBUs  (O€34€HCTBUS)  TOJDKHOCTHOTO — JIMIIAa  Oprasa,
IIPENOCTABIAIOIET0  MYHUUMIAIBHYIO  YCIYIy, MYHHMIMIQJIBHOIO  CIIYXKallero,
paboTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, paboTHHKA OpraHu3aluy,
npenycMoTpeHHor 4vacTtbto 1.1 cratem 16 ®enepanbHoro 3akonHa 210-®3 «O06
OpraHu3aliyd MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHULHMIAIBHBIX YCIYT», MpH
NEPBOHAYAJILHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIUOAIBHOW YCIIyTH, MO0 B MPEIOCTABICHUM MYHULUIAIBHON YCIYrH, O Y€M B
NUCbMEHHOM BHUJE 3a TMOANUCBI0O PYKOBOJIUTENS OpraHa, MpegoCTABISIIOLIETO
MYHUIUMOAIBHYIO YCIYry, PYKOBOIUTENSI MHOTOQYHKUHMOHAIBHOTO IIEHTpa MpHU
NEPBOHAYAJIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMNIAJIBHOW yCIIyrd, JHUO0O0 PYKOBOJUTENS OpraHU3alUH, IPeayCMOTPEHHOM
yacteto 1.1 cratem 16 @epepansHoro 3akoHa 210-O3 «0O6 opranuzanuu
IIPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX YCIYyI», YBEIOMIIIETCS
3asBUTENb, 4 TAK)KE IPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYA00CTBA.

5) mpenoctaBieHHs Ha OyMaXHOM HOCHTENE JOKYMEHTOB W HH(OpMalUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBbI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crateu 16 ®@epepanbHoro 3akoHa 210-O3 «O6 opraHu3alnuy NpeaoCTaBICHUS
rOCYAapCTBEHHBIX M MYHULHUIAIBHBIX YCIYyI», 3a HWCKIIOUYEHHEM CIIyYyaeB, €CJu
HAaHECEHHWE OTMETOK Ha TaKUe JOKYMEHTHI JUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM TMPEIOCTABICHUSI TOCYAApCTBEHHOW WJIM MYHULMIAIBLHON YCIYyTU, U HHBIX
Clly4aeB, YCTaHOBJIEHHBIX (De/lepanbHbIMU 3aKOHAMMU.

2.8. Bce mOKyMEHTHI MOAAIOTCS Ha PYCCKOM S3bIKE JMOO OJKHBI HMETh
3aBEPEHHBIN B YCTAHOBJIICHHOM 3aKOHOM IOPSIAKE IEPEBOJT HA PYCCKHI SI3bIK.

2.9. 3asBieHNE U JOKYMEHTBl PETUCTPUPYIOTCS B I€Hb MOCTYILJICHUS.

[Ipu HampaBieHUM 3asBUTENEM 3asiBICHUS B (OpME 3JIEKTPOHHOTO JTOKYMEHTa
3asBUTEII0 HANPABIIETCS AJIEKTPOHHOE COOOILEHHUE, MOATBEPXKAAIOIIEE MOJyUYeHUE U
PETHCTPALIMIO 3a5BJICHUS U JOKYMEHTOB.

2.10. OcHoBaHMs AJ OTKa3a B IPUEME 3asiBJICHUS U JOKYMEHTOB OTCYTCTBYIOT.

2.11.0cHoBaHusIMH 1JiI1 OTKa3a B MPEJOCTABICHHH MYHHUIMNAIBHOW YCIyTd
SIBJISIFOTCSI:

- HEMpE/ACTABJIICHUE 3asIBUTEIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOJIIMTYHKTOM
2.1.1;

- IpeACTaBJICHUE TOKYMEHTOB, COJIepKalllUX HEAOCTOBEPHBIE CBEICHHUS;

- 3asBUTENb HE OTHOCHUTCS K KaTE€ropusM TpakJaH, AJisi MPOKUBAHUS KOTOPBIX
NpeIHa3HAYEHbI CIY>KEOHBIE JKUITbIE TTOMEUIECHUS;

- [HMChMEHHOE 3asBJICHHE 3asBUTeNss 00 OTKa3e B IMPEIOCTaBICHUU
MYHULIUIIAIBHOU YCIIYTH.

2.12.Hacrosimas MyHULIMIIATbHAS YCIIyTa MPEIOCTaBISIETCA OECIIaTHO.

2.13.MakcuManpHOE BpeMsl OXHIAHHMS B OYEpEad IpPH MOJAa4Ye 3aAABJICHHUS O
NPENOCTABICHUM  MYHULMNAIBHOM YCIYrM M 0OpU  TOJYYEHUU  pe3yJibTaTa
IIPENOCTABIECHUS MyHULMIIAIBHON YCIIYTH HE MOKET MIPEBBIILIATH 15 MUHYT.
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2.14.Cpok u TOpSAOK PErUCTpallMU 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULUNAIBHON YCITyTH:

Cpok peructpanuu 3ampoca 3asBUTEIS O MPEAOCTaBICHUA MYHULHUNAIbHOU
yCIYyI'M — OJIUH JIeHb C MOMEHTa oOpalmieHus 3asBuTels (IpHU JIMYHOM OOpalieHun);
OJIMH JIeHb CO JIHS MOCTYIUICHUS MMCbMEHHOW KOPPECTIOHACHIIUH (ITOYTON), OJUH JICHb
CO JHS TIOCTYIUICHHMS 3ampoca 4Yepe3 3JCKTPOHHBbIC KaHANbl CBS3U (JIEKTPOHHOM
MIOYTOM).

2.15.0cobeHHOCTH MPeAOCTaBICHU MyHHUIUIIANbHOU yeiyru B MO,

[IpenocraBnenne MyHunMnaipbHoM yeiayru B MOI[  ocymecTBusercs B
coorBercTBuM ¢ DenepanbHbiMu 3akoHamMu Poccuiickont denepanyu, HOPMATUBHBIMU
npaBOBbIMU akTaMu HoBocmOMpcKkoil 001acTi, MyHUITUTAIBHBIMEI NPAaBOBBIMU aKTaMU
[0 TNPUHOUNY "OJHOTO OKHA", B COOTBETCTBHUM C KOTOPBIMH IIPEJOCTABICHUE
MYHUIUIIATBHOM YCIIYTH OCYIIECTBISIETCA MOCIIE€ OJTHOKPATHOTO OOpAIllEHUs 3asiBUTENS
C COOTBETCTBYIOIUM 3aIPOCOM.

BzaumopeiictBue aamunuctpammu ¢ MO®Il ocymectBisiercss 6e3  ydactus
3asBUTEIIL B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMHU aKTaAMU U COTJIALLIEHUEM O
B3aUMO/ICHCTBUHU.

