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AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeAOCTABJICHUA MYHHUIMIIAJIbHOM YCJIYTH 110 MPEI0CTABJICHUI0 HH(POpMALIUH
00 00beKTaxX HeABHKMMOI'0 HMYLECTBA, HAXOAALIMXCH B MyYHHIMIIAJIbHOMN
COOCTBEHHOCTH M NPEAHAZHAYCHHBIX JJIA C1a4Y4 B apeHAy

1. O0ue mMoJI0KEeHUS

1.1.AIMUHHUCTPATUBHBIN pPETJIaMEHT MPEIOCTABICHUS MYHUIUTIAIBLHOW YCIyTH
«IIpenocraBnenne  uHpOpMaAIMd 00  OOBEKTaX  HEABMIKUMOIO  HMMYIIECTBA,
HAXOJIAIIUXCS B MYHHUITUTIAJTBHOM COOCTBEHHOCTH M TPEAHA3HAYEHHBIX IJISi ClIayd B
apeHny» (majiee — aaIMUHUCTPATUBHBIN pEriiaMeHT) pa3paboTaH B COOTBETCTBUM C
denepanbHbiM - 3akoHOM  oT  27.07.2010 1. Ne 210-®3 «OO6 opranuzanuu
MPEAOCTaBICHUS TOCYJapCTBEHHBIX W MYHUIMOAIBHBIX YCIYr», [MOCTAHOBJIEHUEM
aaMuHUCTpauuu ropoaa bonotHoe bonorHuHckoro paiiona HoBocuOupckoit obnactu
(manee — agmuuuctpanus) ot 23. 09. 2010 r Ne 641 «OO0 yrBepxknenun Ilopsiaka
pa3pabOTKU M YTBEPXKACHUS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTaBICHUS
MYHULIMIATBHBIX YCIYT».

1.2. AIMUHUCTPATUBHBIN PETJIAMEHT YCTAHABIMBAECT CTaHAAPT IPEAOCTABICHUS
MYHULIMIAIBHOM  YCIIYT'HM, COCTaB, IIOCIEAOBATEILHOCT M CPOKH BBITIOJTHEHUS
aIMUHUCTPATUBHBIX TIPOLIETYP MPEAOCTABICHHUS] MYHUIIMITAIILHON yCIIyTH, TPEOOBaHUS
K TIOPAJKY WX BBIMOJHEHUS, TMOPSAOK W (POPMBI KOHTPOJISI 3a TPEIOCTaBICHUEM
MYHUITUTIATFHOM YCIIYTH, TOPSAOK O0XKAJIOBAHUS 3asBUTEISIMU PEIICHUN W JEUCTBUI
(Oe3meiicTBUSI) MOJDKHOCTHBIX JIMIl, a Tak)Ke NPUHUMAEMBIX WMH PEIICHUA TIpH
MPEAOCTaBICHUNA MYHHUIUTNIATBHON YCIIYTH.

1.3.OcHOBHBIE NOHSTUS, UCIIOJIB3YEMbIE B aAMUHUCTPATUBHOM PETJIAMEHTE.

Mynuyunanvnasa  ycayea -  AGATEIBHOCTh 1O  peanu3anuu  (QYHKIUN
aIMUHUCTpAILIMM, KOTOpasi OCYIIECTBIISIETCS MO 3ampocaM 3asBUTENIEH B Tpeiaeiiax
MOJIHOMOYMM  aJIMUHUCTpPAIlMU, TI0 PEHICHUI0 BOIMPOCOB MECTHOIO 3HAYEHMS,
YCTAHOBJICHHBIX B COOTBETCTBUU ¢ DenepanbHbIM 3aKk0HOM OT 6 okTs0pst 2003 roma Ne
131-d3 «O6 o00mMX NTPUHIMIIAX OpPraHu3allid MECTHOTO CaMOYIIPaBJICHHUS B



Poccuiickon  @enepanmu» W YCTaBOM  aAMUHMCTpauuu ropoaa bomoTHoe
BbonoTauHckoro paitona HoBocubupckoi o6macTu.

Aomunucmpamusnviii.  peciamenm - ~ HOPMATHBHBIM  TNPABOBOM  aKT,
YCTaHABJIMBAOIINI NOPAIOK U CTAaHAAPT MPEIOCTABICHUS MYHULIUIIAIBHON YCITYTH.

1.4. 3asBUTENSIMU Ha TIPEIOCTABIICHUE MYHUIIUTIATBHON YCIYTH BBICTYIAIOT:
IOpUMYECKUEe U (PU3UYECKHE JIMIA, JMOO HX YIOJHOMOYEHHBIC MPEICTaBUTENH,
MOJIABIINE 3aABJICHUE M W3BSBUBIIME >KEJIAHWE TMOJMYyYUTh CBEACHUS 00 OO0BEKTax
HEJBIDKUMOTO HMYIIECTBA, HAXOAAMIMXCS B MYHHUIIMNAIBHOW COOCTBEHHOCTH U
NpeAHA3HAYCHHBIX VISl CJaYU B apEH/TY.

1.5.ITopsimoxk mHGOPMHUPOBAHUS O TpaBHUIAX MPEAOCTABICHUS MYHHUITUTIATHLHOU
YCIIYTH:

1.5.1. MecToHax0XAeHUE aIMAHUCTPALIAHN:

633340, HoBocubupckas obnactb, ropon bonornoe, yn. Coserckas, 9,

ka0. Nel103.

1.5.2. Yacel npuéma 3asiBUTENCH:

- noHeaenbHuK-uyeTBepr ¢ 8. 00 g0 17. 00,

nepepsiB Ha 06en ¢ 13. 00 1o 14. 00

- matauna ¢ 8. 00 go 15. 00, 6e3 nepepriBa Ha 00€/

-BBIXOJ/IHBIE JHU — Cy000Ta, BOCKPECEHbE.

1.5.3.Anpec opunmanbHOro HMHTEPHET-caiiTa aAMUHUCTpaluu ropojaa bomotHoe:
www. bolotnoe.su;
aJipec JEKTPOHHOM mouThl: bolgoradmin@rambler.ru.

Nudopmarimonusle MaTepuaiibl, MpeaHa3HAYEHHbIE s HWHGOPMUPOBAHUS
3asBUTEJIEH O MYHUIMIIAJILHON YCITyTe, pa3MeNIatoTcs Ha WHPOPMAIMOHHBIX CTEHIaX,
PACIIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIOIIUX CBOOOAHBIN TOCTY K HUM 3asiBUTEIICH.

NHudopmanmoHHblie CTeH 1bI 000PYAYIOTCSl BU3yaJIbHOM TEKCTOBOM MH(OpManuei,
COZepIKallled CIPAaBOYHbIE CBEACHUS [JIsl 3asBUTENICH, IE€pEeYEHb JIOKYMEHTOB,
HEOOXOAUMBIX JIJIS TTOJTYYSHUSI MyHUITUTAIBHOU YCIIYTH, U 00pa3Ilbl U3 3aMOJIHEHHUS.

Nudopmanmonnsie MaTepHalibl, pa3MeniaeMble Ha MHPOPMAIMOHHBIX CTEHJAX,
OOHOBJISIIOTCS TIO MEPE U3MEHEHUS IEHCTBYIOMIETO 3aKOHOIATENbCTBA, PEryIUPYIOIIETO
MpEAOCTaBICHNE MYHULIMIIATBHON YCIYTH, U COIPAaBOYHBIX CBEICHUI.

1.5.4Ilopsgok  monydeHuss HMHPOpPMAIMKA  3aSBUTEIAMH IO  BOIpOCaM
MPEAOCTaBICHUS MYHHUITUIIATIbHON YCIIYTH:

Jns monydenuss uHGOpMallUd O TpaBWIAX MPEIOCTABICHUS MYHUIIUIAILHON
YCIIYTH 3asIBUTENh BIIpaBe 00OPaTUTHCS B aIMUHUCTpALIUIO Topoaa bonoTHoe:

— JIMYHO;

— 110 TesedoHy;

— TOCPEACTBOM MUCHbMEHHOTO OOpaICHHUS;

— Ha oUIMaATBLHOM CaliTe aAMUHUCTpalUMK Topoaa boroTHoe B MHPOPMAIMOHHO-

TEJIEKOMMYHUKAIIMOHHOU ceTh «IHTEpHETY;

— c ucnosib3oBaHueM EquHoro noprana rocyaapCTBEHHBIX YCIIYT;
— uepe3 MHOropyHKIIMOHANBHBIA TEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX H

MyHUIMOAIBHBIX ycayT (nanee MOLY).

NupopmupoBanue mpoBOAUTCS B IBYX (hOpMax: YCTHOE U MUCHMEHHOE.
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[Ipu orBeTtax Ha TeneQOHHBIE 3BOHKHM M OOpalIeHHs 3asBUTENECH JUYHO
CHELMAIUCTBl YCTHO UHPOPMUPYIOT OOPATUBILKXCS MO UHTEPECYIOIIUM MX BOIPOCAM.
OtBeT Ha Tene(OHHBIN 3BOHOK JIOJKEH HAYMHATHCA ¢ MH()OPMALMA O HAUMEHOBAHUU
CTPYKTYpHOIO MOJpA3/AEiCHUsl, B KOTOPbIH NOCTYNWJI 3BOHOK, U (aMWIUU
CHELMAIIUCTA, IPUHSBIIETO TEIEPOHHBIN 3BOHOK.

YctHOoe ~ umHpopMupoBaHMEe ~— OOpaTHMBIIErocs — JMIA  OCYHIECTBIISIETCA
crienuaucToM He 6osee 10 MUHYT.

B ciydae ecnu Uit HOArOTOBKH OTBETAa TPEOYETCs MPOJOLKUTEIIBHOE BpEMS,
au00 JOMOJHUTENbHAs WH(GOpMaLKsa OT 3asBUTENS, CIEIUAINUCT, OCYIIECTBISIONINI
yCTHOE MH(DOPMHUpPOBAHUE, TMpeajaraeT oOOpaTUBIIEMYCS JIMIly HamnpaBUTh B
aIMUHUCTpalMi0 ropoja bonmoTtHoe oOpamieHne O NpeaoCTaBICHUH MUChMEHHOU
MH(OpMAaIUK [0 BOIIPOCAM MPEAOCTABIECHUS MYHUIIMIAIBHON YCIYTH, JTU00 Ha3HAYAEeT
Ipyroe yaoOHOe i 00paTUBIIErocs JULa BpeMs ISl YCTHOTO MH(OPMHUPOBAHUS;

[TuceMenHOE MH(OPMHUpPOBAHHE 110 BOMPOCAM NPEJOCTABICHUS MYHULIUIIATbHON
YCIyT OCYLIECTBIISIETCS IIPU MOJIyY€HUU OOpallleHusl O MPEAOCTaBICHUN TMCbMEHHOU
uH(pOpMaIMK 10 BOIPOCaM MPEAOCTaBICHNUS MyHUIIUIAIBHON YCIYTH.

OtBer Ha oOpamieHue rotoButcs B TeueHue 30 AHEH cO JHSA perucTparuu
NUCBMEHHOTO 0OpaIeHHUS.

Crnenuanuct, OTBETCTBEHHBI 3a pacCMOTpEHHE OOpalleHus, 00ecreuynBacT
OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAcCMOTPEHHE OOpallleHusi, TOTOBUT
MMCbMEHHBIN OTBET MO CYIIECTBY MTOCTABIEHHBIX BOIIPOCOB.

[lucbmeHHBI OTBET Ha oOpaileHue noanuckiBaercs [nmaBoil ropoga bonotHoe
BonoTHuHckoro paitona HoBocubupckoi 001acTu, COepKUT HaMuiInio, UMsi, OT4€CTBO
U HOMEp TeliepoHa HUCTIONHUTEN U HalpaBigeTcs B (hOpMe AIIEKTPOHHOTO JOKYMEHTa
10 aIpeCy ANEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIIeHUH U B MUCbMEHHOU (hopMe 1o
MIOYTOBOMY aJIpECY, YKa3aHHOMY B 0OpallleHNH, OCTYUBILEM B MUCbMEHHOU (popme.

2. CraHaapT npeaocTaBJieHUs] MyHHUIMIAJILHON yCJIyTru

2.1. HaumeHoBaHue MYHHULUIIAIIBHON YCIIYTU: [IpenocraBnenue
uHdpopmaruu 00 OOBEKTaxX HEABMIKUMOTO HMYIIECTBA, HAXOJAIIUXCS B
MYHHUITUTIATBHOM COOCTBEHHOCTH M MPEHA3HAYEHHBIX IS CIaYu B apeHIY.

