YTBEPX/IEH
MTOCTAHOBJICHHEM aJIMUHUCTPALINU
ropona bonotHoe
bonoTHrHCKOTO parioHa
HoBocubupckoii o6aactu
ot 10.12.2018 Ne5809;

C UBMEHEHUSIMU

ot 27.03.2019 Nel02;

oT 05.06.2019 Ne225;

ot 18.07.2019 Ne299;

ot 07.08.2019 Ne 324;

ot 19.09.2019 Ne 406;

ot 02.12.2019 Ne556

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUs MYHMIMIIAJIBHON YCJIYyI'Y 10
NnepeBoay KIWJIOTr0 MOMEIeHUS B HeKIJI0e oOMelleHne

1. O0umue MoJI0KEeHUA

1.1.AIMMHUCTPATUBHBIA PErIaMEHT MPEAOCTABICHUSI MYHULHNAIBHOW YCIYTH
«TepeBoj1 )KHIJIOrO MOMEILIEHUS B HEXXHUIIOE MOMEIIEHUE» (Janee — aIMUHUCTPATUBHBIN
perjiaMeHT) pa3paboTaH B cooTBeTcTBUH ¢ DenepanibHbiM 3akoHOM OT 27.07.2010 r. Neo
210-®3 «O06 opraHu3anUu MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIIUHAIBHBIX
yCIyT», NMOCTAHOBIICHUEM aJIMUHUCTpAlMU ropoaa bonotHoe BOJIOTHHUHCKOro panoHa
HoBocubupckoii obmactu (nanee — agmuuuctparusi) ot 23. 09. 2010 r Ne 641 «O6
yrBepxaeHun [lopsiaka pa3paboTku U yTBEPKIACHUS aIMUHUCTPATUBHBIX PETIaMEHTOB
IIPENOCTABIICHUS MYHULMIIATIBHBIX YCIyT».

1.2. ATMUHUCTPATUBHBINA PETJAMEHT YCTAHABIMBAET CTaHAAPT MPEAOCTABICHUS
MYHULMOAIBHOW YCIYI'M, COCTaB, IIOCJIEIOBAaTEIbHOCTh M CPOKH BBIIIOJHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MPEJOCTABICHUS MYHUIIMIIANBHON yCIyTd, TpeOOBAHUS
K TOpAJIKY WX BBINOJHEHUS, MOPSAOK M (POPMBI KOHTPOJIA 3a MNPEIOCTaBICHUEM
MYHUIUTIATBHOW YCIIYTH, MOPSAOK O0XKAJIOBaHUS 3asBUTEISIMU PEILICHUN W JEUCTBUI
(Oe3meiicTBUSl) JOJDKHOCTHBIX JIMI, a TakkKe MNPUHUMAEMbIX HMH pEIICHUA TMpH
MPEAOCTABIEHUN MYHULIMTIIATBHON YCIIyTH.

1.3.OcHOBHBIE NOHATHS, UCIIOJIB3YEMBIE B aAMUHUCTPATUBHOM PETJIAMEHTE.

Mynuyunanvnaa yciyea - JeATEIBHOCTb MO peaiu3aluu  (QyHKIUI opraHa
MECTHOTO CaMOYINPABJIEHUSA, KOTOpas OCYIIECTBISETCA [0 3ampocaMm 3asBUTEIEH B
npenesax IOJHOMOYMI OpraHa, MPEIOCTaBISIOIIEr0 MYHULHMIIAJIBHBIE YCIYTH, I10
PELICHNIO BOMNPOCOB MECTHOI'O 3HAYEHUs, YCTAHOBJIEHHBIX B COOTBETCTBUU C
®enepanbHbiM 3aKk0HOM OT 06.10.2003 Nel31-®3 u YcTtaBOM aAMUHUCTpALUM TOPOJIa
bonotHoe bonotHuHckoro paitona HoBocuOupckoit obmactu, a Takxe B Ipeaenax
IIPEAYCMOTPEHHBIX YKa3aHHbIM @DenepanbHbIM 3aKOHOM IIPaB OpPraHOB MECTHOIO



CaMOyMpaBJEHUsS Ha PEIICHUE BOMPOCOB, HE OTHECEHHBIX K BOMPOCAM MECTHOTO
3HAUEHHUA, MPaB OpraHa MECTHOTO CaMOYIpPABJICHUS Ha y4acTUE B OCYIIECTBICHUU
MHBIX TOCYIapCTBEHHBIX MOJHOMOUYM (HE TEepeJaHHbIX UM B COOTBETCTBUM CO CTaThel
19 ykazanHoro @enepadbHOTO 3aKOHA), €CIM 3TO Y4YacTUE MPETyCMOTPEHO
dbenepalbHBIMU 3aKOHAMH, MPAB OpraHa MECTHOTO CAMOYIIPABJICHHS HA PEUICHUE UHBIX
BOIIPOCOB, HE OTHECEHHBIX K KOMIETEHIIMM OpPraHOB MECTHOTO CaMOyIpaBiICHUS
JIPYTUX MYHHUIMNAIBHBIX OOpa30BaHUW, OPraHoOB TOCYJAapCTBEHHOM BIacTH M HE
WCKITFOUCHHBIX U3 MX KoMIleTeHInn DeneparbHbIMI 3aKOHAMH U 3aKOHAMU CyOBEKTOB
Poccniickonn ®enepannu, B ciydae NPUHATHE MYyHULHNAIBHBIX IPABOBBIX AKTOB O
peanu3aliy TakuXx Mpas.

Aomunucmpamuenoli  peciamenm - ~ HOPMATHBHBIA  IMPAaBOBOM  AaKT,
YCTaHABJIMBAIOIINI MOPSIOK U CTAaHAAPT MPEIOCTABICHUS MYHUIIUTTAIBHON YCITyTH.

1.4. 3asgBuTenaMU Ha MPEJOCTABICHUE MYHULMMNAIBHOM  YCIYIM BBICTYIAIOT:
bu3znUecKue 1 I0PUANYECKHUE JIUIA - COOCTBEHHUKHU KUJIOTO TIOMEIIEHHUS, MTO1JIEKAIIETO
NepeBo1y, WIH YIIOTHOMOYEHHOMY MMM JIMIlY, OOpaTUBILIEMYCS B HAJIJICKAIIIUA OPTaH C
COOTBETCTBYIOIIINM 3aSIBJIEHUEM.

1.5.Ilopsinoxk mHGOPMHUPOBAHUS O TMpaBUIaX MPEAOCTABICHUS MYHUIUTIATBHOM
YCIIYTH:

1.5.1. MecToHaxoX/IeHHE aIMUHUCTPALINU:

633340, HoBocubupckas obnactb, ropon bomornoe, yn. Coerckas, 9,
ka0. Nel103.

1.5.2. Yacel npuéma 3asBUTENEH:

- noHeaenpHuK-ueTBepr ¢ 8. 00 mo 17. 00,

nepepbiB Ha 00en ¢ 13. 00 go 14. 00

- matHuna ¢ 8. 00 go 15. 00, 6e3 nepepriBa Ha 00€

-BBIXOJIHbIE JTHU — Cy000Ta, BOCKPECEHbE.