B ciydae mpenoctaBieHuss MyHUIIMNIAIBHOW yciayru Ha 0aze M®I] 3asButens
IPEIOCTABIISAECT 3adBJICHUE M HEOOXOAMMBIE JIi MPENOCTABICHUS MYHHUIMIIAIBHOU
YCIIYTM JOKYMEHTBI II0JIy4YaeT pe3yibTaT NPEJOCTaBICHUS MYyHULUIIAIBHOW YCIYyTH B
opuce ¢pumuana MOPIL] B coorBeTcTBUM C periiaMeHToM padotel M®LI. Omneparop
MO®II, nomy4yuB NPEACTABICHHBIA 3asBUTENIEM, NAKET JOKYMEHTOB, PETHUCTPHUPYET
JIOKYMEHTBI B YCTAaHOBJIEHHOM MOPSJKE U pa3MellaeT B popMe ANEKTPOHHBIX KOMHUIl B
aBToMatu3vpoBaHHoW uHopmanmonHo cucreme «LIII'Y». JlanHbie TOKYMEHTHI
HaIIPaBJISIIOTCS I pPACCMOTPEHUSI COTPYIHUKAM AJIMUHUCTPALUH, OTBETCTBEHHBIM 32
peructpanuio noctynumnx nokymMeHTOB B IC MAMUC. 3apeructpupoBaHHBIN MakeT
OpUTMHAJIOB JOKYMEHTOB Mepenaercss B AIMUHUCTpauio Kypbepom M®I] B nopsiake,
onpeneneHHoM corjamenueM Mexay MOL[ m agmunucrpanuen. [locie npunsTHs
aIMUHHACTPALIMEN PELICHUs O IPEJOCTABICHUM MYHMIMIIAJIBHONM YCIYIHM pPE3yJbTaT
MPEIOCTABJIECHNUS] MYHULMNAJIBbHOW yciayru Hampasisercs B ML ans  Belgauum
3asIBUTEIIIO.

2.16.TpeboBanus K MOMEIICHUSIM, B KOTOPBIX MPEOCTABISICTCS MyHUITUTIATHHAS
ycIiyra:

2.16.1.B apmunucTpanuu ropoja bonoTHoe, npreM 3asiBUTENEH OCYLIECTBISAECTCS
B CIIEHIHAIIBHO NMPEAYCMOTPEHHBIX IMOMEIICHUAX, BKIIOUAOIIUX MECTa ISl OXKUIAHUS,
noyiydeHus: MHGOpMalMKM, TpUeMa  3asgBUTENCH, 3alOJHEHUS  HEOOXOAMMBIX
JIOKyMEHTOB, B KOTOPBIX 00€CIIeYnBAETCS:

COOJII0JIEHHE CAHUTAPHO-IMHUIEMHOJIOTUYECKUX TMPABUI U HOPMATUBOB, MpPaBUII
MIPOTUBOIOKAPHOM 0€30MaCHOCTH;

000py/I0BaHNE MECTaMH OOIIECTBEHHOTO MOJIb30BaHUs (TyaleThl) 1 MECTaAMHU IS
XPAHECHUSI BEPXHEN OHEHKbI.

2.16.2. TpeGoBanus K MeCcTaM JISl OJKHTAHUS:
MecTa JUIsl OKUJAHUS OOOPYIYIOTCS CTYJIbSIMU M (WJIM) KPECETbHBIMU CEKIUSMHU, U
(WK) CKaMbsIMU;



MecTa Il OXHMJIAHHUS HaxXOoJATCS B XOJuie (3ajle) WM WHOM CIELHAJIBHO
MPUCTIOCOOJICHHOM MTOMEIICHHH;

B MecTax /i OXHUJaHUS TMpEeAyCMAaTpUBAIOTCS MecTa JJIg TOJyYeHHUs
uH(OpMAaIUU O TOCYJapCTBEHHOM yCIIyTe.

2.16.3.TpeGoBanus k MecTaM JyIsl TOJIydeHUs WHGOPMAIMU O MYHHUIIUITAIBHOM

yCIyre:

— uH(bOpPMAIMOHHBIE MaTepuaibl, NpelHa3HAYeHHbIC JUIsI HHPOPMUPOBAHUS
3asgBUTENICH 0O MyHUIIMIIAIBHON yciyre, pa3MelaioTcs Ha WH()OPMAIIMOHHBIX CTeHaX,
pacIoIOXKEHHBIX B MECTaX, 00€CIIEYMBAIONINX CBOOOIHBIN JOCTYI K HUM 3asBUTENCH;

— UH(pOPMAIIMOHHBIE CTEHIBI 000PYAYIOTCS BU3yaJbHOM TEKCTOBOUM MH(pOpMAIUEil,
coJlepKallleid CIpaBOYHbIC CBEIEHUS JUIsl 3asBHUTENICH, IIEPEUeHb JOKYMEHTOB,
HEOOXOUMBIX JIJIs MOTYYEHHs] MyHULIUIAIbHOM YCIIyTH, U 00pa31ibl U3 3aI0JIHEHUS.

WNupopmaninoHHble MaTepHalibl, pa3MeliaeMble Ha MHQOPMAIMOHHBIX CTEHAAX,
OOHOBJIAIOTCSI IO MEPE U3MEHEHUSI IEUCTBYIOLIETO 3aKOHO1aTENbCTBA, PETYIUPYIOIIETO
IIPENOCTABICHNE MYHULIMIIATBHON YCIIYTH, U CIIPABOYHBIX CBEICHUM;

2.16.4. TpeGoBaHus K MECTaM IIpHeMa 3asBUTEJICH:

[Ipuem 3asiBUTENEH, 3alI0JIHEHUE 3asBJICHUA O MPENOCTABICHUU MYHULIUITAIBHON
YCIIYTH OCYILECTBIISIETCA B CIIy>)KEOHBIX KAOMHETaxX WM UHBIX CHELUUATbHO OTBEACHHBIX
MeCTax, KOTOpble OOOPYAYIOTCS BBIBECKAMHM C YKa3aHHMEM HOMEpa M HAMMEHOBaHMS
KaOWHETa WM yKa3aTellIMH, COJAEPKAIMMUA MHPOPMAaLHUI0 O HA3HAYEHUH MecTa JUIs
npyuemMa 3assBUTEIS.

PabGouee MecTo chneuuanncTa, OCYIIECTBIISIOIIEIO IpPUEM  3asBHUTENEH,
000py10BaHO MEPCOHATBHBIM KOMIIBIOTEPOM U MEYATAIOIIUM YCTPOHCTBOM;

B 1menmax obecnieueHuss KOH(DUIECHIMAIBHOCTH CBEACHUM OJIHOBPEMEHHOE
KOHCYJIbTUPOBaHUE U (WJIM) IpUEM JIByX U OoJiee MOCETUTEIeH OJHUM CHEeIHATUCTOM
HE JI0ITyCKaeTcs;

Mecrta ana npuema 3asBUTeled O00OPYIOYIOTCS CTYJbSIMH M CTOJAMH JIJIst
o0ecrieueHrss  BO3MOYKHOCTM  3allOJIHEHHs ~ 3asBJIEHUH O  INPEeAOoCTaBICHUU
MYHUIIUTIATBHOW YCIYTH U O(DOPMIIEHUS TOKYMEHTOB.