2.2.  IlpenocraBienue MYHULIUTIATEHON yCIIyTH OCYILIECTBIISIET
aaMuHUCTpanus ropoja bonornoe. Ilpu Hanuyuu Ha TeppuTopun ropoaa bomoTHoe
BonoTHuHckoro paitona HoBocubupckoit 001acTi y1aJieHHOTO pabodero MecTa Wiu
bunuana M®I] onepatopsr M®I] ocyiecTBISIOT MpUeEM, PETUCTPALNIO, 00PabOTKY
3asBJICHUM M JTOKYMEHTOB, HEOOXOIWMBIX JJISI MPEIOCTABJICHUS MYHULIMNAIHHOM
yCIYTd, W Tepeladyy JaHHBIX JIOKYMEHTOB B HMH(GOPMAIUOHHBIE CHUCTEMBI,
UCIIOJIb3yeMble ISl TPEAOCTaBICHUS YCIYyTH, a TaKXe MOJyYeHUs OT OpraHa
pe3yabpTara NpeI0CTABICHHS YCIYTH ISl TalIbHENIIE BbliauK 3asIBUTENIO.

MHoOTO()YHKIIMOHANIBHBIN IIEHTP MPH OJHOKPATHOM OOpAICHUH 3asBUTENS C
3alpoCOM O MPEIOCTABICHUN HECKOIbKHX TOCYJAPCTBEHHBIX U (MJIM) MyHULIMIAIBHBIX
yCIIyT OpPraHU3yeT MPEAOCTaBIICHUE 3asBHUTENI0 JBYX W OOJiee TOCYIapCTBEHHBIX U
(unM) MyHUIMOATBHBIX  ycIyr (KOMIUIEKCHBIM  3ampoc). B stom  ciyuae
MHOTO(QYHKIIMOHANGHBIN  [EHTP s OOeCledYeHUs]  TOJMyYeHUs  3asiBUTEIEM



TOCYJapCTBEHHBIX H (WJIM) MYHUIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUICKCHOM
3arpoce, IeUCTBYET B MHTEpECcaX 3asBUTENS O€3 JOBEPEHHOCTU U HAIIPABJISIET B OPTaHbl,
NPENOCTABISIONINE  TOCYJAApCTBEHHbIE  YCIAYTd,  OpraHbl,  MNPeJOCTaBISIONINE
MYHUIUTIATBHBIE YCIYTH, 3aiBJICHUS], MOJINUCAHHBIC YINOIHOMOYEHHBIM PaOOTHHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTPAa U CKPEIUICHHbIE Me4aThbl0 MHOTO(GYHKIHOHATBHOTO
LEHTpa, a TaKXKe CBEJICHUS, JOKyMEHThl W (W) HH(OpMaIuio, HEOOXOAUMBIC IS
MPENIOCTABIICHUSI YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYIapCTBEHHBIX U (WJIN)
MYHUITUTIATBHBIX YCIAYT, C TPUIOKEHUEM 3aBEPEHHOW MHOTO()YHKIIMOHATHLHBIM
IEHTPOM KOMHHM KOMIUIEKCHOTO 3ampoca. Ilpu sTom He TpeOyroTcs COCTaBlieHHE U
MOANUCAHNUE TAKUX 3asIBJICHUN 3asBUTEJIEM.

[Ipu mpemocTaBIeHUU MYHHUIIUNAIBHOW YCIYTH Tak)Ke MOTYT IPHHUMATh
ydacTHe B Ka4eCTBE HMCTOYHUKOB TIOJYYCHHsI JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS YCIYTd, WIM HCTOYHHMKOB TMPEAOCTaBICHUS HWHQpOpMAIUu IJis
MPOBEPKH CBEJICHUN, TMPEJOCTABISIEMbIX 3asBUTEISIMU, CIEAYIOIIUE OpraHbl U
YUPEXKIACHUS: yUaCTUE UHBIX YUPEKICHUHN, KPOME aIMUHUCTPAIIUH, HE TpeOyeTCs.

C 01.07.2012 3ampernieHo TpeboBaTh OT 3asBUTEIIS OCYIIECTBICHUS JEeHCTBUH,

B TOM YHCJI€ COTJIACOBAHUM, HEOOXOAUMBIX IS MOTYyYEHUs] MyHUIIMITAIbHON YCIIyTH
U CBSI3aHHBIX C OOpaIlleHWEM B UHBIE FOCYJapCTBEHHBIE U MYHUIIUTIATbHBIE OPTaHbI
W OpraHu3aliy, 3a HCKIIOYEHUEM IMOJIYYEHHUs YCIYT, BKIIOYEHHBIX B IEPEUYCHD
yCIIyT, KOTOPbIE SIBJISIIOTCS HEOOXOIUMBIMU M 00s13aTEILHBIMU ISl IPEA0CTABIICHUS
MYHHUITUTIATBHBIX YCITYT.

2.3.  PesynpTaTom mpemocTaBiICHUS MyHHUITUTIATBHON YCIIYTH SIBIISICTCS:

- mpeaocTaBiieHne UH(popMaluu 00 O00BEKTax HEIBHKMMOTO HMYIIECTBA,
HaXOJIAIIUXCS B MYHUITUTIATLHOW COOCTBEHHOCTH W MPETHA3HAYCHHBIX IS CAa4H B
apeHmy,

- OTKa3 B MPEIOCTABJIICHUN MYHUIUIIATILHON YCIYTH.

2.4.  Cpox npeaocTaBlieHUs MyHUIIUIATBLHON YCIYTH:

2.4.1. OOt CpOK MPUHSTHS PEIICHUS O MPEAOCTABICHUNA MYHUIIUTIATLHOM
ycinyru cocraBisier 30 pabouux JHEH co JHA OOpalleHWs 3a MYHUIMNAIbLHOMN
YCIIyTOM.

2.4.2. Cpoki TPOXOXKIACHUS OTAETbHBIX aJIMUHUCTPATUBHBIX MPOIEAYD,
HEOOXOIMMBIX JJIsl IPEAOCTABIICHUS MYHUITUTAIBHONW YCIYTH, YKa3aHbl B paszzene 3
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.3. Cpok IpUOCTAHOBIIEHUS NPEIOCTABICHUS MYHUIIMIAIBHON YCIyTU He
ooinee 14 quen.

2.4.4. Cpok BblgauM (HampaBJeHUs) 3asBUTENIO JOKYMEHTOB, SBIISIFOIIMXCS
pe3yiabTaTOM MPEAOCTABICHHUS] MYHULMIAIBHON YCIYTH, COCTaBIIIET S padodMx
JTHEH.

2.5.  IIpaBoBbIC OCHOBAaHHUS VIS IPEIOCTABICHUS MYHHUITUTIATBHOU YCIIYTH

[IpenocraBienre MyHUITUTIATHHOM YCIYTH OCYIIECTBIISETCS B COOTBETCTBUU

Konctutynueint Poccuiickoit @enepanun («Poccuiickas razera» 1993r Ne
237);

I'paxxnanckum konekcom Poccuiickoit @eneparuu ot 30.11.1994 Ne 51-@3
(mpunsT ['J] ®C PO 21.10.1994);



®enepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-®3 "O nopsiake paccMOTpEHUs
obpamenuii rpaxnaan Poccuiickoii ®denepanmn" (Texct DemepaabHOrO 3aKOHA
onyOnukoBaH B wu3naHusax "CoOpanue 3akoHomaTenbctBa P®", 2006, Ne 19,
cT. 2060, "Poccuiickasa razera", 05.05.2006, Neo 95, "llapnamenTckas raszera",
11.05.2006, Ne 70-71);

®denepanbHbiM 3ak0oHOM OT 06.10.2003 Nel31-®d3 "OO6 oOmmx npuHIUIAX
OpraHu3allid MECTHOro camoymnpaniieHuss B Poccuiickoit ®enepauuu" (TEKCT
denepanpbHOTO 3aKOHA OmMyOaMKOBaH B m3maHusx "CoOpaHue 3aKOHOIATEIhCTBA
P®", 06.10.2003, Ne 40, ct. 3822, "Ilapmamentckas razera, 08.10.2003, Ne 186,
"Poccuiickas razera”, 08.10.2003, Ne 202);

YcraBom ropona bonmoTHOeE, 3aperucTpupOBaHHBIM [ JIaBHBIM yIpaBICHHEM
MunuctepcTBa toctuiun Poccuiickoit @enepanuu no Cubupckomy deaepaibHOMY
okpyry 23.01.2006 1., peructparmonnsiii Ne RU 545031012006001;

®denepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 "OO6 opranuzamnuu
MPENIOCTaBIEHUs  TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX  yciuyr" — (TeKcT
denepaabHOro 3aKoHa omyOiauMkoBaH B m3gaHusx "CoOpaHue 3aKOHOIATENbCTBA
P®", 02.08.2010, Ne 31, ct. 4179, "Poccuiickas razera", 30.07.2010, Ne 168);

®enepanbHbIM 3aK0HOM 0T 26.07.2006 Nel135-03 "O 3amure KOHKypeHIUuU'";

[Tpukazom denepanbHON aHTUMOHOTONBHOM Ty k061 0T 10.02.2010 Ne67

"O nopsiake NpOBEACHUSI KOHKYPCOB WIM ayKIIMOHOB Ha MPaBO 3aKIIOUCHUS
JIOTOBOPOB ~ ap€Hjibl, JIOTOBOPOB 0OE3BO3ME3HOTO MOJIb30BAaHUS, JOTOBOPOB
JIOBEPUTEITHLHOTO yIpaBJICHUS UMYIIECTBOM, WHBIX JIOTOBOPOB,
npeaycMaTPUBAIOIIUX MEPEX0 1 MPaB BIaJeHUs U (W) MOJIb30BaHUSI B OTHOIICHUU
rOCyJJapCTBEHHOTO WJIM MYHMIIUNIAJBHOTO HMMYIIECTBa, M TIepeYHE BUJIOB
MMYIIECTBA, B OTHOIIEHUU KOTOPOTO 3aKJIIOYEHUE YKa3aHHBIX JOTOBOPOB MOXET
OCYILECTBIISITHCA IyTEM MPOBEJICHUS TOProB B (popMe KOHKypca';

2.6. IlonHbld mepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH:

® 3asBJICHUE O MPEAOCTABICHUNA MYHUITUTIATLHON yeuyrH (mputoskerue Nel).

® JIOKYMEHT, YJOCTOBEPSIOIIHI JIMUHOCTD 3asIBUTESI.

B cinywae, eciu  JOKyMEHTHl TMOJaeT MPEIACTABUTENIb  3asBUTENS,
JIOTIOJTHUTEJIHLHO MPEIOCTABIISIFOTCS

- IOKYMEHT, YJIOCTOBEPSIOIINI JIMUHOCTh MPEACTABUTENS 3aIBUTEIS (KOTIHSA);

- HaJIJIeXKaIM 00pa3oM 3aBepeHHasl IOBEPEHHOCTH (KOTIHS).

Ilpu npedocmaenenuu xonuu OOKYMEHMA He0OX00UMO NpedbvssleHue
OpUSUHAIIA, OPUSUHATLL CIUYAIOMCSL C KORUAMU U 8036PAWAIOMCIL 3AS18UMENIO.