1.5.3.Anpec opunmanbHOr0 HMHTEPHET-caliTa aAMUHUCTpaluu ropoaa bomotHoe:
www. bolotnoecity.nso.ru;
azipec JIEeKTPOHHOU oYThI: gorod@bolotnoe.ru.

Nudopmarmonnsie MaTepuasibl, MNpeAHa3HAYEHHBbIE [JIs1 HWHGOPMUPOBAHUS
3asiBUTEJICH O MYHUIIMIAIIBHON YCIIyTe, pa3MeniatoTcs Ha HHGOPMAIIMOHHBIX CTEHJIAX,
PacroJIOKEHHBIX B MECTaX, 00ECIICUNBAIONINX CBOOOIHBIN JOCTYI K HUM 3asiBUTEIICH.

NudopmanmonHbie CTeHIbI 000PYIYIOTCSl BU3yalIbHOM TEKCTOBOM MH(MOpMaIueH,
COJIepIKalllel CIpaBOYHBIC CBEACHUS [JIsi 3asBUTEJICH, TNEepedyeHb JOKYMEHTOB,
HEOOXOIUMBIX JJISI TOJYYeHUSI MyHULIMTAIBHOW YCITYTH, U 00pa3iibl U3 3aM0THEHUS.

Nudopmarmonnbie MaTepuaibl, pa3MeniaeMbple Ha UHPOPMAIMOHHBIX CTEHJAX,
OOHOBJISIFOTCS IO MEPE U3MEHEHUS IEHCTBYIOIIETO 3aKOHOIATENbCTBA, PErYIUPYIOIIETO
MpeA0CTaBICHNE MYHUIIMTIATBLHON YCIIYTH, M CIPAaBOYHBIX CBEICHUM.

1.5.4.Ilopsinoxk  monydeHuss uHOOpMAUMM  3asBUTSISIMH 1O  BOIpPOCaM
MPEAOCTaBICHUS MYHHUIIUIIAIbHON YCIIYTH:

Jlnst mosydeHus nHGOpMAINMKM O TMpaBWiaX MPEIOCTABICHUS MYHUIIMITATIBHON
YCIIYTH 3asBHUTENIb BIIPaBe 00pAaTUTHCS B aIMUHHUCTPAIMIO ropoa boioTtHoe:

— JIUYHO;
— 110 TesnedoHy;
— TMOCPEACTBOM MUCHbMEHHOTO OOpallleHus;




— Ha opUIMANIBPHOM CaiiTe aJIMHHHCTpAIU ropoaa bonoTtHoe B mHPpOpPMAITMOHHO-

TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT;

— c ucnoiab3oBaHueM EquHoro moprana rocy1apcTBEHHBIX YCIIYT;
— 4epe3 MHOTroQyHKIIMOHANBHBIA TCHTP MPEIOCTABICHHUS TOCYAAPCTBEHHBIX U

MyHUIMOANBHBIX yciyr (nanee MOLY).

HNudopmupoBanue mpoBOAUTCS B IBYX (hOpMax: YCTHOE U MUCEMEHHOE.

[Ipu oTBetax Ha TeleOHHbIE 3BOHKM W OOpaleHUs 3asBUTEICH JIMYHO
CHEIUATUCTBl YCTHO UHPOPMHUPYIOT OOpPATUBLIUXCS IO UHTEPECYIOIIMM UX BOIPOCAM.
OtBer Ha TenedOHHBIN 3BOHOK JOHKEH HAUMHATHCS ¢ MHPOpPMAlMU O HAUMEHOBAHHUU
CTPYKTYPHOTO TOJpa3/ieJieHUsl, B KOTOPBbIM MOCTYNWJI 3BOHOK, U (QamMuinu
CHEIUAINCTA, IPUHSBILIETO TeJe()OHHBIN 3BOHOK.

YerHnoe  uHbopmupoBaHHE ~— OOpaTHBIIErocs — JUIlAa  OCYIIECTBISETCS
creruaiiucToM He 6osee 10 MUHYT.

B cnyuae ecnu i MOATOTOBKM OTBETAa TPEOYETCS MPOJOJDKUTEIIBHOE BpEMs,
MO0 JONMOJHUTENbHAsT MH(OpMalMs OT 3asiBUTENSA, CICIUATUCT, OCYIIECTBIISIOIMIMIMA
yCcTHOE HWH(DOpMHUpOBaHHWE, TpeasiaraeT OOpaTUBIIEMYCS JIMI[y HAmnpaBUTh B
aJMUHUCTpalMI0 TopoAa bonoTHoe oOpailieHue O TMPeJoCTaBICHUU MUChbMEHHOU
nH(poOpMaIK MO BOIPOCAM MPEIOCTABICHUS] MyHULIMTIATBHOM yCIyTH, MO0 Ha3HAaYaeT
Jpyroe yno0Hoe sl OOpaTUBILETOCs JUIla BpeMsl 1Jisl YCTHOTO HH(OPMUPOBAHUSI.

[TucbmMeHnHOE€ MHPOPMUPOBAHUE IO BOMPOCAM IMPEAOCTABICHUS MYHHUIUIIATHLHOM
YCIIYTH OCYIIECTBIISICTCS TIPU MOJYyYEHUU OOpaIlleHus: O MPEIOCTaBICHUN TUCEMEHHON
uH(OpMAIUU TI0 BOIIPOCAM MPEIOCTABICHUS MyHHUIIUTAIBHON YCITYTH.

OtBer Ha oOpamieHue roToBUTcs B TedeHue 30 AHEH cO JIHS perucTpanuu
MHCHbMEHHOT'0 00paICHUS.

Crennanvct, OTBETCTBEHHBIM 3a pPAacCMOTpEHHE oOpaleHus, oOecreunBacT
00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpalieHus, TOTOBUT
MUCHbMEHHBIN OTBET IO CYIIECTBY MOCTaBJIECHHBIX BOIIPOCOB.

[TuceMeHHBI OTBET Ha OOpalleHue NoAmuckiBaeTcs ['naBoil ropona bonotHoe
BonoTHuHckoro paitona HoBocubupckoi 0061acTu, COEepKUT HamMuiInio, UMsi, OT4€CTBO
U HOMEp TesiepoHA UCTIOTHUTENS W HampaBiseTcs B popMe 2JIEKTPOHHOTO JOKYMEHTa
M0 aJpecy AJIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHUH, MOCTYNHUBIIEM B OpTaH
MECTHOTO CaMOYIpaBJieHUsI B (opMe 3IEKTPOHHOTO JOKYMEHTAa, U B MHUCHMEHHOMU
dbopme 1Mo TOUTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlieHuH.