2.17. TpeboBaHus K NOMENIEHUAM aJIMUHUCTpalu ropoja bomoTHoe

B apmunuctpanuu ropona bonotnoe odecrieunBaercs:

2.17.1. TpeOoBaHuUs K MeCTaM MpHUeMa 3asiBUTEIECH:

OCYUIECTBJICHUE MIpUEMa 3asIBUTENIEH B CIIELUATIBHO BBIICIECHHBIX JJIS ATUX Liesien
NOMEIICHUSIX (MPUCYTCTBEHHBIX MECTaX), KOTOphIE BKIIIOYAIOT B ceOsl Mecra JJist
OXKuAaHus, UHQOPMHUPOBAHUS, TOTyYeHUSI HH(GOPMAIIMU U 3aMOJHEHUS HEOOXOIUMBIX
JIOKYMEHTOB, IPUEMA 3asIBUTENIEH;

COOTBETCTBUE IOMEUIEHUH aJIMHHHCTpaluMyd Topoja bosioTHoe caHuTapHO-
SIUJEMHUOJIOTUYECKMM  MpaBWwjiaM M HOpMaTUBaM, a  TaKXke  [paBujaM
IPOTUBOINOXKAPHOHN 0€30aCHOCTH;

o0opy/noBaHUE TMPHUCYTCTBEHHBIX MECT JIOCTYIHBIMH MECTaMHU  OOIIEro
NOJIb30BaHUsl  (TyaJeTaMH) U CHCTEMOM KOHJIMIMOHUPOBAHMS BO3AyXa JIMOO
BEHTWJISITOPAMH;

OecnpensTCTBEHHBIM JOCTYIl MHBAJIUAOB, BKJIIOYAas MHBAIHUOB, MCIOJIB3YIOIIHNX
Kpecya-KOJISICKU U COOaK-TIPOBOIHUKOB.

2.17.2. IlpucyTcTBEHHBIC MEeCTa O0OPYIYIOTCS:



CTeHIaMu ¢ uH(poOpMauuend g 3asBUTENEd 00 yciayrax, HpeaoCTaBIlIIEMbIX
OpraHOM MECTHOTO CaMOYTIPABJICHUS;

BBIBECKAMH C HAMMEHOBAHUEM ITOMEIIEHHUI Y BXOJa B KAXKI0€ U3 OMEIICHUM;

2.17.3. TpeGoBaHus K MeCTaM ISl OKUJIaHHUS.

Mecra 1151 0KMJIaHUS JTOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBUSIM LIS
3asBUTEJICH.

Mecra 1 oXuIaHuss B odepeaud OOOpYAYIOTCS CTYJIbIMH (KpecelIbHbIMU
CEKIMSIMU) U (WJIK) CKaMbsiMU. KoJIMuecTBO MECT OXKUAaHUS ONpPEACIseTcs UCXOs U3
(dakTUYeCKOi Harpy3KH U BO3MOXKHOCTEH I UX pa3MeIlleHus B 3[aHUH, HO HE MeHee 2
MECT Ha Ka)KJ0ro CIelHaINCTa, BEAYIIErO PUEM.

Mecrta st oxkugaHusl AOJDKHBI HAaXOJHUTHCS B XOJUIE WJIM MHOM CHELUATBHO
MPUCHIOCOOJICHHOM MTOMEIICHHH.

Jns co3manusi KOMGOPTHBIX YCIOBUM OHUJIAaHMS Ha CToJlax (CTOMKax) s
MMCbMa Pa3MEIIAIOTCs Ta3eThl, KypHAJIbI, MeyaTHast MPOAYKIUsS (OpOIIIOphI, OYKIETHI)
10 BOIIPOCAaM MPEAOCTABICHUS MYHUIIMNIATbHON YCIIyTH.

2.17.4. TpeboBaHus kK 0pOPMIICHUIO BX0/1a B 3/1aHHE.

IlenTpanpHBI BXOJ B 3JaHUE aIMUHUCTpauuu ropoaa boirotHoe obopynyercs
BBIBECKOM, COJICpIKaIllCH CIIeIYIONTYI0 HHPOPMAITHIO:

HAaNMEHOBAHUE;

MECTO HAXO0XKJICHHUS,

peXUM pabOTHI;

2.17.5. TpeboBaHusi K pa3MEHIeHUIO U O0(QOPMIICHUIO BU3YyaJIbHOW, TEKCTOBOU U
MyJIbTUMEIUMHON MH(OPMAIIUU O MOPSIAKE IPETOCTABICHUS YCIYTH.

BusyanbHass TekcroBasg uWHGpoOpMalMs, pa3MmeniaemMas Ha HMHQPOPMaLHUOHHBIX
CTeHJaX, OOHOBJISETCS MO Mepe M3MEHEHHUs JEHCTBYIOLIEro 3aKOHOJATEIbCTBA,
PETYIUPYIOLIEro MPEeI0CTAaBICHUE MYHULIMITAIbHON YCIYTH, U U3MEHEHHS CIIPABOYHBIX
CBEJICHUM.

Nudopmainimonnsie  CTEHIBI, CTOJBI (CTOMKM) pa3MemarTcs B MecTax,
o0ecreunBaIUX CBOOOJHBIM JOCTYN K HHMM, M pacloJlaraloTcsi Ha YpOBHE TIJa3
crosiimero denoBeka. [Ipyu u3roroBieHUM MHGOPMAITMOHHBIX MATEPHAJIOB JIJIsI CTEHIOB
ucnonb3yercs mpudt Times New Roman pasmepom He menee 14.

Pasmemnienne MynabTUMEIUHON WH(pOPMAUM O TOPSAKE MPEIOCTABICHUS
YCIYyTH OCYIIECTBISIETCS HCXOAs M3 (PUHAHCOBBIX BO3MOXKHOCTEH OIOIKETOB
OromkeTHOM cucteMbl Poccuiickoit denepanuu, opraHu3aluu.

2.17.6. TpeOoBaHus K MeCTaM JJisi IpreMa 3asBUTEIIEH.

B anMunuctpanuu ropoja bonoTHoe BBIAENSAIOTCS MNOMELIEHUS JUIsl MpUeMa
3aBUTEJIEH.

[Ipy HaxOXJIeHUU ABYX CHELHAINUCTOB, BEAYIIUX MPUEM B OJHOM IOMEILECHUH,
pabouee MeCTO Ka)JA0ro CIEeHUATUCTa OTEISETCS IEPErOPOIKAMH.

Kabunets! a1 mpuema 3assBUTENEH 000pyIyIOTCS BIBECKAMU C YKA3aHUEM:

HOMepa KaOHWHeTa;

dbaMuu, IMEHHU, OTYECTBA U IOJDKHOCTH CIIEIUATIICTA,

BPEMEHH IIEpEPHIBA HA 00€I.

PabGouee mecto cmenmamucta 0OOpYyIyeTCs NMEPCOHAIBHBIM KOMIIBIOTEPOM C
[€YATAIOINM YCTPOMUCTBOM.



Crenumanuctel  00€CleYMBAIOTCS  JUYHBIMM U (MJIM)  HACTOJBHBIMU
UJCHTU(UKAIIMOHHBIMU KapTOUYKaMHU.

Mecra nnsi npueMa 3agBUTENECH OOOPYIAYIOTCS CTYNbSIMU M CTOJIAMU IS
BO3MOYKHOCTH O(DOPMIICHHS TOKYMEHTOB.

B wmenax obecrnieueHuss KOH(PUACHIIMAIBHOCTH CBEJIEHUA OJHOBPEMEHHOE
KOHCYJIbTUpOBaHUWE W (WIM) TpUEeM JABYX M Oosee moceTruTeneil, oOpaTUBIIUXCS IO
Pa3HBIM BOIIPOCAM, OJHUM CHEIMAIUCTOM HE JOMYCKAETCS.