2.6.1. 3anpemaercs TpeOOBATH OT 3aABUTEIIS
1) mpeacTaBieHUsT JOKYMEHTOB M MH(POPMALUK MM OCYIIECTBICHUS JCHCTBHIA,
MPECTABIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMH aKTaMH, PETYJUPYIOIMIUMH OTHOIICHHUS, BO3HHUKAIONIME B CBS3H C
NPEI0CTaBICHUEM MYHHUITUTIAIBHON YCIIyTH;
2) mpeoCTaBICHHs TOKYMEHTOB U HH(OPMAIIUH, B TOM YHUCJIC TIOATBEPIKIAIOIINX
BHECEHHUE 3asiBUTENIEM IIJIaThl 3a MPEIOCTaBICHNE MYHHIIMITAIBLHBIX YCIIYT, KOTOPHIC B



COOTBETCTBMM C HOPMATUBHBIMH IIpaBOBbIMM akrtamu Poccuiickon Penepanun,
HOPMAaTUBHBIMU IPaBOBbIMU akTaMu HoBocuOHMpckol o0nacTé M MyHUIMIAIBbHBIMU
IIPaBOBBIMM aKTaMH HAXOMATCS B PACHOPSHKEHWH TOCYJAapCTBEHHBIX OPIaHOB,
IIPENOCTABIIOIINX TOCYIAPCTBEHHYIO

YCIIyTYy, UHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNPABICHUS U (UJIH)
IIOJIBEIOMCTBEHHBIX ~ TOCYAAPCTBEHHBIM  OpraHaM M OpraaM  MECTHOTO
CaMOYIIPABJICHUSI OPraHM3alMii, YYaCTBYIOIIMX B INPEJOCTABICHUH TOCYNAPCTBEHHBIX
WIM MYHULHIAJIBHBIX YCIYT, 3a HCKIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 1. Ne210-®3. «O0 opranuzanuu
IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

3) ocylilecTBiI€HUs JCHCTBUI, B TOM YHUCJE COIIaCOBAaHUM, HEOOXOIUMBIX s
NOJIY4ECHUS MYHUIMOAIBHBIX YCIYI U CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCYJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYINPAaBIICHHS, OpraHHU3alUH, 3a
UCKJIIIOYEHHEM TIOJYyYEHHUS YCIYyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaIUH,
IIPENOCTABISIEMBIX B PE3yJIbTaTe€ IPENOCTABICHUS TAaKUX YCIYyT, BKJIIOYEHHBIX B
IIEPEYHH, YKa3aHHbIC B yacTu | cratbu 9 denepaibHOro 3aKOHa;

4) npencraBieHHs JOKYMEHTOB W HMH(QOpMAIUM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPU MEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHUS MYHHUIMNAIBHOM yciiyrd, J1u0o0 B
IIPENOCTABICHUN MYHULIUIIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOIIUX CIIy4aeB:

a) W3MEHeHue TpeOOBAaHMN HOPMATUBHBIX IMPABOBBIX aKTOB, KaCaroOIIMXCA
IPEIOCTABIECHUSI MYHULUIIAIbHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOJaYu 3asBICHUS
O MPEAOCTABICHUHA MyHUIIMTIATBHOU YCIIYTH;

0) HamMuyue OmMOOK B 3aSBJICHUM O MPEJOCTABICHUH MYHHUIMNAIBHON YCIYTH U
JIOKyMEHTaX, TMOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS MYHUUUINAIBHOW YCIyru, Jubo B
IIPENOCTABICHUN MYHULIMITIAJIBHOM YCIYyTH U HE BKIIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMIIJIEKT TOKYMEHTOB;

B) UCTEUYEHUE CpPOKa JECUCTBUS JTOKYMEHTOB MJIM M3MEHEHUE MH(OpMalLUU IMOcIe
NEPBOHAYAJIBHOTO OTKa3a B MpHEME JTIOKYMEHTOB, HEOOXOJUMBIX AJis MPEIOCTaBICHUS
MYHUIIMIIAJIBHON yCIYTH, IN0OO B MPEIOCTABICHUN MyHULIUIIAJbHON YCIyTH;

I) BBIABICHHE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIMPABHOIO JAEHCTBUS (0€31eHCTBHS) TOJKHOCTHOTO JIMIA
opraHa, MpEJOCTABISIONIETO0  MYHUIMNAIbHYIO  YCIAYry,  MYHHULHUIAIBLHOTO
CIIy’Kallero, padOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pAOOTHHUKA OpraHU3AlINH,
npeaycMoTpeHHoi 4yacteto 1.1 cratem 16  ®exnepanbHOro 3aKOoHA, MpHU
NEepBOHAYAJILHOM  OTKa3e B  IpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JJId
NPEeNIOCTaBICHUs ~ MYHUUMIAIBHOM  yciayrd, JubOo B MPEeAOCTaBICHUU
MYHUIUNIATBHOM YCITyTH, O Y€M B MHUCbMEHHOM BHUJE 3a MOANHUCHI0 PYKOBOAMTENS
opraHa,  NPEAOCTaB/IOMIEr0  MYHULHMIIAJBHYKO  YCIYTY,  pPYKOBOIMUTEI
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa TMpH MEpPBOHAYAIILHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJISl MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTrH, OO
PYKOBOJIWTENSL  OpraHu3alud, NOpeaycMOTpeHHOM dacteo 1.1 cratenm 16
denepanabHOro 3aKOHA, YBEIOMIISIETCS 3asIBUTENb, @ TAK)KE IMPUHOCSITCS W3BUHEHHUS
3a J0CTaBJICHHbIEC HEYJ00CTBA.
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2.6.2. JIokyMeHTbI, HEOOXOUMBIE JI IPEAOCTABICHHUS] MyHUIIMIAIBHON YCIIYyTH,
IIOJIAFOTCS:

- Ha OyMa)KHOM HOCHTEJIE B aMUHHMCTPAIMIO WIM [TOYTOBBIM OTIPABICHUEM I10
MECTy HaXO0XKICHHS aIMUHUCTPALINH;

- B DJIEKTPOHHOHN (hopMe mocpeacTBOM ENMHOro moprajia rocy1apCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

IIpu npeacraBieHUM JOKYMEHTOB depe3 EquHbl mopran rocyaapCTBEHHBIX U
MYHULIUNIAJIBHBIX  YCIYT JIOKYMEHTBl TPEACTABISIOTCS B (GOpME DIIEKTPOHHBIX
JIOKYMEHTOB, MOJNUCAHHBIX AIEKTPOHHON NOJANHKCHIO.

3asiBlieHHE HA TPEJOCTaBICHUE MYHHUIIUIIATBLHOW YCIYTH B (DOPME AIEKTPOHHOTO
JIOKYMEHTA U IOKYMEHTbI, HEOOXOUMBIE JIJIsl TPEIOCTABICHUS MyHUIUMIIAIbHON YCIIYTH
(cKkaHKOIMM), MOTYT OBITH HANpaBJIEHbl B AJAMUHUCTpPALMIO ropoaa yepe3 Enunblii
NopTaj B ciydyae, €Cciu 3asgBUTENb UMEET A0CTyn K «JInuHoMy kabuHeTy» Ha EnuHom
nopraine. HampaBneHue 3asBieHHS M HEOOXOAMMBIX JIOKYMEHTOB OCYILECTBISETCS
3asIBUTEJIEM B COOTBETCTBHH C MHCTPYKLMAMH, pa3MELIEHHBIMU Ha EquHOM nopTasne.

IIpy Hamuuum Ha TteppuTopun ropoaa bonotHoe bOJIOTHMHCKOrO panoHa
HoBocubupckoii obnactu yaaneHHoro padoudero mecta win ¢punnana MOL] 3asBienue
U JOKyMEHTbI, HEOOXOJIUMBIE JUIsl OKa3aHHsl MYHHUIMIAIbHOM YCIyTH MOTYT OBIThH
IPEIOCTaBIIEHBI HEMOCPEACTBEHHO ornepaTopy M®L] B OymakHOM BUJIE.

2.7. llepeueHb OCHOBaHMH Ui OTKa3a B TIpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEIOCTABIECHUS MyHULIUIIAIBbHON YCIYTH.

OcHOBaHUSAMH JIJIs1 OTKa3a B PUEME JOKYMEHTOB SIBJISIOTCS:

— JIOKYMEHTBI TMPEIOCTaBIEHbl JIMIIOM, HE HMMEIOLIMM IOJHOMOYMI Ha HX
MPEIOCTaBIEHUE B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM;

— HEBO3MOXHOCTb YCTaHOBJICHHUS coJiepKaHus IIPEICTABICHHBIX
JOKYMEHTOB;

— MPEICTABICHHBIE TOKYMEHTHI HCIIOJIHEHBI KAPAHAIOM.

2.8. OcHOBaHMSIMH TSI OTKa3a B MPEIOCTABICHNN MYHUIIUTIATHHON YCIYTH
SBJISFOTCSI:
- HENpEACTaBJICHUS OINPEJCNICHHbIX MYHKTOM 2.6 HaCTOSIIEro perjiamMeHTa
JIOKYMEHTOB, 00S13aHHOCTD IO MPECTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;
- THCbMEHHOE 3asBJIEHUE 3adBUTENS 00 OTKaze B MPEIOCTaBICHUU
MYHULIUIIAIBHOW YCIIYTH.

2.9. Pa3mep muarel, B3MMaeMOH C 3asBUTEIS MPH MPEIOCTABICHUU
MYHULIUNIAIBHOU YCIIyTH:

MyHununagbHas yeiayra npeaocTaBisieTcs OecriaTHO.

2.10. MakcumanbHOe BpeMsl OKUIaHUs B OUEepEeAH MpH MoAaue 3asiBICHUS O
NPENOCTABICHUM  MYHULHIIAJIBHOM YCIyIM M NpU TOJIYYEHUU pe3yibTara
MPEI0CTABICHUS MyHUIIMTIAJIBHOM YCIIYTH HE MOKET MPEBBIATh 15 MUHYT.

2.11. Cpox u NOpsAIOK PETUCTPALIMH 3alpoca 3asiBUTENS O MPEIOCTABICHUH
MYHULHUIIAJIBHOW YCIIYTH:

Cpox peructpanuu 3arpoca 3asBUTENsI O MPEJOCTABICHUM MYHUIUIAIbHOM
yCIyTU — OJIMH JIEHb C MOMEHTa OOpalieHus 3asBuTels (Ipu JIMYHOM OOpallleHun);
OJIMH JIEHb CO JIHS INOCTYIUIEHHS NMUCBbMEHHOM KOPPECHOHAEHUUHU (TOYTOM), OAUH
J€Hb €O JHS INOCTYIUICHMS 3alpoca 4Yepe3 JJIEKTPOHHBIE KaHajbl CBSA3H



(onmexktpoHHOM mouToM). [lpm HampaBieHMHM 3asBUTEIEM 3asBIEHUS B Gopme
AJIEKTPOHHOTO JOKYMEHTA 3asBUTEIIO0 HAIPaBISIETCS AJIEKTPOHHOE COOOIICHHE,
MOATBEPKAAIOIIEE MOTYYCHUE U PETUCTPALIMIO 3asIBJICHUS U TOKYMEHTOB.

3anpochl 3asiBUTENSL PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALIMK 3asBJIICHUI HA
MIPEAOCTABIECHNE MYHULIMIIATBHON YCITYTH.

2.12. TpeboBaHus K MOMEUICHUSIM aIMUHUCTpALK ropoja bonoTHoe

B apmunuctpanuu ropona boisotHoe obecrieunBaercs:

2.12.1. TpeGoBanus K MECTam MpueMa 3asBUTEICH:

OCYLIECTBJIEHUE MTPUEMA 3asIBUTENECH B CIIEHUAIBHO BBIICIECHHBIX IS ATUX LIeJIen
MOMEIIEHUAX (MPUCYTCTBEHHBIX MECTaxX), KOTOpble BKIIOYAIOT B ceOsa MecTa s
OXXuAaHusI, UHPOPMHUPOBAHUS, TOTYUEHUSI UHGOPMAIIUU U 3aMOJHEHUS HEOOXOIUMBIX
JIOKYMEHTOB, MpUEMa 3asiBUTENIEH;

COOTBETCTBUE IMOMELIEHUN aJMHHHUCTpauuu ropoaa bojoTHoe caHUTapHO-
SNUJEMHUOJOTUYECKMM  MpaBWiaM M HOpMAaTUBaM, a  TaKXke  IpaBujaM
IPOTUBOINOXKAPHOI 0€3011aCHOCTH;

0o0Opy/OBaHUE MPHUCYTCTBEHHBIX MECT JOCTYHNHBIMH MECTaMU  OOILEro
NOJIb30BaHUsl  (TyaJeTaMM) U CHUCTEMOM KOHJIMIMOHHUPOBAHMS BO3AyXa JIMOO
BEHTUJISITOPAMU;

OecrpensITCTBEHHBIN JTOCTYIl MHBAJIWOB, BKIIIOYAsl MHBAJINWOB, UCIOJB3YIOIINX
KpECJIa-KOJISICKU U COOAK-TIPOBOTHUKOB.

2.12.2. IlpucyTcTBEHHBIE MeCTa 000PYIYIOTCS:

cTeHAaMu ¢ uH(opMmanuend s 3asBUTENel 00 yciyrax, MNpeaoCTaBIsSEMbIX
OpraHOM MECTHOI'O CaMOYNPAaBIICHHUS;

BBIBECKAMU C HAUMEHOBAHUEM MTOMEIIEHUH Y BX0/1a B K&XK10€ U3 TOMEIICHU;

2.12.3. TpeGoBanus K MecTaM JJIsl O’KUJIAHHUS.

Mecrta 1151 0KHMJIaHUS JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM IS
3asIBUTEJICH.