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIYyTH

2.1.HauMeHOBaHME MYHUIMINAIBHOW YCIYTH: MNPUHITHE JTOKYMEHTOB, a TaKxke
BbIJla4ya PEIIEHUN O TEepeBOJie WU 00 OTKa3e B TMEPEBOJIE JKUJIOTO TOMEIICHHUS B
HEXUJIOE TTOMEIIICHHUE.

2.2. [IpenocTaBieHre MyHUITUTIATLHON YCIYTH OCYIIECTBISIET aAMUHUCTPALIHS
ropoga bonortnoe. Ilpu Hamuuuu Ha Tepputopuu ropoaa bomotHoe bonoTHHHCKOTO
paiiona HoBocuOupckoi oOnactd ynajgeHHOro pabouero Mecta wiau puiamana MOI]
onepatopbl M®I[ ocyecTBISIIOT TpUEM, perucTpaiuio, oOpabOTKy 3asBICHUN U
JIOKYMEHTOB, HEOOXOIMMBIX /ISl IPEIOCTaBICHUSI MyHUIIMIIATBHON YCIIYTH, U Tepeaady
JAHHBIX  JOKYMEHTOB B  HH(OpPMAIMOHHBIE CHUCTEMBI, HCIOJb3yEeMble IS



MPEAOCTABICHUS YCIYyTH, & TaKXKE MOJYy4YeHUsI OT OpraHa pe3yJjbTara MpeaoCTaBICHUs
YCIIYTH 7151 JabHEHIel BbIJauu 3asiBUTEITIO.

MHoroyHKIIMOHANBHBIN IIEHTP MPU OJHOKPATHOM OOpaIIeHUH 3asBUTENS C
3aMpOCOM O MPEJOCTABICHUH HECKOJIbKUX TOCYAAPCTBEHHBIX U (MJIM) MyHUIIUTIATbHBIX
yCIIyI OpraHu3yeT MpeAO0CTaBIICHUE 3asBUTENIO0 JBYX W 00Jiee TOCYIapCTBEHHBIX U
(wM) MyHUOMOATBHBIX — yCIyr (KOMIUIEKCHBIM — 3ampoc). B asrtom  ciyuae
MHOTO(QYHKIIMOHANIbHBIA ~ LIEHTp i1 OOeCleYeHUsi TOJydYeHHs]  3asBUTEJIIEM
rOCYJIapCTBEHHBIX U (WJM) MYHHIIMNAJIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM
3ampoce, IEWCTBYET B MHTEpECcaxX 3asBUTENS O€3 JOBEPEHHOCTH M HAIPABIISIET B OPTaHBI,
NPEAOCTABISIONINE  TOCYJAapCTBEHHbIE  YCIYTHM,  OpraHbl, MOpPEIOCTaBIISIIOLINE
MYHHUITUTIATBHBIC YCIIYTH, 3asBJICHHSI, TOIIMUCAHHBIC YIOTHOMOYEHHBIM PaOOTHHKOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa M CKPEIUJICHHbIE MeYaThi0 MHOTO(YHKIIMOHATBLHOTO
IEHTpPa, a TaKXXe CBEJCHUSI, TOKYMEHTh U (WJIU) UHPOPMAIUIO0, HEOOXOIUMBIC IS
MPEAOCTABICHNSA YKa3aHHBIX B KOMIUIEKCHOM 3allpoCe€ TOCYIAapCTBEHHBIX U (WJIM)
MYHUIIUNIATBHBIX YCIAYT, C MPUIOKEHUEM 3aBEPEHHOW MHOTO(YHKIIMOHAIBHBIM
IEHTPOM KOMHHM KOMIUIEKCHOTro 3ampoca. [Ipu »TomM He TpeOyroTcsi cocTaBieHUE U
MOJNMKUCAHUE TAKUX 3asIBJICHUHN 3asIBUTEIIEM.

C 1.07.2012 3anpemeHo TpeboBaTh OT 3asABUTEINS OCYIICCTBICHUS IESUCTBUM, B
TOM YHCJIE COTJIaCOBaHUM, HEOOXOIUMBIX JUIsl MOJYyYEHUS MYHUIUIIAIBLHON YCIyTd U
CBSA3aHHBIX C OOpaleHHEeM B HMHBIE TOCYIAPCTBEHHbIC OpPraHbl M OpraHu3alliu, 3a
HCKJIIOYEHUEM TOJyYeHUS YCIIYT, BKIIOYEHHBIX B TIEPEUYECHB YCIIYT, KOTOPHIE SIBJISIIOTCS
HEOOXOIMMBIMU U 00s13aTEIBHBIMU ISl TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT.

2.3. Pe3ynbTaToM npenocTaBiIeHNs MYHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

- BbIJIaua PEeIIeHUs O IEPEBO/IE KUJIOTO TOMEIIEHHUS B HEXKUIIOE,

- BbIJIaua pelnieHus 00 0TKa3e B MEPEBO/IC KUIOTO TOMEIIECHUS B HEXKHUIIOE.

2.4. CpoK mpenocTaBIeHUs MyHULIIMIAIbHON YCIIyTH:

2.4.1 OOt CpoK TPUHATHSA PEIICHUS O TMPEIOCTABICHUU MYHHUIIUNATBHON
YCIIYTH COCTaBIIACT 45 mHEH co THS 0OpaIieHus 32 MyHUITUTIATLHOM YCITYTOM.

242 Cpoku  TPOXOXKIEHUS  OTHETbHBIX  AJAMHUHUCTPATUBHBIX  MPOIEAYD,
HEOOXOAMMBIX JUIsI TIPEIOCTABIICHUS MYHUIIMITAIILHON YCIIYTH, yKa3aHbl B pasnene 3
HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

2.43. Cpok Bbiauu (HaNpaBICHUS) 3asBUTEII0 JOKYMEHTOB, SBJISIOIIUXCS
PE3YNIBTaTOM MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH, COCTABIIACT: 3 paboumx JHS.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl IPEAOCTABICHUS MYHUIIMTIATBLHON YCIYTH

[IpenocTaBieHre MyHUITUTIAILHON YCIIYTH OCYIIECTBISETCS] B COOTBETCTBHH C:

- Koncturynueii Poccuiickoit ®enepanun («Poccuiickas razera» 1993r Ne 237);

- I'paxxnanckum kogaekcoM Poccuiickonr ®@enepamuu ot 30.11.1994 Ne 51-03
(npunsar ']l ®C PO 21.10.1994) (nepBoHaYaNbHbBIN TEKCT JOKYMEHTA OMyOJMKOBAaH B
m3nanusix «CoOpanue 3akoHomarenbcTBa Pdy», 05.12.1994, N 32, cr. 3301;
«Poccuiickas razera», N 238-239, 08.12.1994);

- JKwnmumaeim  kojekcoM Poccuiickoit denepanun ot 29.12.2004Nel 88-D3
(mepBoHayYaMbHBIA TEKCT JOKyMEHTa omyonukoBaH B m3gaHusx «CoOpanwue
3akoHosatenbcTBa PO», 03.01.2005, N 1 (vacts 1), ct. 14; «Poccuiickas razera», N 1,
12.01.2005; «ITapamentckas raszeray, N 7-8, 15.01.2005);