2.18. IlokazarensiMd OLIEHKM JOCTYITHOCTM W KayecTBa OKa3bIBAEMOWU
MYHULANAIBHON YCIIyTH

2.18.1. TlokazarenssMu OLIEHKHA AOCTYITHOCTH MYHMIIUIIAJBHOM YCIIYTHU SIBISAETCS
o0ecrnieueHne CIeayoInX YCIOBUM:

MEemexXoHask TOCTYIMHOCTh OT OCTAHOBOK OOIIIECTBEHHOTO TPaHCHOPTA 0 3[aHUs
aIMUHUCTpalMK ropoaa bonotHoe (nanee — MeCTO MPeIOCTaBICHUS MYHULIUIIAIbHON
YCIIYTH);

OecrpensITCTBEHHBIN JOCTYN K MECTY MPEAOCTaBICHUS MYHHUIIUINIAIbHON YCIIyTH
JUISL MAJIOMOOMJIBHBIX TPYII FpakaaH (BXOJbI B IOMEIIEHUs 000pYyIOTCS TaHaycamH,
pacIIMpeHHBIMU IPOXOaMHU, TO3BOJISIIOIIMMU 00€CIIEYUTh OECIIPENATCTBEHHBIN JOCTY
MaJOMOOUJIBHBIX TPYII TpaKAaH, BKJIIOYas HMHBAJIUAOB, HCIOJB3YIOLUIUX Kpecia-
KOJISICKH, COOAK-TIPOBOJTHUKOB);

COTIPOBOXACHUE UHBAJIMIOB, UMEIOIINX CTOWKHE paccTpOMCTBA (PyHKLINHU 3pEHUs
Y CAMOCTOSATEJIBHOTO MEPEABUKEHUS, M1 OKa3aHUE UM ITOMOIIM B MECTE MPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

nH(pOpMaITMOHHbIE TaOJUYKKU (BBIBECKU) PA3MEIIAOTCSA PSAAOM CO BXOJOM JIHOO
Ha JIBEpU BXOJla TaK, YTOObI OHM OBLIM XOPOUIO BHUHBI 3asBUTENSIM, JIONOJHUTEIBHO

TUISt 3asiBUTEJICH c OTpaHUYCHHBIMU buznyecKkumMu BO3MOXKHOCTSIMU
npeaycMaTpuBaeTcs  IyOJMpoBaHUE  HEOOXOAMMON  3BYKOBOM W 3pUTENbHOMU
uHdopmaIuy;

OKa3zaHue pabOTHUKAMU aAMHUHHMCTpAIMK ropojia boloTHOEe MOMOLIM HHBATUAAM
B INIPEOJIOJIEHUU 0apbepoB, MELIAIOLMX IMOIYYEHHIO UMH YCIyr HapaBHE C APYTUMHU
JULAMU;

00Opy/IOBaHUE COOTBETCTBYIOUIMMH HH()OPMALIMOHHBIMU YyKa3aTeNsIMU IyTH
CJIEIOBaHMSI OT OCTAaHOBOK OOILECTBEHHOTO TPAHCIOpTa IO MeCTa IMpelIOoCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

pa3MelleHne TPUCYTCTBEHHBIX MECT Ha HIXKHHMX 3Ta)Kax 34aHUi (CTPOCHMIA) aJis
yn00CTBa 3asiBUTEIICH;

HAa TEPPUTOPUM, NPUIIETAIONIEH K MECTy MpPEAOCTaBICHUS MYHMIIMNAIbHON
yCIIyTH, BblenseTrcs He MeHee 10 MpoueHTOB MeCT (HO HE MEHee OJHOTO MecTa) IS
OecriaTHOM NMapKOBKHU TPAHCIIOPTHBIX CPEACTB, yrpaBigeMblx nHBamuaamu I, Il rpynm,
U TPAHCIIOPTHBIX CPEJCTB, NEPEBO3SALIUX TAKUX WHBAIUJOB U (UIM) JE€TEH-UHBAIHIOB.
Ha rpaxnman w3 wuywncma wHBanuaoB Il rpynmbel  BelIEyka3aHHbIE  HOPMBI
pacmpoCTpaHSIOTCA B Cllydyae €clid TpaxJaHe, UMEIOT OTpaHUYEHHE CIIOCOOHOCTH K
CaMOCTOATEIILHOMY TIEPEIBIDKCHHUIO JI000# cTeneHu BwipakeHHoctn (1, 2 wmm 3
CTENEHU), a Takxke rpaxaane nomyuuBmue 10 1 urona 2020 romga B deaepaibHOM
YUPEKICHUN MEJIUKO-COLIMAIbHOM AKCIEPTU3bl ONO3HABATEIbHBIN 3HaK "MHBanua" ais
WHAMBUIYAJIbHOTO UCHOJB30BAaHUS U TOJIB3YIOIIMECS TMpaBOM Ha OecIulaTHOEe



UCIIOJB30BaHUE MECT U1 ITapKOBKH TPAaHCHOPTHBIX cpenctB. Ha yka3aHHBIX
TPAHCIOPTHBIX CPEACTBAX JOJDKEH OBbITh YCTAaHOBJIEH OIO3HABATENIbHBIA 3HAK
"MuBanmun" u undopmanus o6 3TUX TPAHCIIOPTHBIX CPEACTBAX JOHKHA ObITH BHECEHA B
dbenepalibHbIN peecTp HHBAIUIOB,

pa3mMeleHue nHbopMalu 00 yciiyre B MECTe MpeJ0CTaBICHUS] MyHUIIUTIATILHOM
yciyry, Ha EIITY;

o0OecrieueHWe  BO3MOXHOCTH  JUIsl  3asBUTENIed B LEIAX  MOJY4YEHUs
MYHULANAIBHON YCIYTH NPEACTABIATH 3asBKY B JJEKTPOHHOM BHJE yepe3 «JIMuHbIN
kaouHeT» EINT'Y;

o0OecrieueHne  BO3MOXHOCTH  JUISl  3asBUTENIEd B LEISIX  [OJY4YEHUs
MYHULMOAIBHOM  YCIyTM  MPEICTaBIIATh  DJIEKTPOHHbIE  00pa3bl  JIOKYMEHTOB,
TPEOYIOIUXCS I MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

o0OecrieyeHne BO3MOXHOCTH IJisl 3asBUTENEH MPOCMOTPAa CBEICHHA O XOJe
MPEeIOCTaBICHUSI MyHUITUTIATIBLHOU yCiyrH uepe3 «JInunbiit kabuner» EIITY;

oOecrieueHre BO3MOKHOCTH IS 3asIBUTENICH TOTyUYEeHHs TPUTTIAIICHUS HA PUEM
B aJAMHUHUCTpALMIO ropoja boimoTHoe Ui NpeabsBICHUS OPUTHMHAJIOB JOKYMEHTOB,
HEO0OXOIMMBIX JIJIs MPEAOCTABIICHUS MYHUIIUIIAILHON YCITyTH, HAITPaBJICHHBIX UM paHee
B DJIEKTPOHHOM (popMe, ¢ YKazaHUEM JIaThl U BPEMEHU MpUeMa, JJIsl IPUHATHUS PEIICHUS
O MpeAOoCTaBICHUH JMOO 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMNAIBbHON yciayru (3a
UCKIIIOUCHHUEM Cllydas TIPEJCTABJIICHUS 3asgBUTEIEM (3asBUTENIAMH) JIOKYMEHTOB,
3aBEPEHHBIX YCUJIEHHOMN KB (PUIIUPOBAHHON AIEKTPOHHON IIOJIHACHIO
YIOJHOMOYEHHOTO JIOJKHOCTHOrO Juia (YrmoJHOMOYEHHOTO MPEACTABUTENSl OpraHa
rOCyAapCTBEHHOW BJIACTH, OPraHa MECTHOIO CaMOYIpPABJICHUS, OpPraHHU3alMu), B TOM
YUCJIe HOTapUyca);