MecTta nans OoXugaHUsT B O4Yepend OOOPYIYIOTCS CTYNbsIMH (KpeceabHbIMU
CEeKIMSIMU) U (WJIM) CKaMbsiMU. KoJIMUeCTBO MECT OXKMAAHUS ONpPEHEIAeTCS UCXOIs U3
(dakTHYeCcKOi Harpy3KH U BO3MOXHOCTEH Ui UX pa3MEIleHus B 3/laHUHU, HO HE MeHee 2
MECT Ha Ka)KJ0ro CIEeNHUaINCTa, BEAYIIErO IPUEM.

Mecta miig OXKUJaHUSI JOJKHBI HAaXOIHUTHCS B XOJUIE WJIM HUHOM CIEHHAIBHO
MPUCTIOCOOJICHHOM TTOMEIICHHH.

Jns cozmanusi KOMGOPTHBIX YCIOBUM OXKHUJIAHMS Ha CToJjlax (CTOMKax) s
NMChMa Pa3MEIIA0TCS Ta3eThl, )KypHaJIbl, TIe4aTHas NpOAyKIus (OpoIItopsl, OyKIETHI)
0 BOMPOCAaM NPeIOCTaBICHUS MyHUITUTAIBHON YCIIYTH.

2.12.4. TpeGoBanus k 0hOPMIICHUIO BX0/1a B 3/IaHUE.

LenTpanbHblid BXOJA B 3[aHUE aJMUHHUCTpaluu ropoaa boyoTHoe obopymyercs
BBIBECKOM, COJIEpIKaIlleH CIIeTYIONTYI0 HHGOPMAIIUIO:

HalMEHOBAHUE;

MECTO HaXOXKJACHUS;

peXKUM pabOTHI;

2.12.5. TpeOoBanus K pa3MeIIeHNI0O U O0GOPMIICHHIO BU3yaJbHOW, TEKCTOBON U
MYJIbTUMEAUMHON HHPOPMAIH O TOPSAKE MPEJOCTABICHUS YCIyTH.

BusyanpHas TexcToBas HHpOpMaIus, pasMemaemas Ha HH(POPMAIMOHHBIX



CTEHJAaX, OOHOBJISETCS MO Mepe H3MEHEHHs JEHCTBYIOUIEr0 3aKOHOJATENIbCTBA,
PETrYJIMPYIOLIETO MPEIOCTABICHUE MYHUIIMNIAIBHON YCIYTH, U U3MEHEHUS CIIPABOYHBIX
CBEICHUI.

Nudopmanmonnsie CTEHIbI, CTOJBI (CTOMKM) pa3MemarTcs B MecTax,
00ecCIeynBaIMX CBOOOJHBIN JOCTYl K HUM, M paclojararoTcsi Ha YypOBHE TJia3
crosiiiero yenoBeka. [Ipu u3roroBiaeHUr MHGOPMAIIMOHHBIX MaTEpUANIOB ISl CTEH/IOB
ucnonb3yercs mpudt Times New Roman pasmepom He meHee 14.

Pasmemienue MynbTuMenuitHOW MWHGOpPMAIMU O TOPSAKE MPEIOCTaBICHUS
YCIyTH OCYIIECTBISIETCS HCXOAs M3 (PUHAHCOBBIX BO3MOXKHOCTEH  OIOKETOB
OromxeTHOM cucteMbl Poccuiickoit denepanuu, opraHu3alu.

2.12.6. TpeGoBaHus K MeCTaM JJIsl IpUeMa 3asiBUTEIICH.

B anpmunucTpanuu ropoaa boiioTHoe BBIAEHSAIOTCA MOMELIEHUS ISl MpUeMa
3asIBUTEIICH.

IIpy HaxOXJIEHHWU JIBYX CIIELUAINCTOB, BEAYLIUMX IIPUEM B OJHOM IIOMEIICHHH,
paboyee MECTO KaXKJI0T0 CIIELUAINCTa OTIAEISIETCS IEPErOpOAKaMH.

KaOuneTs! 1151 mpuema 3asiBUTeNIeH 000pyIyIOTCS BBIBECKAMU C YKA3aHUEM:

HOMEpa KaOMHEeTa;

(amunuy, IMEHH, OTYECTBA U IOJDKHOCTHU CHEINAIINCTA;

BpPEMEHH IepephiBa Ha 00€/.

Pabouee MecTo crnenuanmucra OOOpYIYeTCs NEPCOHAIBHBIM KOMIBIOTEPOM C
M€YATAIOINM YCTPONUCTBOM.

Cnernuanuctel  o0eCHEUMBAIOTCS  JUYHBIMU U (WJIM)  HACTOJBHBIMU
UJCHTU(UKALIMOHHBIMU KapTOUYKaMHU.

Mecra nns npueMa 3adBUTENEd OOOPYAYIOTCS CTYNbSIMH M CTOJIAMH IS
BO3MOYKHOCTH O(DOPMIICHHS TOKYMEHTOB.

B wmemax oOecneueHus KOH(PUACHIMAIBHOCTH CBEIECHUA OJHOBPEMEHHOE
KOHCYJIbTUpOBaHUE M (WIM) NpUeM JABYX M Oojiee moceTuTesedl, oOpaTUBLIMXCS IO
pPa3HBIM BOIIPOCAM, OJTHUM CIIELIMAJINCTOM HE JIOITyCKAETCH.

2.13. TlokazarenssMM OLIEHKA JIOCTYIHOCTH M KauecTBa OKa3bIBa€MOU
MYHULMIIATBHON YCIYT!

2.13.1. TlokazarenssMu OLIEHKHA AOCTYNMHOCTH MYHULIMNAIbHON YCIYTU SIBJISIETCS
obecricueHUE CIACAYIOIMINX YCIOBUM:

MEMNIeX0/IHasl TOCTYITHOCTh OT OCTAHOBOK OOILIECTBEHHOTO TPAHCIOPTA A0 3/AaHUS
aJIMUHUCTpalMu ropojaa bonotHoe (ganee — MeCTO MPeJOCTABICHHUS] MyHULMIIAIBLHON
YCIyTH);

OecrnpensTCTBEHHBIM JTOCTYN K MECTY MPEJOCTABJICHUS] MYHUIIMNAIBHOU YCIYTU
JUTSL MAJIOMOOMIIBHBIX TPYII IpaXk/iaH (BXO/Abl B TOMEIICHHs] 000PYyIOTCS TaH1yCaMH,
PacUIMPEHHBIMU MTPOXOAAMHU, MO3BOJIIIOIIUMH 00ECIEYUTh OECTIPENITCTBEHHBIN JOCTYI
MaJOMOOMIBHBIX TPYNI TPaKIaH, BKJIIOYAas WHBAJIMIOB, HUCIOJB3YIOIIMX Kpecia-
KOJISICKH, COOAK-TIPOBOTHUKOB);

COTIPOBOXACHUE UHBAIUIOB, UMEIOIINUX CTOWKHE pacCTpOrCTBa (PYHKLINU 3pEHUs
Y CAMOCTOSATEJIBHOTO NTEPEABUKEHUS, 1 OKa3aHUE UM ITIOMOIIM B MECTE NPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

MH(GOPMaLMOHHBIE TAONIUYKU (BBIBECKH) Pa3MEIAIOTCS PAJOM CO BXOJOM JIMOO
Ha JIBEPH BXOJla TaK, YTOOBbI OHU OBUIM XOPOILIO BHJHBI 3asBUTENSM, TOMOTHUTEIHHO



JUISL 3asiBUTEIICH c OTPAaHUYEHHBIMU bu3nIecKuMu BO3MOXHOCTSIMU
npeaycMaTpuBaeTca  AyOJHMpOBaHHME HEOOXOJUMON  3BYKOBOM U 3pUTEILHOMN
uHpopManuu;

OKa3aHHe pa0OTHUKAMU aJMUHUCTpALMK ropoaa bojloTHOe nmoMoIM WHBAIUAM
B MPEOAOJCHUU OaphepoB, MEMIAONINX MOJYYEHUI0 UMHU YCIYr HapaBHE C JAPYrUMHU
JVLAMU;

000pyZIOBaHUE COOTBETCTBYIOIIMMU HH(POPMAIMOHHBIMU YKa3aTEIsIMU MYTH
CJIEIOBaHUsA OT OCTAHOBOK OOIIECTBEHHOIO TPAHCHOPTa JO MECTa MPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

pa3MenieHrne MPUCYTCTBEHHBIX MECT Ha HYKHUX ATa)Kax 3[aHuil (CTpOCHUM) s
yaA00CTBa 3asiBUTEIICH;

o0opy0oBaHuE MECT JUisl OeCIIaTHOW MapKOBKH aBTOTPAHCHOPTHBIX CPEICTB, B
ToM unciie He mMeHee 10% (He MeHee OJTHOrO MecTa) — ISl TPAHCIOPTHBIX CPEJCTB,
yrpasisieMblx uHBanuaamu I, 11 rpymnm, a takke nHBasmpamu Il rpynnel B nopsiake,
ycTaHoBieHHOM [IpaBurensctBoM Poccuiickon @enepannu, U TpPaHCIIOPTHBIX CPEACTB,
NEePEeBO3AUX TAKUX UHBAIUJIOB U (WJIN) IETEH-UHBAIHU]IOB;

pa3mMeleHre nHGopMalu 06 ycliyre B MECTe MPe0CTABICHUS] MyHUITUTIATLHOM
ycayry, Ha EINTY;

oOecrieueHWe  BO3MOXHOCTH  JUJIsi  3asBUTENIEW B IEIIX  MOJY4YEHUs
MYHULMNAIBHON YCIYTH MPEACTABIATH 3asBKY B AJIEKTPOHHOM BHZE uepe3 «JIMuHbIN
kaouueT» EIII'Y;

o0OecrieueHne  BO3MOXHOCTH  JUIsl  3asBUTENIEd B LENSIX  MOJY4YEHUs
MYHULIMIQIBHON ~ YCIAYyTU  TPEACTaBIATH  DJEKTPOHHbIE 00pa3bl  JOKYMEHTOB,
TPEOYIOIIUXCS JJIsl TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

o0OecrieyeHne BO3MOXHOCTH Jisi 3asBUTENEH MPOCMOTpAa CBEICHHA O XOJe
MPEeIOCTaBIECHUSI MyHUIIMNIATBHOU yciiyrH uepes «JInunbriit kabuner» EINTY;

oOecrieueHre BO3MOKHOCTH IS 3asIBUTENICH TIOTyUYEeHHs TPUTTIAIIICHUS Ha PUEM
B aIMHUHUCTpALMIO ropoja bomoTHoe Ui mpeabsBICHUS OPUTHMHAJIOB JOKYMEHTOB,
HEOOXOMMBIX JIJIS MPEAOCTABICHNUS MYHHUIIUIIAILHON YCITyTH, HAITPaBJICHHBIX UM paHee
B DJIEKTPOHHOM (popMe, ¢ yKazaHUEM JIaThl U BPEMEHU MpUeMa, JJIsl TPUHSATUS PEIICHUS
O TPEIOCTaBICHUHU JMOO0 00 OTKa3e B MPEJOCTABICHUH MYHHUIIMNAIBHOW YCIyTu (3a
UCKIIIOUCHUEM CJIydas TIPEJCTABJIICHUS 3asgBUTEIEM (3asBUTENSAMH) JIOKYMEHTOB,
3aBEPEHHBIX YCUJICHHOMN KBATHU(PUITUPOBAHHON 3JIEKTPOHHOU MOJIUCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO Jula (YIMOJHOMOYEHHOTO MpEeACTaBUTENS OpraHa
rOCyAapCTBEHHOW BJIACTH, OPraHa MECTHOTO CaMOYIPABJICHUS, OpPraHHU3allMu), B TOM
quCJIe HOTapuyca);

o0OecrieueHne BO3MOXHOCTH JJisi 3asBUTENEH TOJMyYeHUs] YBeIOMJIEHUS 00
OTCYTCTBUHU OCHOBAHUM JIJI MOJIYYEHHUSI MYHUIIUTTAIBHON YCIYTH C YKa3aHUEM MMPUYNH;

o0OecrieueHUe BO3MOXKHOCTM ISl 3asBUTENEH  MOJYYEHUS pEUIeHUs O
MPEIOCTaBIeHUU MO0 00 OTKa3e B MPEIOCTaBICHUU MYHUIIUMAIBLHON YCIyTH Yepes
«JInynpnit kabunet» EII'Y (B ciywae mpencraBiieHUs 3asBUTENIEM (3asIBUTEIISIMU)
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTU(UIIMPOBAHHOUW AIIEKTPOHHOUN MOAMHCHIO
YIOJIHOMOYEHHOTO TOJKHOCTHOTO JIMIIA.