- @enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiagke paccMOTpeHHs
oOpamenuii rpaxnaan Poccuiickoit ®enepamumn» (TekcT DenepaabHOro 3aKoHa
onmyOaukoBaH B u3naHusax «CoOpanue 3akoHogaTenabcTBa PDy», 2006, Ne 19, cr. 2060,
«Poccwuiickas razera», 05.05.2006, Ne 95, «ITapnamentckas razera», 11.05.2006, Ne 70-
1),

- @®epepanbHbiM 3aKk0HOM OT 06.10.2003 Nel31-®3 «OO6 o0mmMx IpUHIIUIIAX
OpraHu3allid MECTHOro camoympaBieHusi B Poccuiickoit ®enepanum» (TEKCT
denepaabHOTO 3aKOHA OMYyOJIMKOBaH B m3maHusax «CoOpaHue 3aKoHOJATENhCTBA PDy,
06.10.2003, Ne 40, cr. 3822, «Ilapnamentckass raszera, 08.10.2003, Ne 186,
«Poccniickas razeray, 08.10.2003, Ne 202);

- YcraBom ropojaa bonotHoe;

- ®enepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUMAIBHBIX ycIyr» (TekcT denepanbHOro
3aKOHA OMNyOJHMKOBaH B m3faHusXx «CoOpanme 3akoHomaTenbcTBa PD», 02.08.2010,
Ne 31, ct. 4179, «Poccuiickas razerax», 30.07.2010, Ne 168);

- 'pagocTtpoutenbubiM KogekcoM Poccutickoit @eaeparuu ot 29.12.2004 Ne 190 —
®3 (mepBoHayalbHBIM TEKCT JOKyMEHTa OMyOJMKOBaH B m3gaHusix «Poccuiickas
razeray, N 290, 30.12.2004; «CoOpanue 3akoHomarenabctBa PDd», 03.01.2005, N 1
(uactb 1), ct. 16; «Ilapaamentckas razeray, N 5-6, 14.01.2005);

- @enepanbHbiM 3akOHOM OT 30.12.2009 Ne 384-D3 «TexHuueckuid periiaMeHT o
0€30MacHOCTH 3[JaHUM U COOpYKEHUI» (TeKcT PDenepanbHOro 3aKoHa OMyOJMKOBaH B
«Poccuiickoii razere» ot 31 mexadbps 2009 r. N 255; B «CoOpaHuu 3aKOHOAATENbCTBA
Poccuiickoit @eneparun» ot 4 suBaps 2010 1., N 1 ct. 5);

- @enepanbHbIM 3aKOHOM OT 22.07.2008 Ne 123-D3 «TexHHUECKU pEriIaMeHT O
TpeOOBaHMIX MOXKAPHOI Oe3o0macHocTU» (TekeT PeepanbHOTO 3aKOHA OIMyOJIMKOBAH B
«CobOpanue 3akoHomarenbctBa P®dy», 28.07.2008, N 30 (u. 1), ctr. 3579;
«IlapmamenTtckas razera», N 47-49, 31.07.2008; «Poccuiickas razera», N 163,
01.08.2008);

- CHullI 2.07.01-89*. I'pagoctpoutenbctBo. [ImaHupoBKa U 3acTpoiika TOpPOACKUX
U CEJIbCKUX MOCeNeHni, yTBepxkaeHHbIM [Ipukazom Munpernona P® ot 28.12.2010
Ne 820 (omyGnukoBan B «MHbopmanmroHHOM OroJileTeHE O  HOPMATUBHOM,
METOAMYCSCKOW U THITOBOM MPOEKTHOM TOKYMEHTAIUU B cTpouTenbeTBey, N 7, 2011);

- [Toctanosnennem IlpaButensctBa Poccuiickoit @eneparu ot 28.04.2005 Ne266
«O0 ytBepxkaeHuu (HOpMBI 3asBIEHUS O IMEPEyCTPONCTBE W (WJIM) NEPETIaHUPOBKE
JKUJIOTO TIOMENIeHUs U (POpMbl JOKYMEHTA, TOATBEPKIAIONIETO MPUHATUE PEIICHUS O
COTJIACOBAHUM MEPEYCTPONCTBA U (MJIM) MEPEIUIAHUPOBKHU YKUJIOTO MOMEIICHUS» (TEKCT
MOCTaHOBJIEHUs omnyOsnkoBaH B «Poccuiickoir razere» ot 6 mas 2005 r. N 95, B
«CobOpanuu 3akoHogatenbcTBa Poccuiickoit @enepanun» ot 9 mas 2005 r., N 19 cr.
1812);

- IlocranoBnennem rocynapctBeHHoro komurera Poccuiickonn denepaumu 10
CTPOUTENBCTBY U >KWJIMIIHO-KOMMYHaJIbHOMY Komruiekcy oT 27.09.2003 Ne 170 «O0
YTBEPKJICHUH TPABUII U HOPM TEXHUYECKOM IKCIUTyaTaIluH KIIUIIHOTO (POHIa» (TEeKCT
NOCTaHOBJICHUS omnyOnaukoBaH B «Poccuiickoit razere» ot 23 oktsabps 2003 r. N 214
(IONOJIHUTENBHBI  BBIIYCK); B kypHaine  «ExeHenenpHblii  OlOJIIETEHB
3aKOHOJATENbHBIX U BEJJOMCTBEHHBIX aKTOB», HOsI0ph 2003 1., N 46, 47);



- IloctanoBnenunem IlpaBurensctBa Poccuiickoit ®enepanuu ot 28 suBaps 2006
Ne 47 «O6 yTBepkIeHUH TOJIOKEHUSI O MPU3HAHUU TOMEIIEHUS KUIIBIM TTOMEIIEHUEM,
JKUJIOTO TIOMEIIEHUST HEMPUTOJHBIM [IJISi MPOKMBAHUS W MHOTOKBAapTHUPHOTO JIOMa
aBapUUHBIM U TMOJUICKAIIMM CHOCY WM PEKOHCTPYKIMU» (MEpBOHAYAIBHBIA TEKCT
JTOKyMEHTa ony0JiMKoBaH B u3nanusax «CoOpanue 3akoHoaarenbcTBa POy, 06.02.2006,
N 6, ct. 702; «Poccutickas razetan, N 28, 10.02.2006);

- ITocranoBnenuneM IIpaButensctBa Poccuiickoit @enepamuu ot 16.02.2008 Neg87
«O cocTaBe pa3aeroB MPOCKTHOW JOKYMEHTAIIMA M TPEOOBAHMIX K MX COJCPIKAHUIO»
(mepBoHauUaJIbHBIA TEKCT JOKyMeHTa onyOnukoBaH B wu3gaHusx «CoOpaHue
3akoHomatenscTBa P®y, 25.02.2008, N 8, cr. 744; «Poccmiickas razeran, N 41,
27.02.2008).