o0OecrieyeHne BO3MOXHOCTH JJIsl 3asBUTENEN MOJy4YeHUs YBEIOMIICHHS 00
OTCYTCTBMU OCHOBAaHMU JJIS MOJYyYECHUSI MyHULUIIAIBHOW YCIYTH C YKa3aHUEM ITPUYMH;

o0ecrie4eHre BO3MOXKHOCTU I 3asBUTENICH TMOJIyYE€HUS pEHIeHUs O
IPEIOCTaBIEHUHU MO0 00 OTKa3e B MPEJOCTAaBIECHUH MYHULMIAIBHON YCIYTH 4depes
«JInynpiit kabunet» EII'Y (B ciywae mpencraBiieHUs 3asBUTENEM (3asBUTEISIMU)
JIOKyMEHTOB, 3aBEPEHHBIX YCHIJICHHOW KBaTU(UIIMPOBAHHOW AIIEKTPOHHOMN MOAMKUCHIO
YIIOJIJHOMOYEHHOI'O TOJKHOCTHOTO JIMLIA.

2.18.2.Iloka3zaTenu KauecTBa OKa3bIBAEMON MYHHUIIMNIAIBHON YCIYTH

[Toka3zarenamMu KauecTBa MyHULIUMITAIIBHON YCIYTH SIBIIIFOTCSI CBOEBPEMEHHOCTD U
MOJTHOTA MPEIOCTABICHUS] MyHULIUNIAIBHON YCIIYTH.

3.CocraB, nocJjie0BaTEJIbHOCTh U CPOKH BBINOJHEHHSI AIMUHUCTPATHBHBIX
Nnpoueayp, TPe0OBaHNA K NOPSAKY UX BBLINOJHEHUS, B TOM YHCJIe 0CO0EHHOCTH
BBINOJTHEHUS aIMUHUCTPATHBHBIX MPOILIEAYP B JIeKTPOHHOI opMe, a TaKKe
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJbHBIX HIEHTPAX

IIpenocraBieHne  MyHULMNAIBHOM  YCIYTM  COCTOMT W3  CIEAYIOLIEH
IIOCJIEA0BATENBHOCTH aIMUHACTPATUBHBIX IPOLEAYD:
- TpUEeM M PErucTpauus 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX MJIs
IIPEAOCTABIEHNS MYHUIUIIAJIBHON yCIIYTH;



- IPOBEPKA CBEJICHUM, PEICTABICHHBIX 3aBUTEIIEM;
- IPUHSTHE PELICHUS O MIPEIOCTABICHUN CIIY>KEOHOTO JKUJIOT0 TOMEILIECHUS;
- 3aKJIFOUYEHHUE U BbJJa4a JJOTOBOPA CIIYKEOHOTO KUIJIOTO IOMELIEHHUS.

3.1.1IpueMm wu peructpauus 3asiBICHUS U JOKYMEHTOB, HEOOXOIAMMBIX IS
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

OcHOBaHMEM IS HaYajga aIMUHACTPATUBHOM MIPOLIEYPHI SIBIISIETCS ITOCTYIUICHHUE
3asBJICHUSI O TPEJOCTABICHUN MYHUIMNAIBHON yCIYyTH U JOKYMEHTOB, HEOOXOAMMBIX
JUIS IPEAOCTABICHUSI MYHULIUIAIBHOW YCIIYTH, NMPEAOCTABICHHBIX 3asBUTEIIEM JIMYHO
WJIM 4E€PE3 3aKOHHOTO MPEICTaBUTENS.

[Ipuem 3asiBieHHUss W JOKYMEHTOB, HEOOXOMMUMBIX ISl TPEAOCTaBICHUS
MYHULANAIBHON yCIYTH, OCYIIECTBISAETCS CIIELUATNCTOM, OTBETCTBEHHBIM 3a IIPUEM U
PErUCTPALUIO IOKYMEHTOB.

Crnenmanucr, OTBETCTBEHHBIA 3a NIPUEM M PETUCTPALMI0 JOKYMEHTOB,
YCTaHABIMBAET JUYHOCTH 3asBUTEIS WM IOJHOMOYHUS IPEIACTaBUTENS 3aAsIBUTENS B
CJIy4ae IPeJOCTaBICHUs JOKYMEHTOB YIIOJIHOMOYEHHBIM JIULOM.

CrienManuct, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, ITPOBEPSIET MPABHIBHOCTH
3aII0JIHEHUS 3asBJICHUSA, a4 TAKXKE YAOCTOBEPSETCA B COOTBETCTBUM NPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHMSIM 3aKOHOJATEIbCTBA U HACTOSILErO aJMUHUCTPATUBHOTO
periameHra.

B ciywasx, ykazaHHeIX B mOyHKTe 2.11. Hacrosmero aaMUHUCTPATUBHOTO
pErIamMeHTa, IIPEACTABIICHHbBIC JOKYMEHTBI BO3BPAIAIOTCS auny, 170:¢
MIPENOCTaBUBILIEMY, I YCTPAHEHUS BBISABICHHBIX 3amedyaHud. Ecim B Teuenme 14
KJICHIAPHBIX JTHEW 3asBUTEIb HE YCTPAHUT YKA3aHHBIC 3aMEYaHUs, EMY OTKa3bIBACTCS
B [IPEIOCTABIICHUY MYHUIUITAJIbHON YCIYTH.

B cnyuae, ecnu BBIABIEHHBIE HEJOCTATKU JOKYMEHTOB BO3MOXHO YCTPAaHWUTh Ha
MECT€, CHELUUAIMCT YIPABJICHUS, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALMIO
JOKYMEHTOB OKa3blBa€T COJNEHUCTBUE 3aiBUTEII0 WIM JMLYy, IPEAOCTABUBIIEMY
JIOKYMEHTBI, B YCTPAHEHHUH TAHHBIX HEJOCTATKOB.

Ecmn IIPEJCTaBIICHHbIE JOKYMEHTBI COOTBETCTBYIOT TpeOOBaHUSAM
3aKOHOAATENbCTBA M HACTOSAILErO0 aJIMMHUCTPATUBHOIO PEIVIAMEHTAa, CIELHAINACT
YIPaBJIEHHUs, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALUIO JTOKYMEHTOB, PErHCTPUPYET
IIPEACTABICHHbIE JOKYMEHTHI B )KypHAJIE PETUCTPALMM 3asBJIICHUN Ha IIPENOCTAaBICHUE
MYHUIIUTIATBHON YCIIYTH M COOOIIAET 3asiBUTEII0 PETUCTPALIMOHHBIA HOMED 3asIBJICHUS.

MaxkcuMaibHBI CPOK COBEPIICHUS aIMUHUCTPATUBHOW IPOLIEAYPHI COCTABIISIET
10 MUHYT ¢ MOMEHTA NPEACTABIEHUS 3aIBUTENEM JOKYMEHTOB.