2.13.2.Iloka3zaTenu KauecTBa OKa3bIBAEMON MYHHUIIMIAIBHON YCIYTH



[Toka3zaTensaMu KadyecTBa MyHULIUMITAIIBHON YCIYTH SIBJISIFOTCSI CBOEBPEMEHHOCTD U
MIOJIHOTA MPEIOCTABICHUS] MyHULIUTIAIBHOW YCIYTH.

2.14. OcoOGeHHOCTH MPEOCTABICHHUS] MyHULIUNTAIbHOM ycimyru B ML,

[IpenocraBnenne MyHUIUMNAIBHOW ycayru B MOIL[ ocymiectBiugercss B
coorBeTcTBUU ¢ PenepanbHbiMu 3akoHamu Poccuiickon denepanuy, HOPMaTUBHBIMU
paBOBBIMHM akTaMu HoBocuOMpckoi 001acTi, MyHUIIUTIAIbHBIMU TIPABOBBIMH aKTaMU
0 MNpUHOUNY "OJHOrO OKHA", B COOTBETCTBUH C KOTOPBIMH IPEAOCTABJIECHUE
MYHUIIUIIAIBHON YCIYTH OCYIIECTBIISETCS MOCE OJHOKPATHOTO OOpaIeHHs 3asiBUTEINs
C COOTBETCTBYIOIIMM 3aIPOCOM.

BzaumopeiictBue aamunuctpauuu ¢ MO®IL ocymecTtBiseTrcss 0e3  y4dacTus

3asBUTEIL B COOTBETCTBHM C HOPMATHUBHBIMHU ITPABOBBIMHU AKTAMHU WU COTJIALICHUEM O
B3aMOJIEVICTBUU.
B cinywyae mpepoctaBieHUs MyHMIUMINAIBLHOM yciayru Ha 0Oaze MOI] 3asBurtens
MPEIOCTABIISICT 3aABJIICHUE U HEOOXOJIUMBIEC ISl MPEJOCTABICHUS] MYHUITUTIATLHOM
YCIYyTU JOKYMEHTBI IIOJYy4aeT pe3yJIbTaT MPEJIOCTABICHNUSI MYHULUITAIIBHON YCIIyTH
B odpuce prmana M®PII B cooTBeTcTBUU C periaaMmeHToM padotel M®DILI. Oneparop
M®II, nonyunB NpEACTaBICHHBIN 3asBUTEJIEM, IMAKET JOKYMEHTOB, PETUCTPUPYET
JIOKyMEHTBI B YCTAHOBJICHHOM MOPSJKE U pa3MeniacT B (opMe dIEKTPOHHBIX KOMHUI
B aBTOMAaTU3UpOBaHHOM nHPopMannoHHoU cucteme «II'Y». JlaHHbIE TOKYMEHTHI
HaIIPaBIISIIOTCS JIJI1 PACCMOTPEHUSI COTPYAHUKAM AJMHUHUCTpPAIMU, OTBETCTBEHHBIM
3a perucrpauuio nocrynusmux HokyMeHToB B IC MAUC. 3apeructpupoBaHHBIN
ITAKET OPUTHMHAIIOB JOKYMEHTOB IleperaeTcss B AIMUHUCTpanuoo Kypbepom M®I] B
NOpsSiAKE, onpeAeneHHoM cornamenneM mexay M®OL[ u agmunanctpanment. 1locne
MPUHATHS aIMUHUACTPALMEN PEUICHUSI O MPEIOCTABICHUA MYHUIUIIAIBHON YCIIyTH
pe3yabpTaT MPENOCTaBICHNUS MYHMIMIIAIBHOM yciyru Hampasisercs B MOL[ s
BBIJIAUH 3aSIBUTEIIO.

3. CocraB, N0oc/1e10BATEIbHOCTH U CPOKH BHINOJITHEHUS A/IMUHUCTPATUBHBIX
npoueayp (aeicTemii), Tpe0OBaAHNUS K NOPSAKY MX BbINOJHEHUS, B TOM
yKcJie 0COOEHHOCTH BBITIOJTHEHUS AIMUHUCTPATUBHBIX NPOUEAYP
(neiicTBHIl) B 3JIEKTPOHHOU dopme

IIpenocraBieHne MyHULHUNAIBHOW  yCIYIM COCTOMT M3  CIEAYIOLIEH
MOCJIEIOBATEILHOCTH aAMUHUCTPATUBHBIX TTPOLEYD:

- MPUEeM U PETUCTpalMs 3asBICHUS O MPeJOCTaBICHUM HH(poOpMaIuu o0
00BbEKTaX  HEJIBW)KMUMOTO HMYIIECTBA, HAXOASAIIUXCS B  MYHULMNAILHON
coOCTBEHHOCTHU ropojia bojloTHOE | MpenHa3HAYCHHBIX JJIsI CIaYd B apeHY;

- paccMOoTpeHue 3asBiieHHs U O(OpPMIICHUS pe3yjbTara MpeaoCTaBICHUS
MYHULUITAIBHON YCIYTH;

- BbIJja4ya pe3yJIbTaTa MPeIOCTABICHNS] MYHULIUITAIIBHON YCIIYTH 3aBUTEIIIO.

bnok-cxeMa mocieqoBaTENIbHOCTA  AJIMUHUCTPATUBHBIX  JICMCTBUM  MPU
MPEIOCTAaBICHUN MYHHUIIUNAIBHOM YCIYTH TPUBEICHA B MPWIOKEHUH Ne2 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY



3.1. Ilpuem wu peructpanusi 3asBICHUA O TMPEAOCTaBICHUU HHPOpPMAIMH 00
OOBEKTaX  HEABWKUMOTO HUMYIIECTBA, HAXOMSAMIMXCSI B  MYHHUIIMNAIbHOU
COOCTBEHHOCTHU ropojia booTHOe U peiHa3HAYeHHBIX JJI CJa4YM B apeHTY .

3.1.1. Tlpuem u peructpaius 3asBJICHHUS U JTOKYMEHTOB, HCOOXOAUMBIX JIJIs
MPEAOCTABIECHNS MYHHUIUIIAJIbHON YCIIYTH.

OcHoBaHueM i1 Hayajla aJIMHHUCTPATUBHOW MPOLEAYpPHI  SIBISETCA
MOCTYIUICHUE 3asBJICHHS O TNPEAOCTABICHUM MYHUIUIAIBHOM YCIyTH U
JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH,
MPEIOCTABJIEHHBIX 3asBUTEIIEM JINYHO WJIM YE€PE3 3aKOHHOTO MPEICTABUTENS.

[Ipuem 3asBieHWS ©W JOKYMEHTOB, HEOOXOMWUMBIX JUIsI TPEIOCTABICHHS
MYHHIUIIAUIBHON YCIIYTH, OCYIIECTBIIETCA CIEIUAINCTOM, OTBETCTBEHHBIM 34
MPUEM U PETUCTPALIUIO JIOKYMEHTOB.

[Ipu nostydeHun 3asiBICHUSI U JOKYMEHTOB B (POpME 3JIEKTPOHHOTO JOKYMEHTA B
JIeHb WX PETUCTpalli¥ HampaBlISeT B OJIEKTPOHHOM QopMe yBeJOMIICHHE,
ITOATBEPKAAIOIIEE NTOJTYUEHUE U PETUCTPALMIO 3asIBJICHUS U JIOKYMEHTOB.

B caywae mocryruieHHs 3asBIEHUS UM JOKYMEHTOB, HEOOXOAMMBIX  JUJIS
MPEIOCTABICHUSI MYHUITUTIATLHOM YCIYTH MO TIOYTE WM MOCPEACTBOM UHTEPHET (depes
dbenepaibHyto MHGOPMAIIMOHHYIO CcUCTeMY «EIWHBIN MOpTam TroCyJapCTBEHHBIX H
MYHUIIUTATBHBIX YCAYT ((PYHKIMNA)») CPOK PETUCTPALMH JTOKYMEHTOB COCTaBiseT 1
pabouuii Je€Hb C MOMEHTA TMOCTYIUICHUSI YKA3aHHBIX JOKYMEHTOB B aJMUHHUCTpPAIIHIO.
[Ipu 5TOM 3asiBUTENb MOXET MOJYYUTh HHPOPMAIMIO O PETUCTPALlMOHHOM HOMEpE
3asBIIeHUsI TI0 TenedoHy, a B Cllydae HalpaBJICHUS JOKYMEHTOB IIOCPEICTBOM HUHTEPHET
— yepe3 cepBUC «JIMUHbIN KaOUHETY.

B cnyuae mpenoctaBieHuss MyHHUIIMTIATbHOM yciayru Ha 0aze MO®I] 3asButens
MPEOCTaBIsACT 3asABJICHUE W HEOOXOAMMBIC JUIsl TPEAOCTABICHUS MYHUIUIAIBHON
YCIYTU AOKYMEHTBI MOJIY4YaeT PE3yibTaT MPEAOCTABICHUS MYHUIIMNAILHOW YCIYTH B
opuce ¢umuana M®PI] B cooTBeTcTBUU ¢ periiameHTOoM padoTel M®II. Omnepatop
MO®II, moJsiyduB TPEACTABICHHBIA 3asBUTEIIEM, ITAKET JHOKYMEHTOB, PETUCTPUPYET
JIOKYMEHTBI B YCTAaHOBJICHHOM TIOPSIJIKE U pa3MelnaeT B opMe AIEKTPOHHBIX KOl B
aBToMaTu3upoBaHHON uH(opmarmonHoi cucteme «LIII'Y». JlaHHbIEe HTOKYMEHTHI
HaIPaBJISIIOTCS 1JI1 pACCMOTPEHUSI COTPYJIHUKAM AJMUHUCTPALUH, OTBETCTBEHHBIM 32
peructpanuio noctynubmux aokymeHToB B MC MAMUC. 3apeructpupoBaHHBIN MakeT
OPUTHHAJIOB JTOKYMEHTOB IEpEeAacTCs B aAMUHUCTpaunio Kypeepom M®II B nopsake,
OIpPENICIEHHOM cornateHuem Mexay MOL u agMuHucTpanuen.

3asBIICHUS U JIOKYMEHTBI, HEOOXOUMBIE JIJIs MPEIOCTABICHUS MYHHUITUTIATBHON
YCJIyTW, HAIPABJIEHHBIE B BUAE DJEKTPOHHBIX Komui orneparopamu MODIL, moamnexar
PACCMOTPEHUIO B TOM K€ MOPSIAKE, YTO U COOTBETCTBYIOIIUE 3aABJICHUS, U JOKYMEHTHI,
MpEeJICTaBJICHHBIC 3asBUTEJIEM B TPAAUIIMOHHON (hopme.

IIpy monmaude 3asBiCHUsS Ha OKa3aHWE MYHMUMNAIbHOM ycayru uepes MOILI,
3asBUTEJIb MOYKET MOJIYUYUTh CBEICHHUS O XOJIe e¢ HcmoHeHus mocpeactsom call-iienrpa
M®O®I] u sSms — uHbOPMHUPOBAHUS.

Cnenuanuct aJIMHUHUCTpAllMU, OTBETCTBEHHBIA 3a MPUEM U PETHCTPALUIO
JIOKYMEHTOB, YCTAHABJIMBAET JINYHOCTD 3aABUTEIISI WA TTOJTHOMOYMS IPEACTABUTEIA
3asBUTENIA B CIIy4ae NPEAOCTABICHUS IOKYMEHTOB YIIOJIJHOMOYEHHBIM JIALIOM.



Crenmanvct, OTBETCTBEHHBIHN 3a MIPUEM JJOKYMEHTOB, MMPOBEPSIET MPABMIHBHOCTh
3aMOJTHEHUS 3asBJICHUS, a TAKXKE YJOCTOBEPSAETCS B COOTBETCTBUH IPEICTABIICHHBIX
JIOKyMEHTOB TpeOOBaHUAM 3aKOHOIATENIbCTBA U HACTOSIIET0 aAMUHUCTPATHUBHOTO
peryiaMeHra.