- [ToctanoBnenuem IIpaBurensctBa Poccniickoit @enepanuu ot 10.08.2005 Ne 502
«O0 yTtBepxkaeHnn (opMbl YBEIOMJIEHUS O NepeBoje (OTKaze B NEPEBOJIE) KHUIIOTO
(HeXXUJIOTO) TOMENIEHUsI B HEXWIOe (KUIOE) MOMeIIeHHe» (TEKCT IMOCTaHOBJICHUS
omyonukoBaH B «Poccuiickoii razere» ot 17 asrycta 2005 r. N 180; B «Cobpanuu
3akoHojaTenbcTBa Poccuiickoit @enepanun» ot 15 aBrycra 2005 r. N 33 ct. 3430).

2.6. [lepedeHb TOKyMEHTOB, HEOOXOUMBIX VISl TIOTYYEHUS] MYHULIUTTAIEHON
YCIIYTH.

1) 3agBieHHE O TIEPEBOJIC KWJIOTO MOMEIICHUS B HEXHIIOE MOMeENIeHue (Janee —
3asiiieHue) (mpuioxeHue Nel);

2) NpaBOyCTaHABIMBAIONIME JOKYMEHTHl Ha TMEPEBOAUMOE  TOMEIICHUE
(MOJTMHHUKY WUJTM 3aCBUJICTEILCTBOBAHHBIC B HOTAPUAIILHOM MOPSIKE KOMUH);

3)IJlaH MepeBOJIMMOro MOMEIICHUsI C €ro TeXHUYECKUM ONHUCaHueM (B ciydae,
€CJIM TEPEBOJAMMOE TOMEIICHHUE SIBISETCA KUJIbIM, TEXHUUYECKUH MacrmopT TaKoro
MOMEIICHHUS);

4) NO3TaXXHBIN IJIaH JOMa, B KOTOPOM HaXOJUTCS MIEPEBOAMMOE TTOMCILICHHUE;

5) NOATrOTOBICHHBIM W OGOPMIIEHHBI B YCTAHOBJIEHHOM TIOPSJIKE MPOEKT
NepeyCcTPoCcTBa U (WIK) MEePEIIaHUPOBKH MEPEBOAMMOrO MOMEIICHUS (B CiIydae, eCiu
MepeyCTPOMCTBO W (WJIM) TEpeIUIaHUpPOBKAa  TPEOYIOTCS I oOecredyeHus
WCIIOJIb30BaHUs TAKOTO MTOMEIIEHHUS B KAUE€CTBE KUJIOTO MU HEXKUIIOTO TOMEIIEHUS ).

6) IIpoTokon obmiero coopanusi COOCTBEHHUKOB ITOMEIIIEHU B MHOTOKBAPTUPHOM
JIOME, COJEpKaIllMi perieHrue o0 WX COrJaCMu Ha TEPEeBOJ JKUJIOTO TOMEIICHHS B
HEXKUJI0€ TTIOMENIEHUE;

7) corylacue Kaxaoro COOCTBEHHHMKA BCEX IIOMEIICHUH, MNPUMBIKAOIIMX K
MepPEeBOIMMOMY MTOMEIIEHUIO, Ha TIEPEBO/T )KMJIOTO MIOMEIICHUS B HEXKHUIIOE TTOMEIICHHUE.

Ecnu B pe3ynbrarte mepeBojia )KUJIOTO MOMEIICHHUS B HEXWIOE IMOMEIICHUE OyeT
HCIIOJIB30BaThCS 00Iee UMYIIECTBO COOCTBEHHUKOB MOMEIIEHU B MHOTOKBAPTUPHOM
JIOM€, MEePEeYeHb KOTOpOro ompexaeneH crarber 36 JKumumuoro konekca Poccuiickon
deneparuy, 3asgBUTENIb NPEACTABISCT pelIeHHe COOCTBEHHHUKOB TMOMEIIEHUM B
MHOTOKBAapTUPHOM JIOME€, B KOTOPOM HAXOJIMTCS IEPEBOJIUMOE MOMEUIECHHUE,
oOpMIICHHOE B COOTBETCTBHH C TpeOoBaHusaMH JKumuniHoro konekca Poccmiickoi
denepannu, BeIpaXkaroliee corjiacue COOCTBEHHUKOB MTOMEIICHU B MHOTOKBAPTUPHOM
JIOME Ha TpOBeACHHE pPadOT, 3aTparuBaronuX OOIee HWMYIIECTBO COOCTBEHHHKOB
MOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

Ecnu mnepeBoj KWUIOrO NOMENIEHUWS B HEXKWIOE TMOMENICHUE NPUBEIET K



YMEHBILIEHUIO OOIEro MMYIEeCTBa COOCTBEHHHUKOB MOMEIICHUH B MHOTOKBAPTUPHOM
JIOM€, YCTaHOBJICHHOTO cTaTheil 36 JXumumuoro koaekca Poccuiickoit ®eneparuu,
COOCTBEHHHMKY TMEpPEBOJUMOIO TMOMEIICHUS] HEOOXOJIMMO TIOJYYUTh Ha TaKoe
YMEHBIIIEHUE COTJIache BCEX COOCTBEHHUKOB MOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

JIOKyMEHTBI, MPEeAyCMOTPEHHbIE MOJANYHKTOM 2 (€ciM MpaBO Ha NEPEBOJIUMOE
MMYIIIECTBO 3apErUCTpUpPOBaHO B EMMHOM rocynapcTBEHHOM peecTpe HEJBUKUMOCTH),
NOANYHKTaMM 3 W 4 HACTOSUIEro IIyHKTa 3alpalluBarOTCAd COTPYIHUKAMU
aJIMUHUCTPALIMA B paMKaX MEXBEIOMCTBEHHOTO0 MH()OPMAIIMOHHOTO B3aHMMOICHCTBUS,
OCYILECTBISIEMOTO B IOPSAKE M CPOKH, YCTAHOBIICHHBIE 3aKOHOJATEIBCTBOM, €CIIU
3asIBUTENb HE MPEICTABUI UX 110 COOCTBEHHON MHULIUATHBE.

2.6.1. JlokyMeHTbI, HEOOXOIMMBIE ISl IPEIOCTaBICHUS MyHULMIAIBHOW YCIYTH,
MOAAIOTCSL:

- Ha OyMa)XHOM HOCHTEJI€ B aAMUHUCTPALIMIO WJIH MOYTOBBIM OTIPABICHUEM IO
MECTY HaXxO0XXJICHUS aMUHUCTPALINY;

- B D3JIEKTPOHHON Qopme mocpenctBoM EnnHOro moprajiia rocylapCTBEHHBIX U
MYHULUNAIbHBIX YCIIYT.

IIpn mpeacraBieHUM AOKYMEHTOB 4epe3 EnuMHBIA MOpTan rocylapCTBEHHBIX M
MYHULIMINIAJIBHBIX YCIYT JIOKYMEHTBl MPEACTaBIAIOTCA B (OpPME BJIEKTPOHHBIX
JOKYMEHTOB, IIOJNUCAHHBIX IEKTPOHHON NOAINHKCHIO.