3aperuCTpUpOBaHHbIE JOKYMEHTBI NEPEAAIOTCS CIIEIUATUCTOM, OTBETCTBEHHBIM
34 TPUEM W PETUCTPALUIO JOKYMEHTOB, CIELUAJIUCTy, OTBETCTBEHHOMY 3a
MPEeI0CTaBIEHNE MYHUIIMTIATBHON YCIIYTH B TEUEHHUE paboyero JHsl.

B cinydae mocTymieHHs 3asBI€HHS M JOKYMEHTOB, HEOOXOAMMBIX JJist
IIPEAOCTABICHNS MYHMLMIIAJBHONW YCIYTM II0 IIOYTE WM NOCPEACTBOM HMHTEPHETA
(uepes denepanbHy0 HHHOPMAIIMOHHYIO CUCTEMY «ENUHBIN MOPTaJl TOCYIapCTBEHHBIX
U MYyHHUIMNATBHBIX yCcIyT (QYHKIUI)») CPOK PErucTpani JOKYMEHTOB COCTaBiseT 1
pabouyuil 1eHb C MOMEHTA NOCTYIUIEHUS! YKa3aHHbBIX JIOKYMEHTOB B aJMUHUCTPALHMIO.
[Tpu sTOM 3asBUTENb MOXET MOJYyYUTh HMHGOPMAIIMIO O PErHCTPAIHOHHOM HOMEpE



3adBlIEHUsT TO TeneoHy, a B cCllydae HaANpaBlIEHUS JOKYMEHTOB IOCPEICTBOM
WHTEpHETa — yepe3 cepBUC «JIMUHbBIN KaOUHET.

B caydae mpemocraBieHuss MyHHMIIUNIAILHON yciayru Ha 0aze MO®I] 3asButens
MPENOCTABIISIECT 3asBJICHUE W HEOOXOAMMBIC HJisi MPEAOCTABICHUS MYHUIIMITATIbHON
YCIYTM JOKYMEHTBI IMOJY4YaeT PEe3yJbTaT MPEJOCTABICHUS MYHUIUIIAJBHOW YCIYTH B
opuce ¢dumuana MOI] B coorBercTBUM C periiaMeHToM padotelt M®II. Omneparop
MO®II, nomyyuB NpPEACTABICHHBIA 3asBUTEIEM, NAKET IJOKYMEHTOB, PETHUCTPHUPYET
JIOKYMEHTBI B YCTAaHOBJIEHHOM MOPSJKE U pa3MellaeT B opMe AIEKTPOHHBIX KOMHUIl B
aBTOMaTu3upoBaHHONW wuHpopmanmonHoi cucreme «LIII'Y». JlaHHbIE AOKYMEHTHI
HaIPaBJISIOTCA U1l PACCMOTPEHUSI COTPYAHUKAM AJMUHHUCTPALMHA, OTBETCTBEHHBIM 3a
peructpanuo noctynuBmmx 1okymeHToB B UC MAUMC. 3apeructpupoBaHHbIA HakeT
OPUTMHAJIOB TOKYMEHTOB IIEPENAETCs B aAMUHUCTpAUnI0 KypbepoM M®IL] B nopsiaxe,
ONpeEIEHHOM cornamenueM Mexay ML n anMuHUCTpanuen.

3asBJIEHUS U TOKYMEHTbI, HEOOXOAUMBIE JUIsSl TPEJOCTABICHUS MYyHULIUIIAIbHON
YCIIyTH, HalpaBJICHHBIE B BUJE IEKTPOHHBIX Komui omeparopamu MOLI, momiexar
PAaCCMOTPEHHUIO B TOM K€ MOPAJKE, YTO U COOTBETCTBYIOIIUE 3asBJIICHUSA, U JJOKYMEHTHI,
IpEJICTaBICHHBIC 3asBUTEJIEM B TPAIULIMOHHON (opMe.

[Ipu mopmaue 3asBiEHUS Ha OKa3aHWE MYHUUMNAIbHOM ycayru uepes MOILI,
3asBUTEIIb MOKET MOJYYHUTh CBEJICHHS O XOJIE €€ UCTIOHEHHs ocpeacTBoM call-ienTpa
M®O®I] u sms — uHbOpMHUPOBAHUS.

3.2.IIpoBepka CBEAEHNN, TPEACTABICHHBIX 3ASIBUTEIIEM.

OcHoOBaHuEM JJIs1 HaYaJla UCIIOJIHEHUS aAMUHUCTPATUBHON NIPOLIENAYPHI SBISIETCS
MOCTYIUIEHUE  JIOKYMEHTOB, MPEACTABICHHBIX  3asBUTEIEM, CIIELIMAIIHCTY,
OTBETCTBEHHOMY 3a IIPEJOCTABIEHNE MYHUIIMIIATBHOMN YCIIyTH.

CnenuanucTt, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULMNAIBHOW YCIYTH,
IIPOBEPSET MPEACTABICHHBIE TOKYMEHTHI C LIEJIBI0 YCTAaHOBIJICHUS IIpaBa 3asBUTENS HA
IIOJIyYEHUE MYHMIUIIAJIBHON YCIIYTH.

B tom ciydae, ecii OCHOBaHMSA ISl MPEIOCTABICHUS MYyHULUIIAIBHOU YCIYTH
OTCYTCTBYIOT, 3asIBUTEJIIO TIOYTOBOM CBSI3bI0 HAINpPABJISETCS yBEIOMIJIEHHE 00 OTKas3e B
[IPEAOCTABICHUNA MYHULIUIIAJIBHON YCIIyTH.

3.3.IlpunHsTHE peuIeHus O IPEJOCTABIECHUH CITY>KEOHOTO KHUIJIOTO TTIOMELIEHHUS.

OcHoBaHMEM ISl HAYaJla UCIIOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
IIOCTYIUIEHUE CIELUAIUCTy, OTBETCTBEHHOMY 3a IPENOCTABICHUE MYHULMUIIAIBHOU
YCIIYTY JOKYMEHTOB, IPEICTABICHHBIX 3aSBUTEIIEM.

[Ipu HanMuuKU OCHOBAHUU AJIS MPEJOCTABJICHUSI CIIY>KEOHOTO JKUIIOTO TOMEILIEHUS
MOATOTABJIMBACTCA U MPUHUMAETCS MOCTAHOBJIEHUE aAMUHHUCTPALIMU Topoaa bonoTtHoe
O MPEAOCTABIICHUN CITY>KEOHOTO KHIJIOTO MTOMEIICHHUS.

Ha  ocHOBaHMM  TOCTaHOBJIEHMS  aAMUHHCTpAallMM  ropoja  bomoTHoe
OCYUIIECTBJISIETCS MOJArOTOBKA U MOJMUCAHUE I0TOBOPa O MPEJOCTABICHUH CITY>KEOHOTO
YKUJIOTO ITIOMELIEHHS.