B cnywasx, yka3zaHHbIX B MyHKTE€ 2.6. HACTOSILIETO aJAMUHUCTPATUBHOTO
periiaMeHTa,  MNpeACTaBICHHbIE  JOKYMEHThl  BO3BpallalOTCA  JIMIYy,  UX
MPEIOCTABUBIIEMY, ISl YCTPAHEHUs BBISIBICHHBIX 3aMeuanuil. Ecinu B Teuenue 14
KaJICHTAPHBIX JHEH 3asgBUTENh HE YCTPAHUT YyKa3aHHBIC 3aMEYaHus, €My
OTKa3bIBACTCA B MPEOCTABICHUA MYHHUITUTIATLHON YCIYTH.

B cnydae, ecnu BBISIBICHHBIC HEJOCTATKH JTOKYMEHTOB BO3MOJXKHO YCTPaHHUTh
Ha MECTE, CICIUAIUCT OTBETCTBEHHBIA 3a MPHEM M PETUCTPAIUIO JOKYMEHTOB
OKa3bIBaeT COJCHCTBHE 3asIBUTCIIO WIW JIUIy, MPEAOCTABHBIIEMY JIOKYMEHTHI, B
YCTPAaHCHHUH JJAHHBIX HEJJOCTATKOB.

Ecnim  npencraBineHHbIE  JIOKYMEHTBI ~ COOTBETCTBYIOT — TpeOOBaHUSIM
3aKOHOJIATEIbCTBA M HACTOSIIET0 aJMHUHUCTPATUBHOTO pErJIaMEeHTa, CIEIUaTUCT
aJIMUHUCTpPAIINM, OTBETCTBEHHBIM 3a TMpPUEM U PETUCTPAIUI0 JOKYMEHTOB,
PETUCTPUPYET MPECTaBICHHBIC TOKYMEHTHI B JKypHAJIe PETUCTPAIIMU 3asIBJICHUIN Ha
NPENIOCTaBIICHUE  MYHHUIMIIAJIBHOW  YCIYTM M COOOIIAaeT  3asBUTEIIO
PErUCTPallMOHHBIN HOMEP 3asBJICHHUS.

MakcumanbHbId ~ CPOK  COBEpIICHHUS  aAMUHUCTPATUBHOM  MPOLIETYpPbI
coctaBisieT 10 MUHYT ¢ MOMEHTA TIPEICTABIICHUS 3asIBUTEIIEM JIOKYMCHTOB.

3aperucTpupoBaHHbBIE JIOKYMEHTBI MepeIaroTCs CIEITUATIFCTOM,
OTBETCTBEHHBIM 3a TIPUEM W  PETUCTPAIUIO  JOKYMEHTOB, CICIHAIHCTY
OTBETCTBEHHOMY 3a MPEIOCTABICHIE MYHHUIIMITAIIGHON YCIyTH B T€UCHHUE Pabodero
JTHS.

3.2. PaccMoTpeHme 3asBIICHHS W TIpeJCTaBlIcHHWE WH(OpMAIuu 3asBUTEIIO
WM OTKa3 B MPEICTABICHUHA UHPOPMAIIUH.

3.2.1. OcHOBaHHEM JJIs1 Hadaja UCIOJHECHHUS aJIMUHUCTPATHBHOM MPOIEAYPhI
SBJISIETCS] TIOCTYIUICHHE JIOKYMEHTOB, MPECTABICHHBIX 3asBUTENIEM, CIECIUATHCTY,
OTBETCTBEHHOMY 3a MPEOCTABICHHE MYHUIIUITAILHON YCIYTH.

3.2.2. B cnydyae HanmuuMs OCHOBAaHMM i1 OTKa3a B TIPEIOCTABICHUH
MYHHUITUTIATBHOM YCIYTH CHENHMAIUCT MOATOTaBIMBAET peEIIeHHe 00 OTKa3e B
MPEIOCTABIICHUN MYHUIIMIIATBLHON YCIyTHU, ¢ yKa3aHWEeM NPUYUH JJIS OTKasza, |
MpeAcTaBisAeT Ha noanuck [ maBe ropoaa bonotHoe.

B ciydae OTCyTCTBHMST OCHOBAaHMW JJI1 OTKasa B MPEAOCTABICHUU
MYHHUITUTIATBHOW YCIyTH CHEIUAIKNCT OTHeja IOATOTABIMBAaCT HH(POPMAIUIO U
NpeacTaBisAeT Ha noanuck [ nmaBe ropoaa bonotHoe.

3.3. Bbimaua 0G0 HampaBieHuE 3asBUTENI0 OTBETa HA 3ampoc IO
npenocTaBieHuo  uHopManuu 00 00BEKTaX HEABMKUMOTO  HMMYIIECTBA,
HAXOJISAIUXCS B MYHUITUTIATLHOW COOCTBEHHOCTH U MPEJHA3HAYCHHBIX IS CIa4H B
apeHny.

3.3.1. OcHoBaHMeM /i1 Haudajda aIMUHUCTPATHBHON MPOIETYpPHI SBISETCS
MOJIYYCHHUE CIICIMAIMCTOM JIBYX SK3EMIUISIPOB MOAMUCAHHOTO pelieHus (0TKa3a) Ha
npenocraBieHue  uHbopManuu 00  O0BEKTaX  HEABMKHMOIO  HMMYIIECTBA,



HAXOSIIMXCS B MyHUIIUIIAJIbHOW COOCTBEHHOCTH U MPEJHA3HAYCHHBIX JJIS ClayM B
apeHny

3.3.2. OTBeTCTBEHHBIM 3a BBITIOJIHEHUE AJMUHUCTPATUBHON MPOLEIYPHI
SIBJISIETCSI CTICIIMAIIUCT.

3.3.3. IlpuObIBIIMI B HAa3HAYCHHBIM JCHBb IJIs MOJydeHUs uHboOpMaIu o0
OOBEKTaX  HEJABWKUMOTO HMYIIECTBA, HAXOMSANIMXCSI B  MYHHUIIMNAIbHOU
COOCTBEHHOCTH M TPEIHA3HAYCHHBIX ISl CAa4M B apeHJy 3asBUTENb MPEIbsBIISACT
JOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTh, a MPEACTABUTEND 3asBUTENSA - TOKYMEHT,
YAOCTOBEPSIOIIUN JTUYHOCTh, JTOBEPEHHOCTh M €€ KOINMIO, KOTOpas MOMEIIAETCS B
JIEJ10 JOKYMEHTOB O PACCMOTPEHUU 3asIBIICHMUS.

3.3.4. Cneuuanuct mpoBEpsSeT TMPEAbIABICHHBIC IOKYMEHTHI, Mpearaet
3asIBUTEI0 WM TPEIACTABUTEIO 3asBUTENS YKa3aTh B SK3EMIUIIPE PELIECHUs O
npenocTaBieHud  HUH@opManumu 00 O0O0BEKTaX  HEJIBHKHMOIO  HMMYIIECTBA,
HaXOJSAIIMXCS B MyHUIIUIIAJIbHOW COOCTBEHHOCTH U MPEJHA3HAYCHHBIX JJIS Cllaul B
apeHny, Jmbo B OK3eMIUIipe 00 OTKa3e B MPEJOCTABICHUU HH(pOpMaLUH,
OCTalOLEMCSl B aJMUHHUCTpPALlMU, CBOM (aMWINIO, UMs, OTYECTBO, JOJKHOCTb,
IIOCTaBUTh MOJINCH U ATy MOJIYYEHHUS TaHHOIO AOKyMeHTa. Ilociie BHeCeHHs ATUX
JAHHBIX CHELUAINACT BBIIACT 3aSBUTENIO WIM IPEICTABUTENIO 3asABUTENSI NEPBBIN
HK3EMILISIP pa3pelieHus O MPeAOCTaBICHUH WH(POPMAIMU WK PelieHue 00 OTKa3e B
IPEIOCTABIEHUU UHPOPMAIUH.

3.3.5. 3asBieHme, pemieHWe O TMPeAoCTaBIeHHH WHGoOpMamuu (0TKa3 o
MPEeI0CTaBIEHUU UH(OPMAIUH) U MPUIIOKEHHBIE K HEMY KOITUU JTOKYMEHTOB (KOIIHS
JOKYMEHTA, yIOCTOBEPSIONIETO JTHYHOCTh, KOMHS JOBEPEHHOCTH MPEICTABHUTEIS),
OpOLIIOPYIOTCS B I€JI0 B COOTBETCTBHH C MTPaBUJIaMU JI€JIONPOU3BO/ICTBA.

3.4. Bplmaua pe3ynpTaTa MPEAOCTaBICHHUS MYHHUIUIAILHOW  YCIyTH
3asIBUTEIIO

3.4.1. OcHoBaHueM JyIsl Hayajda aIMUHUCTPATUBHON NpPOLEAYpPHI SBISETCS
noanucanue ['nmaBoii ropoma bonoTHoe 3ampammBaeMod HMHpOPMANMU WM
yBeIOMJIEHHsSI 00 OTKa3€ B MPEIOCTaBICHUN MYHUILIUIIAIbHON YCITyTH.

3.4.2. Cneunanuct, OTBETCTBEHHBIN 3a Bblayy pe3yibTara MpeaoCTaBICHUS
MYHULIMIIAJIBHONW YCIYTH, MO TeaepoHy, YKa3aHHOMY B 3asiBICHUU YBEIOMIISIET
3asiBUTENS] O TOTOBHOCTH PEIIEHUs B MPeAOoCTaBlieHUd MHpopManuu 006 0O0beKTax
HEABI)KUMOTO HMYILECTBA, HAXOJSIIETOCS B MYHHUIMNAIBbHOM COOCTBEHHOCTH U
NpeIHa3HAYeHHBIX JUIsl CJaYM B apeHy WM pellieHust 00 0TKa3e B MPEeAOCTaBICHUN
JAHHOW uWH(OpMalMK, Ha3HA4YaeT 3asBUTENIO JIEHb BbIIAYM 3alpaliruBacMou
uHpopMaruu (WM yBeJOMJIEHUS 00 OTKa3e B MPEIOCTABICHUM MYHUIIMTATLHOMN
YCIIyTH).

IIpn nonmauve 3asBiICHUS HA OKa3aHWE MYHULUIIAIBHOU yciyru udepe3 MOIL]
BO3MOYKHO HaIlpaBJIEHUE pe3yJbTaTa MPeJOoCTaBICHUS] MYHULIUIIATIbHON YCIYTH WA
yBeIOMJIEHHsI 00 OTKa3e B MPEJOCTaBICHUH MyHHUIMNaIbHOW yciyru B M®IL, u3
KOTOPOTIO MOCTYITHJIA 3aBKa, U1 BBIJAYH 3aSBUTEIIIO.

4. ®opMBI KOHTPOJIA 32 UCIIOJTHEHUEM pPerjiaMeHTa



4.1. Tekynuii KOHTPOJIb 3a COONIOJCHHUEM W WCIOJHEHUEM COTPYIHHKAMU
aAMUHHCTPALINY TTOJOKEHUN HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX
HOPMATHUBHBIX  MPABOBBIX  aKTOB,  YCTaHaBIMBAIOIIMX  TpeOOBaHUS K
MPEAOCTABICHUI0 MYHULUNAIBHON YCIYrM, a TaKXe MPUHATHEM PpPEIICHUN
ocyuectBisieT I 'aBa ropona bonortHoe.

4.2. Tekyuuii KOHTPOJIb, OCYIIECTBISIETCA IyTEM MPOBEACHUS IJIAHOBBIX
(oMH pa3 B TOJ)) U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M KaYECTBA MPEIOCTABICHUS
MYHUIMOAIBHOW YCIyru Mo oOpameHusiM 3asBurened. [IpoBepku mnpoBonarcs Ha
OCHOBaHUU TpukKasa [’ maBsl ropoga bonotHoe.

4.3. OTBETCTBEHHOCTh 3a TPEIOCTaBICHUE MYHHUIUITAILHON  YCIYTH
Bo3yiaraercsi Ha ['nmaBy ropona bonoTHoOe, KOTOPBIM HEMOCPEACTBEHHO MPUHUMAET
pelIeHre 1o BOIpocaM MpeaoCTaBICHNUS MyHUITUTIATLHON YCITYTH.