3asiBiIeHHE HA TPEJOCTABICHUE MYHHUIMIAIBHOW yCIyrd B (hOpME FIIEKTPOHHOIO
JIOKYMEHTA U IOKYMEHTbI, HEOOXOUMBIE JJIsl TPEIOCTABICHUS MyHULIUIIAIBHON YCIyTH
(CKaHKOIKMM), MOTYT OBITh HANpaBICHbl B AJMUHUCTpAIMIO ropoja uepe3 EnuHbIi
NopTaj B ciydyae, eciu 3asgBUTENb UMEET A0CTyn K «JInuHoMy kaOuHeTy» Ha EnuHom
noprane. HampaBneHue 3asBiIeHUS U HEOOXOJUMBIX JOKYMEHTOB OCYILECTBIISIETCS
3asiBUTEJIEM B COOTBETCTBHM C MHCTPYKIMSMHU, pa3MellleHHbIMU Ha EnrHOoM nopraie.

IIpy Hammuum Ha TeppuTOopuH ropofa bomoTHoe boNOTHHMHCKOrO paloHa
HoBocubupckoii obmactu yaaienHoro padodero mecta win punuana M®I] 3assienue
U JOKyMEHTbI, HEOOXOJIMMBbIE ISl OKa3aHWs MYHHUIMIAIbHOM YCIyTH MOTYT OBIThH
MpeIoCTaBlIeHbl HEMOCpeACTBEHHO onepaTopy M®I] B 6ymaxknom Buje.

2.7. OcHoBaHMl [UIg OTKa3a B MpPHEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
1. TPEJOCTaBICHUS  MYHULUNAIbHOU YCIIyTH,  3aKOHOJATEIbCTBOM  HE
IIPEAYCMOTPEHO.

2.8. TlepeueHbp OCHOBaHWN Il OTKa3a B NPEIOCTABICHUM  MYHHULMIIAIBHON
YCIIYTH.

OcHOBaHUSAMH JIJIs1 0OTKa3a B MPEAOCTABICHUA MYHUILIMIIAILHON YCIIYTH SIBISIOTCS:

1) HempeAcTaBieHMs] OINPEACIICHHBIX IMYHKTOM 2.6 HaCTOSIIEro perjamMeHTa
JIOKYMEHTOB, 00SI3aHHOCTD IO MPECTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTES;

2) TOCTyIUIeHMEe B  aJIMHHUCTpaldio ropoja boysioTHoe oTBeTa Ha
MEXBEJJOMCTBEHHBII 3aIIpOC, CBUACTENBCTBYIOMINI 00 OTCYTCTBUU TOKYMEHTa U (UJIN)
uHboOpMaluy, HEOOXOJUMBIX JUIs TIepeBOAAa JKMJIOrO TOMELIEHUS B HEXUIIOE
NIOMEIICHUE B COOTBETCTBUM C IYHKTOM 2.6 HACTOSIIEr0 pErjaMeHTa, €eciu
COOTBETCTBYIOIIMM JIOKYMEHT HE TPEJCTaBIC€H 3asBUTEJIEM IO COOCTBEHHOU
uHunuatuee. OTKa3 B NEPEeBOJI€ NOMEIIECHHUS 110 YKa3aHHOMY OCHOBAHUIO JOMYCKAaeTCs
B cily4ae, ecii (C M3MEHEHHUSIMH, BHECEHHBIMHM IOCTAaHOBJIICHHSMHU aJIMUHHUCTPALUU
ropoga bonotHoe ot 02.07.2014 No250, ot 08.07.2016 Ne373) agmuHucTpanus, nocie



MOJYYEHHs] YKa3aHHOTO OTBETa YBEJOMMIIA 3asiBUTENISI O MOJyYEHUH TaKOro OTBETA,
MPEIOKHIIA 3aIBUTEIIO MPEACTABUTh TOKYMEHT U (M) HH(OPMAIUIO, HEOOXOIUMbIE
JUTSL TIEPEBO/Ia HEKMIIOTO TIOMEILEHUS B JKUJIO€ TTIOMEIIEHUE B COOTBETCTBUU C MTyHKTOM
2.6 HACTOSIIETO perjiaMeHTa, U He TMOJy4HJia OT 3asBUTENS TaKue AOKYMEHTBHI (WJIH)
uHopMaIMI0O B TEUEHHE MATHAALUATH paboyux JHEH CcOo JHS HalpaBiICHUS
yBEJOMIJICHUS,

3) mpeacTaBieHHs TIOKYMEHTOB B HEHAJJISKAIUN OpraH;

4) HecoOoAeHUs MPelyCMOTpeHHbIX cTaThel 22 Kunumnoro Kogekca ycinoBuii
NepeBo/ia MOMENICHUS;

5) HECOOTBETCTBUSI MPOEKTA MEPEYCTPONCTBA U (WJIM) MEPETUIAHUPOBKU KUIIOTO
MOMEIIECHHS TPeOOBAaHUSAM 3aKOHOIATEIbCTBA.

2.9. Bce n0oKyMeHTBI MOMAIOTCS Ha PYCCKOM S3BIKE JIMOO JODKHBI HMETh
3aBEpPEHHBIN B YCTAHOBJICHHOM 3aKOHOM IMOPSJIKE MEPEBOJI HA PYCCKUH S3BIK.

2.10. 3asBneHue U TOKYMEHTHI PETUCTPUPYIOTCS B JIEHb MMOCTYTICHHUS.

[Ipu HampaBjeHUU 3asBUTEIEM 3asBJICHUS B (DOpME SJIEKTPOHHOTO JTOKYMEHTa
3asIBUTEIIO HAIPABIISIETCS AJIEKTPOHHOE COOOIICHHE, MOATBEPKIAIOINIECE MOTYyYECHUE U
PETUCTPALUIO 3asBIECHUS U JOKYMEHTOB.

2.11.Pa3mMep mnaTel, B3UMAEMOU C 3asIBUTEIIS MIPU PEIOCTABICHUH
MYHHUITUTIATBHOM YCIIYTH: YCIyTa SIBISE€TCS OeCIIaTHOM.

2.12. MakcuManbHOE BpeMsl OKHJIAaHHMS B O4YEpeId IPU TOJAY€ 3asABJICHUS O
MpeAoCTaBICHUN MYHULMNQAIBHOM yCIYTM W TpU  TOJYyYCHUH pe3yJibTara
MPEA0CTaBICHNS MYHUITUTIATLHON YCIYTH HE MOXET MPEBbIIATh 15 MUHYT.