Ilo moroBopy HaliMa CIIELUATU3UPOBAHHOIO KWJIOIO ITOMEIIECHHS OHA CTOPOHA -
COOCTBEHHHUK CHEIHATM3UPOBAHHOIO KHJIOTO TOMEUICHHs (ICHCTBYIOIIUN OT €ro
MMEHM YIIOJIHOMOYEHHBIM OpraH TOCYAapCTBEHHOW BJIACTH WM YIOJHOMOYEHHBIN
OpraH MECTHOTO CAaMOYIIPABJICHUS) WM YIOJHOMOYEHHOE MM JUIO (HAaMOJaTesn)
o0s3yeTcsl mepenaTh APYrod CTOPOHE - TPpaKIaHWHY (HAHMMATENO) JAHHOE >KHIIOE



MIOMEIIEHNE 3a TUIaTy BO BJIAJCHUE WU MOJIb30BAHHE I BPEMEHHOTO MPOXKUBAHUS B
HEM.

B noroBope HaiiMa cnequanM3UpPOBAHHOIO KUJIOTO MOMEIICHHS OIMPENECISIOTCS
npeaAMeT  JIOroBopa, IMpaBa U OO0S3aHHOCTH  CTOPOH MO  MOJB30BAHHIO
CIEHUAIN3UPOBAHHBIM KUJIBIM TOMELIEHUEM.

Hanumarens  cnenuanu3vpoOBaHHOTO — JKWAJIOTO  TOMEIIEHUST HE  BIIPAaBe
OCYUIIECTBJIATh OOMEH 3aHMMAaeMOro >KUJIOTO TMOMEIECHHUS, a TaKXKe MepeaaBaTh ero B
MTOJTHAEM.

Ciy>xeOHbIE KUJIbIE TTOMEIIECHUS MPEIOCTABIAIOTCA TPaKJaHaM B BHUJIE KUJIOTO
JIOMa, OTJIEIIbHON KBAPTHUPHI.

JloroBop HaiiMa CIIy’)K€OHOTO JKHJIOTO TIOMEIICHHS 3aKJIF0YaeTCsl Ha TEPHOJT
TPYJOBBIX OTHOIIEHHUI WA HA MIEPUOA AEUCTBUS BBIOOPHOM A0mKkHOCTH. [Ipekpaienue
TPYJOBBIX OTHOIIEHUM JMOO TmpeObIBaHUS HAa MYHUIIMOAIBLHON CIIyXO0e WIM Ha
BBIOOPHOM JIOJDKHOCTH, a TakKKe YBOJIBHEHHE CO CIIYXKObl SIBIISIETCS OCHOBaHUEM
MPEKpaIIeHHs I0roBopa HaiiMa CIIyKE€OHOI0 JKUJIOTO TTOMEIIEHUS.

[Ipy nomave 3asBiICHUS HA OKa3aHWE MYHULMIIAIBHOW yciyru uepe3 MOIL]
BO3MOYKHO HAIIPaBJIICHUE PE3YJbTaTa IPENOCTABICHUS MYHULMNAJIBHOW YCIYTH WU
yBeJIOMJICHHSI 00 OTKa3e B TMPEIOCTaBICHUM MYyHHUIUIAIbLHON yciayru B MOILI, u3
KOTOPOI'0 OCTYIWJIA 3asBKA, JIsI BBIAAYU 3asBUTEIIO.

3.4. 3akioueHMe U BblJ]aua JIOTOBOPa HailiMa CITy>KeOHOT0 KHUIJIOTO MTOMEIICHUS.

B Teuenue Tpex mHEN CO AHSA U3IaHUS MOCTAHOBJICHUSA aAMHUHUCTPALIMU TOPOJaa
bosioTHOE cnenuaaucT Mo pPacCMOTPEHHIO JIOKYMEHTOB OCYUIECTBISIET MOATOTOBKY
MPOEKTa JOTOBOpA HaliMa B JIBYX SK3EMILIAPAX.

B Tedenume Tpex AHEW CO JHS TMOATOTOBKM IMPOEKTa JOroBopa Haima [naBa
ropo/ia MOJMUCHIBAECT JOTOBOP HaiMa.

B TeueHune Tpex JHEW CHEUUANINCT, OTBETCTBCHHBIM 3a HCIOJHEHHUE
MYHUITUTIATBHOM YCIYTH YBEJOMIISET 3asBHUTENII O HEOOXOJAMMOCTU SIBKU JIJIS
MOAIKUCAHUs 1OTOBOpA HanMa.

[Tocne moanucanys JOTrOBOpa HaliMa 3asiBUTENIEM CHELUAIUCT 110 PACCMOTPEHUIO
JIOKYMEHTOB OCYIIECTBIIIET €r0 PEruCTpalMi0 B KHUIE ydeTa JOrOBOPOB Haiima
CITY’KEOHBIX YKHIIBIX TOMEIICHUH.

OnuH 3K3eMIUSp 3apErMCTPUPOBAHHOTO AOTOBOpa HallMa B JIEHb PErHCTpALIMU
BBIJIACTCA CHEUHAIMCTOM II0 PACCMOTPEHUIO JOKYMEHTOB 3asBUTEIIO, BTOPOU
AK3EMILISIP JOrOBOpa HaliMa MOIIIMBAETCS B Marky «JloroBopsl HaiiMa Ciy»KeOHOTO
YKUJIOTO TTIOMEILICHUSD.

Pe3ynpTatoM aAMUHHUCTPATMBHOM MPOLEAYpPHl TO 3aKJIOUYCHUIO W BbIJaye
JIOTOBOpPA HaiiMa SIBJISIETCS 3aKIIOYEHUE U BbIaya 3asBUTENIO I0TOBOpA HaiiMa.

4.®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM pPerjiaMeHTa
4.1.Texyuuii KOHTpPOJIb 3a COOJIOACHMEM U UCIOJIHEHHEM COTPYIHUKAMU
AAMUHHACTPALIMM TIOJIOKEHUHW HACTOSIIETO aIMUHUCTPATUBHOIO PEIJIaMEHTAa U HMHBIX
HOPMATUBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOUIMX TPEOOBaHHUS K MPEIOCTABICHUIO
MYHULIMNAIBHON YCIIYTH, a TaKK€ IPUHATHEM PELICHUH OCYILIECTBISIET [ aBa ropoaa
bonotHoe.



4.2. Texymuii KOHTPOJIb, OCYIIECTBISETCA MyTeM MPOBEACHUS TIaHOBBIX (OJUH
pa3 B TOJ) M BHEIUIAHOBBIX TMPOBEPOK TOJHOTHI M KadecTBa IPEIOCTaBICHUS
MYHUIIMNIATBHOM yCIyrd mo oOpaineHusM 3asButesneil. [IpoBepku mnpoBondrcs Ha
OCHOBaHUH pacrnopsikeHus [ naBsl ropoga bonoTHoe.

4.3.0OTBETCTBEHHOCTh 32 MPEAOCTABICHUE MYHUIUIIAIBHON YCIIYI'HM BO3Jaracercs
Ha ['1maBy ropoga bonoTHOE, KOTOPBIM HEMOCPEACTBEHHO IPUHHMAET PELICHUE I10
BOIIPOCAM MPENOCTABICHNS MYHHUIIUIIAJIbHON YCIIYTH.