4.4, OTBETCTBEHHOCThL 3a HCHCIIOJIHEHHE, HEHaJJIe)KaIlee WCIIOJTHCHUE
BO3JIO)KCHHBIX OOS3aHHOCTEM 10 TMPEIOCTABICHUI0O MYHUIUIAIBHON YyCIyTd
BO3JIAraeTcsl Ha COTPYAHUKOB aJMUHUCTPALIMK Topoa boloTHOE B COOTBETCTBUU C
®enepanbabiM 3ak0oHOM 0T 02.03.2007 N 25-03 «O MyHUIIMNAIBHOU CIIyxk0e B
Poccuiickoit deneparuny» u deaepaibHbIM 3aKOHOM OT 25 nekadbps 2008 roma Ne
273-D3 «O npoTUBOJICUCTBUN KOPPYTIITUN.

5. locyne6Hoe (BHecyaeOHOE) 00:Kal0BaHNe 3asiBUTEJIEM pellleHuid v 1elCTBU I
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
JAOJIKHOCTHOIO JIMIA OPTraHa, MPeJI0CTABIAINIEr0 MyHHIMIAIBHYI0 YCJIYTY, JH00
MYHUIUNAJIBHOIO CJIYKAlero, MHOro(p)yHKInOHAJIbLHOI0 IEHTPa, pad0THUKA
MHOTO()YHKIMOHAJIBbHOI0 HEHTPA, a TAKKE OPraHU3aUMi, 0CYIIeCTBISIIAX
(YHKUIMH 110 NPEAOCTABIEHUI0 MYHUIMNAIBHBIX YCJIYT, HJIH UX PA0OTHHKOB

5.1. 3asgBuTenu wuMEIOT TMpaBO Ha JocyleOHoe (BHecyaeOHOe) oOXkalloBaHUE
3aABUTEJIEM pEIICHUH © AchcTBHM (O€3MEeUCTBUSA) oOpraHa, IPea0oCTaBIISIOIICTO
MYHUIIUTIATBHYIO  YCIYTy, JOJDKHOCTHOTO JIMI[Aa OpraHa, MpPeAoCTaBIISIONIETO
MYHHUITUTIATHHYIO YCIIYTY, 1160 MYHHUITUTIATBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHHWKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, a
TaKK€  OpraHu3aluid,  OCYIIECTBISAIOMMX  (QYHKIUM [0  INPEAOCTaBICHUIO
MYHHUITUTIATBHBIX YCIYT, UIH UX PAOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kallo00ii, B TOM YUCIIE B CIACIYIONINX CITyJasiX:

1) HapylieHne Cpoka perucTpalfy 3ampoca O MPeIOCTaBICHUH MYHHUIIUTIAIBHON
yCIIyTH, 3ampoca, yka3aHHoro B crarbe 15.1 ®denmepanmpHoro 3akona or 27.07.2010
No210-®3 «O6 opraHuzanuu MPeJOCTABICHUS TOCYJAAPCTBEHHBIX U MYHUIIMIATBHBIX
yCITyT»;

2) HapylleHHe CpOKa NpPeJOCTaBICHUS MYHUIMMAIBHONW ycnyru. B ykazaHHOM
ciydae aocyacOHoe (BHecyneOHOe) 00kaJoBaHUE 3asiBUTEIIEM PEIICHUH W JACHCTBUIN
(Oe3meitcTBUSI) MHOTO(YHKITMOHAIBHOTO IIEHTpa, paOOTHUKA MHOTO(DYHKITMOHAIHHOTO
[IEHTpa BO3MOXHO B Clydyae, €CIM Ha MHOTO(YHKIIMOHAIBHBIA IIEHTP, PEIICHUS U
nevctBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOKEHA  (QYHKIOHS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHULUMAIBHBIX YCIYyT B TOJHOM O0BEME B
NOpsJIKE, onpeaeneHHoM JacTbio 1.3 crareu 16 denepanbHoro 3akona ot 27.07.2010
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Ne210-®3 «O6 opraHuzanuu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIIUIMAIbHBIX
YCIIYT»;

3) TpeboBaHuE Yy 3asBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickoii ®enepanny, HOPMATUBHBIMM TIPABOBBIMU aKTaMU
cyobekToB Poccuiickoit ®Denepanu, MYHUIMNAIbHBIMU TPABOBBIMU aKTaMHU IS
MPEAOCTABICHUS MYHUIIUTNIAJIbHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTaBIEHUE KOTOPBHIX MPEayCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMM akTamu Poccuiickonn ®enepannn, HOPMATHBHBIMU
NpaBOBBIMM  aKkTaMH CcyObekToB Poccuiickoil ~@enepauny, MyHULHUIIAIbLHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHUS] MyHULIMITAJIBHON YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUU MYHHUIMNAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
PEeayCMOTpPEHbl (hellepanbHbIMU 3aKOHAMU M NPUHATBIMA B COOTBETCTBHHM C HHUMH
WHBIMA HOPMAaTHUBHBIMH NIPaBOBBIMH akTamu Poccuiickont ®enepanuuy, 3aKOHAMU H
UHBIMU HOpPMAaTHBHBIMU TIPAaBOBBIMH akTaMHu cyObekToB Poccuiickoit ®enepanum,
MYHULIMNIAJbHBIMA ~ IIPaBOBBIMU ~ akTaMu. B ykazaHHOM ciydae JocynebHoe
(BHecynneOHOe) oO’kajoBaHUE 3asBUTENIEM peUIeHUW u AeucTBuil (Oe3mercTBUs)
MHOTO(QYHKIIMOHAJIBHOIO LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAJIBHOTO ILIEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTOQYHKIMOHAJbHBIA LEHTP, PELICHUS U JACUCTBUSA
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHA (YHKIHUS II0 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYr B IIOJIHOM oOOBEME B MOPAJIKE,
onpeaeaeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3
«O0 opraHu3aly NpeJOoCTABICHHS IT'OCYIapCTBEHHBIX U MYHULUITAIBHBIX YCIIYT»;

6) 3arpeboBaHuE C 3asIBUTENS NPHU MNPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH
IJIaThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM akTamu Poccuiickon
®depnepaluy, HOpMAaTUBHBIMU MPABOBBIMHU akTaMu CcyObekTOB Poccuiickoit deaepaiiuuy,
MYHHUIUNIATbHBIMH PABOBBIMU aKTAMH;

7) OTKa3 opraHa, MPeJOCTaBIISIIOIIET0 MYHHUIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeaoCTaBISIONIEr0 MyHUIUMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LEHTpA, paboTHHKa MHOTO(YHKIIHOHATEHOTO LIEHTpA, OpraHu3aluu,
MpeycMOTpeHHBIX YacThio 1.1 crateu 16 deaepanbHoro 3akoHa ot 27.07.2010 Ne210-
@3 «OO0 opranuzalyy MpeIoCTaBICHUs TOCYIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT»,
WIM MX paOOTHUKOB B HCHPABICHUU [OIMYIICHHBIX MMM OIEYaTOK M OIIMOOK B
BBIIaHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHUIUMIAIBHON yCIyTd JOKYMEHTax Jn0o
HapyIlIEHUE YCTAHOBJIEHHOIO CpOKa TaKUX WCHpaBieHuid. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOE) oO)kaJoBaHUE 3asBUTEIEM PCEIICHHWHM W JICHCTBUIMA
(Oe3nmeiicTBUSl) MHOTO(YHKIIMOHAIBHOIO LEHTPa, paOOTHUKA MHOTO(PYHKIMOHAIBHOTO
LEHTpa BO3MOXHO B CJIy4yae, €CJId Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBuss  (0e3eiicTBHE) KOTOPOro  OOXAIyrTCS, BO3JO0XKEeHa (QYHKIHUS IO
MPEIOCTABICHUIO COOTBETCTBYIOUIUX MYHHIMIAIBHBIX YCIYr B IOJHOM O0BbeME B
nopsiKke, ornpeaeaeHHoM dactbio 1.3 cratbu 16 @enepansHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opranuzanuy MpeaoCTaBICHUS TOCYIApCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIIyI»;

8) HapylleHHME CpOKa WM MOpSAKa BblAAYM JOKYMEHTOB II0 pe3yJbTaTaM
NPEIOCTABIEHUS MYHULIMITAIbHON YCIYTH;

9) npruocTaHOBJIEHHE NPEIOCTABICHUS MYHULMIIAIILHON YCIYI'H, €CJIM OCHOBAHMS
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MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (enepaabHbIMH 3aKOHAMHU W TPUHSATHIMU B
COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMM TIPABOBBIMH akTaMu Poccuiickoit
denepanyy, 3aKOHAMU M WHBIMM HOPMATHBHBIMH TPaBOBBIMH aKTaMH CyObEKTOB
Poccuiickon denepanny, MyHUIIMNAIbHBIMA ITPABOBBIMU aKTaMH. B yka3zaHHOM ciy4dae
nocynebHoe (BHecylneOHOe) oO)kaJoBaHUE 3asBUTEIIEM PCIICHHWH W JACHCTBUM
(6e3nericTBUsl) MHOTO(DYHKIIMOHAILHOTO IIEHTPa, paOOTHHMKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJly4yae, €CJId Ha MHOTO(QYHKIMOHAJIbHBIA IIEHTP, PEIICHUS U
nevctBus  (Oe3neiicTBHE) KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHa  (DYyHKIUSA — TIO0
MPETOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIHUMAIBHBIX YCIYT B TOJHOM O0BEME B
NOpsJIKE, onpenesieHHoM vacTbio 1.3 ctateu 16 ®enepanbHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opraHuzanuu MPEeAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIUIMAIBHBIX
yCIIyI»;

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUM MYHULMIAIBHON YCIyTH
JOKYMEHTOB MJIM HMH(OpMalMH, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATILHOM OTKa3e B IMPHEME JTIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABIICHUS MYHUIIUIIAIBLHON YCIyTH, OO0 B MPEAOCTABICHUHA MYHUIUIAIHLHOM
YCIIYTH, 32 HCKJIOUYEHHEM CIIYy4YaeB, NMPETyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne210-®3 «O06 opraHuzanuu MpeoCTaBICHUS
rOCyapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyr». B ykazanHoMm ciyudae nocyneOHoe
(BHecynneOHOe) oO’KajoBaHUE 3asBUTENIEM peUIeHUNW U AeucTBui (Oe3mercTBUs)
MHOTO(YHKIIMOHAJILHOTO ~ LEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIM LIEHTP, PEIICHHUS U JECUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKAaIYyHOTCS, BO3JIOXKEHAa (QYHKUUA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUUHUIAIBHBIX YCIAYr B IIOJHOM O0BEME B TOpPAJIKE,
onpeaeraeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3
«O0 opraHu3aly NPeJOCTABICHHS TOCYTaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT».

5.2. XKanoba mnomaercs B mNUChMEHHON (opme Ha OymMa)KHOM HOCHTENE, B
JIEKTPOHHON ¢dopMe B OpraH, TNPEAOCTABISIONIUNA MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHABHBIN TIEHTP JMOO B COOTBETCTBYIOIIMM OpPraH TOCYJIapCTBEHHOMN
BJIAaCTU (OpraH MECTHOTO CaMOYIPABJICHHS) ITyOJIHMYHO-TIPABOBOTO OOpa30BaHUs,
SBJISIOLUICS yUYpeIuTeNeM MHOTO(QYHKIIMOHAIBHOIO LEHTpa (Janee - ydpeauTesb
MHOTO(YHKIIMOHAJILHOTO IIEHTPA), a TAK)KE B OPraHU3aIlH, IPEAYCMOTPEHHBIC YaCThIO
1.1 cratem 16 denepanbHoro 3akoHa or 27.07.2010 Ne210-d3 «O6 opranuzanuu
MPEAOCTABIIEHUS FTOCYAAPCTBEHHBIX U MYHUIIMNATBHBIX yCIyr». JKanoObl Ha penieHus: u
nercTBus (0e3neicTBrE) PYKOBOAUTENS OpraHa, MpeloCTaBISIONIEr0 MyHULIUTATBHYIO
yCIIYTy, MOJAIOTCS B BBIMIECTOSIIMNA OpraH (IpU €ro Hajauduu) Ju0o B Cilydae ero
OTCYTCTBUS ~ pacCMaTpUBAIOTCA  HEMOCPEIACTBEHHO  PYKOBOAMTENIEM  Oprasa,
MPEIOCTABISIONIET0 MYHUIMIAIBHYIO Yycayry. JKajnoObl Ha pelieHus W JAeUCTBUS
(6e3nelicTBue) pabOTHMKA MHOTO(PYHKIIMOHAJIBHOTO LIEHTPa MOJAIOTCS PYKOBOJAUTEIIO
TOr0 MHOTO(YHKIMOHAJIBHOTO 1eHTpa. JKajoObl Ha pemeHuss u JAeUCTBUSA
(Oe3neticTBuUE) MHOTO(YHKITHOHATBHOTO LEHTpa MOJIAF0TCS YUPEIUTETIO
MHOTO(YHKIIMOHAILHOTO IIEHTpPA WM JIOJDKHOCTHOMY JIMIYy, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPAaBOBbIM akTOM cyObekTa Poccuiickoit ®denepannu. XKamoObsl Ha
pemieHusi U aeicTBus (Oe3aeilicTBue) paOOTHUKOB OpTaHU3ALMN, MPETyCMOTPEHHBIX
gacteto 1.1 cratem 16 ®enmepanpHoro 3akona ot 27.07.2010 Ne210-®3 «O6
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OpraHu3alyy MPEA0CTABIECHNS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