2.13.Cpok ¥ MNOpPANOK PETUCTpPALMM 3ampoca 3asABUTENS O MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH:

Cpok peructpanuu 3ampoca 3asBUTENIS O MPEIOCTABICHUN MYHUIUIIAIbHON
yCIYyI'M — OJIMH JIeHb C MOMEHTa oOpamieHus 3asBuTeds (IpHU JIMYHOM OOpalieHUN);
OJIMH JI€Hb CO AHSl MOCTYIICHUS MUCbMEHHON KOPPECHOHICHIIMU (II0YTOM), OIMH JEHb
CO JIHS TMOCTYIUIEHHS 3alpoca 4epe3 DSJIEKTPOHHBIE KaHaJbl CBSI3U (DJIEKTPOHHOMU
MOYTOMN);

2.14. TpeboBaHus K TOMEMICHUSAM aAMUHUCTpaiuu ropoaa bomoTHoe

B apmunuctpanuu ropona bonotHoe obecrieunBaercs:

2.14.1. TpeOoBaHuUs K MeCTaM MpUeMa 3asBUTEIICH:

OCYILIECTBJICHUE MPUEMa 3asIBUTEIICH B CIICHMAIBHO BBIICIICHHBIX ISl ATUX LieNen
MOMeIIEeHUsIX (TIPUCYTCTBEHHBIX MECTax), KOTOphbI€ BKIIOYAIOT B cels Mecra s
OXKHMJIaHUs, UHPOPMUPOBAHUS, TMOJydeHUsT UHGOPMAIIUKA U 3alOJIHEHUS HEOOXO0IUMBIX
JIOKYMEHTOB, IpUeMa 3asiBUTEIIEH;

COOTBETCTBHE IMOMELIEHUH aJMHHHUCTpauuu ropoaa bojoTHoe caHUTapHO-
AMUJEMUOJIOTUYECKMM  TpaBWjiaM W HOpMaTUBaM, a  TaKxXke  IpaBWIaMm
MIPOTUBOIOKAPHOM 0€30MaCHOCTH;

0o00OpyJ0OBaHUE TMPUCYTCTBEHHBIX MECT JIOCTYMHBIMA MECTaMU  OOIIETO
MOJIb30BaHUSI (TyaJieTaMH) ¥ CHUCTEMOM KOHIUIIMOHUPOBAHMUS BO3AyXa JIMOO
BEHTUJISITOPAMU;

OecTpemsITCTBEHHBIM JOCTYIT WHBAIUAOB, BKJIIOYAs WHBAIHIOB, MCIOJIB3YIOIINX
KpEeCJIa-KOJICKU U COOAK-IIPOBOTHUKOB.

2.14.2. IlpucyTcTBEHHBIE ME€CTa 00OPYTYIOTCS:
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cTeHAamMu ¢ uHpOpMmarnuen s 3asBUTENe 00 yciayrax, MpeaoCTaBIsSEMBIX
OpraHOM MECTHOTO CaMOYTIPABJICHUS;

BBIBECKAMH C HAMMEHOBAHUEM ITOMEIIEHHUI Y BXOJa B KAXKI0€ U3 OMEIICHUM;

2.14.3. TpeboBaHUsI K MECTaM JIJISI OXKUIAHUSI.

Mecra 1151 0KHMJIaHUS JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIJIst
3asBUTEJICH.

Mecra 1 oXuIaHuss B odepeaud OOOpYAYIOTCS CTYJIbIMH (KpecelIbHbIMU
CEKIMSIMU) U (WJIK) CKaMbsiMU. KoJIMuecTBO MECT OXKUAaHUS ONpPEACIseTcs UCXOs U3
(dakTUYeCKOi Harpy3KH U BO3MOXKHOCTEH I UX pa3MeIlleHus B 3[aHUH, HO HE MeHee 2
MECT Ha KaXXJ0TO CIEHHAINCTA, BEAYIETO TPUEM.

Mecta nyisg OXKuJaHUSI JOJKHBI HAaXOJIUTHCS B XOJUIE WJIM HMHOM CIEHHAIBHO
MPUCHIOCOOJICHHOM MTOMEIICHHH.

Jlns co3manusi KOMGOPTHBIX YCIOBUM OXHMIAHUS Ha CTOJNAaX (CTOMKax) IS
MMChMa Pa3MEIIAIOTCs Ta3eThl, KypHAJIbI, Me4aTHast MPOAYKIUs (OpOIIOphl, OYKIETHI)
10 BOIIPOCAaM MPEAOCTABICHUS MYHUIIMNIATbHON YCIIyTH.

2.14.4. TpeboBaHus kK 0pOPMIICHHUIO BX0/1a B 3/1aHHE.

LlenTpanbHbIA BXOJA B 37aHUE aJMUHHUCTpanuu ropoaa boioTHoe obopymyercs
BBIBECKOM, COJICpIKaIllCH CIIeIYIONTYI0 HHPOPMAITHIO:

HAaNMEHOBAHUE;

MECTO HaXO0XKJICHUS;

peXUM pabOThI;

2.14.5. TpeboBaHust K pa3MENIeHUI0 U O0(QOPMIICHUIO BU3YyaJIbHOW, TEKCTOBOU U
MyJIbTUMEIUMHON MH(OPMAIIUU O MOPSIAKE IPETOCTABICHUS YCIYTH.

BusyanpHast TekctoBas wuHbopManus, pasMmeniaemMas Ha HHGPOPMAIMOHHBIX
CTeHJaX, OOHOBJSETCS MO Mepe M3MEHEHUs JCHCTBYIOUIEr0 3aKOHOJATENIbCTBA,
PEryJIMPYIOLIEro MPeOCTAaBICHUEe MYHUIIMTIATBLHON YCIYTU, U U3MEHEHHUS CITPABOYHBIX
CBEJICHUM.

Nudopmainimonnsie  CTEHIBI, CTOJBI (CTOMKM) pa3MemarTcs B MecTax,
00eCIeYnBaOIINX CBOOOJIHBIN JOCTYl K HUM, M paclojiaraloTcsi Ha YpOBHE TIJja3
crosimero denoBeka. [Ipy u3roroBiaeHnr MHGOPMAIIMOHHBIX MAaTEPUATIOB JJIsl CTEHIOB
ucnonb3yercs mpudt Times New Roman pasmepom He menee 14.

Pasmenienne MynabTUMEIUNHON WH(pOpMaUU O TOPSAKE MPEIOCTaBICHUS
YCIYTH  OCYIIECTBJISICTCSI HMCXOAs ¢3 (DUHAHCOBBIX BO3MOXKHOCTEH  OFOKETOB
OroKeTHOM cuctembl Poccuiickoii denepaniun, OpraHu3aium.

2.14.6. TpeGoBaHus K MECTaM JIsl IpUEMa 3asIBUTEIICH.

B agmunuctpanuu ropona bonoTHOE BBIACNIAIOTCA MOMEIICHUS IS TIpUeMa
3aBUTEJIEH.

[Ipy HAXOXJIEHUH JIBYX CHEIMAIUCTOB, BEAYIIMX MPUEM B OJHOM IOMEIICHUH,
pabouee MeCTO KaxA0ro CelHalIucTa OTAEISETCS IEPEropOIKaAMH.