4.4 OTBeTCTBEHHOCTh 32  HCHUCIOJHCHHE, HCHAJIJICKAICe  HCIIOJHCHUE
BO3JIO)KEHHBIX ~ OOSA3aHHOCTEM MO MPEAOCTABICHUIO MYHHLIMNAIBHOW  YCIIYTH
BO3JIaraeTcsi Ha COTPYJHUKOB aJMUHHUCTpALMU ropoja boJIoTHOE B COOTBETCTBUU C
®enepanibHbiM 3ak0HOM OT 02.03.2007 N 25-®3 «O MyHHUIIMNATBLHON CIy)XOe B
Poccuiickoit ®enepanun» u denepanbHbIM 3aK0HOM 0T 25 nekadpst 2008 romga Ne 273-
@3 «O nNpoOTUBOJAEHCTBUU KOPPYIILIUIY.

5. locyneOHbIi (BHeCy1eOHDBII) MOPSIIOK 00:KATT0BAHUS PellleHUd U el CTBUI
(0e3meiicTBHIl) agMUHHMCTPauuu ropoaa boJsiotHoe
BoaorHunckoro paitona HoBocudupckoii 001acTu, npeaocraBiisiioniei
MYHHIHMIAJBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBHOTO IIEHTPA, a TAKXKE UX
HOJIKHOCTHBIX JIMI, MYHHIUIIAJIbHBIX CJIYKAIIUX, PA00THUKOB

5.1. 3agBuTenp UMEET MpaBoO 00KAJIOBATH PEIICHUS W JeWCTBUS (Oe31eiCTBUE)
aMUHUCTpALMM (HAMMEHOBAHUE MYHHIIMIIAILHOTO O0pa30BaHMsl), TIPEAOCTABIISIONICH
MYHUIIUTIATBHYIO YCIYTY, €€ JOKHOCTHBIX JIMIl, MYHUIIMIAIBHBIX CIIyXKalluX,
NPUHATHIE (OCYIIECTBIsIEMbIE) B XOJ€ MPEAOCTaBICHHUS MYHUIMTNAIBHON YCIyTH, B
nocyneOHOM (BHECYJeOHOM) MOPSAKE B COOTBETCTBUM C TOJIOXKEHUSMU cTathu 11.1
®enepanproro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanl MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYD».

5.2. Kanoba na neiictBua (Oe3neiicTBUE) aaMUHUCTpaIlMU (HAaUMEHOBAHUE
MyHHUITUTIATBHOTO 0Opa3oBaHusi) HoBocuOupckoit o006mactv, AOMHKHOCTHBIX —JIMII,
MYHULIMINIAJBHBIX ~CIY)KalllUX MOJaeTcs TjaBe (HauMEHOBAaHHWE MYHHIIMIIAIBHOTO
oOpa3oBaHus).

XKanobpr wHa  pemenus w  geiictBus  (Oe3deiicTBue) — paOOTHHKA
MHOTO(YHKIIMOHATBHOTO [IEHTpa MOJIal0TCS PYKOBOAMTEIIO 3TOTO
MHOTO()YHKIIMOHAJILHOTO LIEHTPA.

XKanoObl Ha pemeHuss U AeiicTBusA (Oe3nelcTBHE) MHOTOQYHKIIMOHAIBHOTO
[IEHTpa MOJAIOTCS YUYPEAUTETI0 MHOTO()YHKIIMOHAIBHOTO LIEHTPA WIH JOJDKHOCTHOMY
JMITY, YIIOJITHOMOYEHHOMY HOPMAaTHBHBIM MPaBOBbIM akToM HoBocuOupckoii o6macTy.

5.3. UndopmupoBanue 3asBuTeneil o Nopsake NoJauyl U pacCMOTPEHHUS KaJI00BbI,
B TOM 4YHCI€ C UCHOJMb30BaHWEeM EJWHOro moprana TOCYJapCTBEHHBIX U
MYHULIATIATBHBIX YCIyT, OCYIIECTBIIACTCSA OCPEICTBOM pa3MelieHHs
COOTBETCTBYIOLIEH HH(OpManMM Ha HHPOPMAIMOHHBIX CTEHAaX B  MeECTax
IPEIOCTABIICHUS! MYHUIUNAIBHON YCIyrH, Ha O(UIHMAIbHOM CailTe aJMHHUCTPALUU
(HaMMEHOBaHUE MYHHIIMIIAILHOTO oOpa3oBaHMs), ENMHOM moprane rocynapCTBEHHbIX
U MYHUIUOAIBHBIX YCIYyT, a TakKe€ B YCTHOM M NMUChbMEHHOW (opMe MO 3ampocam



3asiBUTEICH B XOJI€ TMPEJOCTABJICHHUS MYHHUIIMNAIBHOW YCIYTH aIMUHUCTpaIueit
(HaMMEHOBaHUE MYHHUIIUITAIIBHOTO 00pa30BaHus).

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOUIUX TMOPSAIOK
nocyneOHoro (BHecyneOHOro) oOXKaJloBaHUS 3asBUTENIEM pEHIeHUH W JACHCTBUIM
(6e3nelicTBUsl) aIMUHHCTpAIlMK (HAaUMEHOBAHHE MYHHUIIMIIAJILHOTO 00pa3oBaHus),
MPEIOCTABISIONIEH MYHUIUIIAIBHYIO YCIYTY, JOHKHOCTHBIX JIUI, MYHHUIIMTAIbHBIX
CITyKaIIuX:

@enepanbublii  3akoH o 27.07.2010 Ne  210-®3 «O6 opraHuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIYT;

[TocranoBinenne aaMuHHUCTpanuMu Tropoja bonotHoe boJIOTHMHCKOTO pailoHa
HoBocubupckoii obmactu ot 04.06.2019 No211 «OO6 ytBepxknenun Ilomoxxkenus o006
OCOOCHHOCTSIX TMMOAA4YM MU PACCMOTPEHHUS Ha pelIeHusT U JeucTBus (Oe3aeiicTBue)
aaMuHUCTpanuu ropoja bonornoe bonotauHckoro paitona HoBocuOupckoi odiactu u
e€ TOJDKHOCTHBIX JIMI], MyHUIIMITATBHBIX CIYXKaIUX, a TAK)Ke Ha PEIICHUS U JCHCTBUS
(Oe3neiicTBrEe) MHOTO(GYHKIIMOHATIBLHOTO 1IEHTpa, pA0OTHUKOB MHOTO(YHKITMOHAIBHOTO
HEHTPay.

5.5. Hnadopmanus, coiepkamasics B HACTOSIIEM pasjenie, MOJJICKUT
pa3mMenieHuo Ha EnrHOM noprase rocy/1apcTBEHHbBIX U MYHUITUTIATBHBIX YCIYTY.



[MPMJIOXKEHHUE Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTAaBICHUS MYHULIUIIAIbHON
YCIIYTH 110 IIPEAOCTABICHUIO
CIIy>K€OHBIX KHJIBIX TIOMELIECHUM

I'maBe ropona bonotHoe
bosoTHHHCKOTO paniona
HoBocubupckoii o6actu

oT
[TpoxkuBaroriero (ei) mo aapecy:
KOHTaKTHasi ”HPOPMAIIHS:
Ipumepnas chopma
3ASABJIEHUE

[Ipomry Bac npenoctaButh MHE, paOOTHUKY

CIIy’)KeOHOE€  KWJIO€  TIOMEIICHHE  CIEHUATU3UPOBAHHOTO  JKmwiIoro  ¢oHaa
MYHHUITUTIATFHOTO 00pa30BaHusl, PACTIOIOKEHHOTO 10 aipecy

B CBA3H C OTCYTCTBHUCM JKHJIIBA 110 MCCTY pa6OTI>I.