5.3. XKanobGa mMoxkeT ObITh HallpaBjeHa IO MOYTE, Yepe3 MHOTO(YHKIIMOHATLHBIN
HEHTP, C  HCHOJb30BaHWEM  HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
"UntepHer", oduimanbHOro caiWTa oOpraHa, MNPEJOCTABISIONIEIO0 MYHHUIIMIAIbHYIO
yCIyTy, €IWHOTO TMOopTajla TOCYJAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr JHOO0
PErMOHANILHOTO MOpTaja TOCYIapCTBEHHBIX U MYHUILIUMABHBIX YCIYT, a TaKKe MOXKET
ObITh TMpPUHATA MPH JIMYHOM Tpueme 3asButensd. Kamoba Ha peuieHuss U JeHCTBUSA
(Oe3nericTBUE) MHOTOGYHKIIMOHATIBLHOTO IEHTPa, pabOTHUKA MHOTO(PYHKIIHOHATHHOTO
[EHTpa MOXET ObITh HaIpaBlIieHa IO IOYTe, C MCIOJb30BAHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAITUOHHOU CeTn "UuTepHet", oQUIHATIEHOTO camTa
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa, E€AMHOrO  TMOpTaja TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIAYr JMOO PErHOHAJIBHOrO IMOpTajla TOCYIAapCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYr, a TaKKe MOXET OBbITh MNpPUHATA TpPU JUYHOM [pUEME
3asBuTens. JKamoba Ha pemieHus U AeicTBus  (Oe37eiicTBHME)  OpraHM3alui,
MpeyCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-
@3 «OO0 opraHuzaluy MperoCTaBICHUs TOCYIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYI»,
a TakKe MX paOOTHUKOB MOXKET OBITh HANpaBji€HAa IO IOYTE, C HCIOJIb30BAHUEM
UH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "WHTepHeT", opUIMaIbHBIX CaHTOB
3TUX OpraHu3alui, €IUHOrO IMOpTaja TrOCYJAapCTBEHHBIX U MYHMIMIAIBHBIX YCIYT
A100 pEeruoHaIbHOIO MOpTala TOCYNapCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYT, a TaKXe
MO>KET OBbITh IPUHATA MPHU JIMYHOM IIPHEME 3asIBUTEIIS.

5. 4. XKanoba nomKkHa COIepKaTh:

1) HauMeHOBaHME oOpraHa, MOPEJOCTABISIIOUIETO0 MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MNpelOCTaBISIOIEr0O MYyHUIUNAIbHYIO YCIYyry, JH0O0
MYHHUIUIAIBHOTO CITYXaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €ro pyKOBOAUTEINS U
(wnn) paOOTHWKA, OpraHu3aluid, NpPeIyCMOTPEHHbIX 4YacTeto 1.1 cratem 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne210-®3 «O06 opraHuzanuu MmpeaoCTaBICHUS
rOCyJIapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT», UX PYKOBOAUTENEH U (M) paOOTHHUKOB,
penieHus u ercTBus (0e3/1eCTBIE) KOTOPBIX 00KATYIOTCS,

2) ¢gamunuio, UMs, OT4ECTBO (TIOCIEAHEE - MPU HATUYMH), CBEICHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MUECKOro JiMla JuOO HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXO0XKJICHUS 3a8BUTENS - FOPUIUUYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) FMEKTPOHHON MOUTH (TPU HAMYMHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 OOXKayeMbIX pEHICHUSX W JAecTBusx (0e3deiicTBUM) oprasa,
NPEIOCTABISIONIET0  MYHULMIAIBHYIO — YCIOyry, JIOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABISAIONIET0 MYHULMIAIBHYIO YCIYTy, JUO00 MYHHUIHMIIAJBLHOTO CIIyXaIlero,
MHOTO(QYHKIIMOHAJILHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO ILIEHTPA,
OpraHu3alui, MPeryCMOTPEHHbIX 4acThlo 1.1 cratem 16 PenepanbHOTO 3aKOHA OT
27.07.2010 No210-®3 «OO06 opraHu3aluu MPETOCTABICHHUS TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

4) noBOIBI, HA OCHOBAaHWM KOTOPBIX 3asSBHUTENIb HE COIJIACEH C PELICHUEM U
nercteueM (Oe3neiicTBMEM) OpraHa, MPEIOCTaBISIOIIEr0 MYHUIMNAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIJA OPraHa, NpeIOCTaBISIOIEr0 MYyHULUMIAIBHYIO YCIYry, JHOO
MYHUIIMNIAJBHOTO  CIY)KAIllero, MHOTO(QYHKIMOHAILHOTO  IEHTpa, pabOTHUKA
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MHOTO(YHKIIMOHATBHOTO LIEHTPa, OPTaHu3alui, IPEAyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanpuoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opranuzaiuy Npe1oCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT». 3asBUTENIEM MOTYT ObITh IIPEICTABIICHbI
JIOKYMEHTHI (ITPU HAJIMYUH ), TIOATBEPKIAIOIINE TOBOIBI 3aABUTENISA, TUO0 UX KOMHH.

5.5. Kanoba, moctynuBiias B oprad, NpeI0CTaBISIONUNA MyHUITUTATBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBINA LEHTP, YYPEAUTETI0 MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3aluy, NpelycMOTpeHHble 4YacThio 1.1 crateu 16 PepepasbHOro 3akoHa OT
27.07.2010 Ne210-®3 «OO0 opraHu3aluu MPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUOAIBHBIX YCIYT», JIMOO BBIMIECTOSAIIMN OpraH (IpU €ro HAJIWYWM), TOIJIEHKHUT
pPacCMOTPEHUIO B TE€UCHHE MSATHAALUATH pabouuMx ITHEH CO JHA ee PerucTpaluu, a B
cillydae 00>KaJIOBaHHs OTKa3a OpraHa, IpeIoCTaBISIOIIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alui, npeyCMOTPEHHbIX YacTbio 1.1 cTtaTtbu
16 denepansuoro 3akoHa oT 27.07.2010 Ne210-D3 «OO6 opraHu3auy npeaoCcTaBIeHUsS
rOCy/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT», B IpUEME JOKYMEHTOB Y 3asBUTES JINOO
B MHCIIPaBJICHUU [IOMYIICHHBIX OINEYaTOK M OWIMOOK MM B cliydyae 00KajloBaHUs
HapyIICHUs YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABIEHUI - B TEUEHUE MATU pabounx
JTHEW CO JHS €€ PErucTpanuu.

5.6. Ilo pe3ynpTaTaM paccMOTPEHUS KaloObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
pELICHUN:

1) s)xanoba ynoBiIeTBOpsieTCs, B TOM 4YHUcCie B (hOpME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJIECHUS JOINYIICHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEJOCTABICHN MYHULMIIAJIBHOW YCIYTM JOKYMEHTaxX, BO3Bpara 3asBUTEIIO
JIEHEXHBIX CpPEICTB, B3MMAHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMM akTamMu Poccuiickorn denepanny, HOPMATUBHBIMM TPABOBBIMU aKTaMU
cyowsekToB Poccuiickoit denepaiiiv, MyHULIMTATIBHBIMU TPABOBBIMH aKTaMU;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.7. He mo3nHee IHs, CIEOYIOLIErO 3a JHEM INPUHATHUS PELICHUsS, 3asBUTEII0 B
NUCHbMEHHON (popMe U MO KEJAaHUIO 3asABUTENS B AJIEKTPOHHOM (OpMe HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaI00bI.

5.7.1. B ciny4ae mpusHaHuUs >KajoObl TMOJJEXKAIIECH YIOBJIETBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOMY B TIyHKTe 5.7., maercs wuH(opmaius O JACUCTBUSX,
OCYULIECTBJISIEMBIX OpPraHOM, IPEAOCTABIIIOIIMM MYHULUIIAIBHYIO YCIYTy, B LEJAX
HE3aMEJIMTEIBHOIO  YCTPAHEHMSI  BBIABICHHBIX  HApPYWIEHWA TOpU  OKa3aHUU
MYHUIMOATBHOM yCIYTH, a TakXkKe MPUHOCITCS W3BUHEHUS 3a JOCTaBIICHHbIE
HEyoOCTBa M YyKa3blBaeTcd HHGPOpMALMS O JAJbHEUIINX ACHCTBUSAX, KOTOPHIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIESAX MOTYUYECHUS] MYHULIMIIAILHON YCIYyTH.

5.7.2. B cinyyae nmpu3HaHUs KaJI0Obl HE MOJIeKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0, YKA3aHHOM B NYHKTE 5.7., MAIOTCS apryMEHTHPOBAHHBIE PA3bACHEHUS O
NPUYMHAX TPUHATOTO pEUIeHUs, a Takxke HHPopMalus O NOpsAAKe OO0KaTOBaHUS
MPUHATOTO PEIIEHUS.

5.8. B ciydae yctaHOBJIeHHs B XOJI€ WM 110 pe3yjibTaTaM PacCMOTPEHHSI KalIoObl
INPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HAJEIEHHBIEC MOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Koo,
HE3aMEJIMTEIbHO HAIPABIIIOT UMEIOIIMECS MATEPHUAIIBI B OPTraHbl IPOKYPATypPHI.
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[MPUJIOXXEHUE Ne 1
K aJIMUHUCTPATUBHOMY PErIIAMEHTY
PEIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH

Ipumepnas chopma

B agmunucTpanuio ropoga bomoraoe
bosoTHHHCKOTO parioHa
HoBocubupckoii o6actu

3ASABJIIEHUE

A,

(bammms, uMs1, 0TYECTBO (HU3UICCKOTO JIUIIA JINOO HAUMEHOBaHHUE
IOPUINYECKOTO JIUIIA)
3apEerUCTPUPOBAHHBIN T10 aJIpecy:

(ampec perucrtpaiun)
Ipolry MpPeaocTaBuTh HHMOpMmaiuioo 00 o0bekTe (-aXx) HEIBHKMMOTO HMYIIECTBA,
HAXOJIAIEM-CSl (-UXCs1) B MyHHUITUTIATBHOW COOCTBEHHOCTH M TMpEeAHA3HAYEHHOM (-bIX)

JUIs claud B apeH]ly, pacrnojoxeHHoM (-bIX) mo ajapecy: HoBocubupckas obGnacts,
bonoTHMHCKMI paioH, I. boimoTHoe

(ampec momMerieHus)

(moAnuck 3asIBUTESA - (vHULMANEI, paMuivsg) — (KOHTAKTHBIM Tele(oH)
busznuecKoro
JUIA TH00 PYKOBOIUTEIIS
IOpPUIMYECKOTO JIUIA, UHOTO
YIOJTHOMOYEHHOTO JIUIIA)



I[MPUJIOXXEHUE Ne 2
K aJIMUHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH

BJIOK-CXEMA
IIPENOCTABICHUS MyHULUIIATIBHON YCIIYTH

[Iprem TOKyMEHTOB Ha

A

IIPEIOCTaBICHUE
MYHULIMIAIBHOMN YCIIYTH

A 4

Her VYBenomiieHe 0 HAJIMYUU

Peructpauus 3asBiieHus > .
pal ’ MPEMATCTBUMN JUIS
IPOBEpKa MPaBUIBHOCTU
PaccMOTpPEHHUs BOIIpoca O
3aM0JHEHUS 3asIBICHUS
IIPEIOCTABICHUH YCIYTH

Ha

PaccmoTpenue 3asBneHus u Her VYBenomieHue 00 0Tkase B
OPUHATUEC PCIICHUSA O — IpeaoCTaBICHUH
peIOCTABICHUN MYHULIMNAIBHON YCIYTH U
MYHULIMIAIBHOMN YCIIYTH IIpUYMHAX OTKa3a
Ha
y

Pazpemienue o nmpenocraBieHun
uH(popmanuu