Kabunets! a1 mpuema 3assBUTENEH 000pyIyIOTCS BIBECKAMU C YKA3aHUEM:

HOMepa KaOHWHeTa;

dbaMuu, IMEHHU, OTYECTBA U IOJDKHOCTH CIIEIUATIICTA,

BpPEMEHHU MepephIBa Ha 00eI.

PabGouee mecto cmenmamucta 0OOpYyIyeTCs NMEPCOHAIBHBIM KOMIIBIOTEPOM C
[€YATAIOINM YCTPOMUCTBOM.



Crenumanuctel  00€CleYMBAIOTCS  JUYHBIMM U (MJIM)  HACTOJBHBIMU
UJCHTU(UKAIIMOHHBIMU KapTOUYKaMHU.

Mecra nnsi npueMa 3agBUTENECH OOOPYIAYIOTCS CTYNbSIMU M CTOJIAMU IS
BO3MOXXHOCTH O()OPMIICHHS TOKYMEHTOB.

B wmensax obecrnieueHus KOH(PUACHIIMAIBHOCTH CBEJICHUNA OJHOBPEMEHHOE
KOHCYJIbTUpOBaHUWE W (WIM) TpUEeM JABYX M Oosee moceTruTeneil, oOpaTUBIIUXCS IO
Pa3HBIM BOIIPOCAM, OJHUM CHEIMAIUCTOM HE JOMYCKAETCS.

2.15. TlokazarensiMi OLIEHKM JOCTYITHOCTH M KadeCTBa OKa3bIBaeMOU
MYHULANAIBHON YCIIyTH

2.15.1. Tloka3arensamMu OLIEHKHA AOCTYIMHOCTH MYHHULMIAIBHOM YCIYTH SIBJISIETCS
o0ecrnieueHne CIeayoInX YCIOBUM:

MEemexXoHask TOCTYIMHOCTh OT OCTAHOBOK OOIIIECTBEHHOTO TPaHCHOPTA 0 3[aHUs
aIMUHUCTpalMK ropoaa bonotHoe (nanee — MeCTO MPeIOCTaBICHUS MYHULIUIIAIbHON
YCIIYTH);

OecnpensTCTBEHHBIN JOCTYN K MECTY NMPEAOCTaBICHUS] MYHULUMIIAIbHON yCIyTU
JUISL MAJIOMOOMJIBHBIX TPYII FpakaaH (BXOJbI B IOMEIIEHUs 000pYyIOTCS TaHaycamH,
pacIIMpeHHBIMU IPOXOAaMHU, TO3BOJISIFOIIUMU 00€CTIEYUTh OECIPENATCTBEHHBIN TOCTYIl
MaJOMOOUJIBHBIX TPYII TpaKAaH, BKJIIOYas HMHBAJIUAOB, HCIOJB3YIOLUIUX Kpecia-
KOJISICKH, COOAK-TIPOBOJTHUKOB);

COTIPOBOXACHUE UHBAJIMIOB, UMEIOIINX CTOWKHE paccTpOMCTBA (PyHKLINHU 3pEHUs
Y CAMOCTOSATEJIBHOTO MEPEABUKEHUS, M1 OKa3aHUE UM ITOMOIIM B MECTE MPEIOCTABICHUS
MYHULANAIBHOUN YCIIYTH;

nH(pOpMaITMOHHbIE TaOJUYKKU (BBIBECKU) PA3MEIIAOTCSA PSAAOM CO BXOJOM JIHOO
Ha JIBEpU BXOJla TaK, 4TOObI OHM OBLIM XOPOUIO BUJHBI 3asBUTENSAM, JTONOJHUTEIBHO

TUISt 3asiBUTEJICH c OTpaHUYCHHBIMU buznyecKkumMu BO3MOXKHOCTSIMU
npeaycMaTpuBaeTcss  IyOonMpoBaHUE  HEOOXOAMMON  3BYKOBOM UM 3pUTEIBHOU
uHdopmaIuy;

OKa3zaHue pabOTHUKAMU aAMHUHHCTpAIMK ropoja boioTHOe moMoIM WHBaIMIaM
B INIPEOJIOJIEHUU 0apbepoB, MELIAIOLMX IMOIYYEHHIO UMH YCIyr HapaBHE C APYTUMHU
JULAMU;

00Opy/IOBaHUE COOTBETCTBYIOUIMMH HH()OPMALIMOHHBIMU YyKa3aTeNsIMU IyTH
CJIEIOBaHMSI OT OCTAaHOBOK OOILECTBEHHOTO TPAHCIOpTa 10 MECTa MPeIOoCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

pa3MelleHre MPUCYTCTBEHHBIX MECT Ha HIXKHHUX 3Ta)Kax 37AaHUi (CTPOCHMIA) AJis
yn00CTBa 3asiBUTEIICH;

o0opy0oBaHuE MECT JUisl OeCIIaTHOW MapKOBKH aBTOTPAHCHOPTHBIX CPEICTB, B
ToM unciie He MeHee 10% (HO He MeHee OJHOro MecTa) AJisi OeCIUIaTHOW MapKOBKHU
TPaHCHOPTHBIX CPEACTB, ynpanisieMbix uHBanuaamu I, I rpymnm, a Takke uHBaIMAaMu
IIT rpynmer B mopsake, ycraHoBiaeHHOM lIpaBurensctBoM Poccuiickon Depepauuu, u
TPAHCIIOPTHBIX CPEACTB, IEPEBO3SIINX TAKUX NHBATMIOB U (MJIM) €Tl -NHBAJINIOB;

pa3MenieHre nHpopMauu 00 yciayre B MECTe IPEJOCTaBICHUS! MyHHUIIUITATBHOM
ycnyru, Ha EINTY;

o0OecrieueHne  BO3MOXHOCTH  JUIsl  3asBUTENIEd B LEISAX  [OJY4YEHUs
MYHULMIATBHOW YCIYyTH MPEACTABIATH 3asBKY B 3JIEKTPOHHOM BHE depe3 «JIMuHbII
kabuner» EIII'Y;



o0OecrieueHne  BO3MOXHOCTH  JUIsl  3asBHUTENIEd B LEISIX  MOJY4YEHUs
MYHUIIUNIATBHOM  YCIYTU  MPENCTaBIATH  DJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
TPeOYIOIIUXCS IS MPEAOCTABICHNUS] MYHULIUTTAIbHON YCITYTH;

oOecrieueHue BO3MOXKHOCTH JJisi 3asBUTENECH MPOCMOTpa CBEICHHMM O XOJe
MpeA0CTaBICHUS MYHUITUTIATBLHON ycIIyTH uepe3 «JInunpiii kabune» EINTY;

oOecrieueHrne BO3MOKHOCTH ISl 3asIBUTENICH TOTydEeHHs TPUTTIAIICHUS HA IPUEM
B aJMUHHUCTPALIMIO ropoja bonoTHOe i MpEeabsBICHHUS OPUTHMHAIOB JOKYMEHTOB,
HEOOXOUMBIX JIJIS1 IPEOCTABICHUSI MyHUIIMTIATBHON YCIYTH, HAMPABICHHBIX UM paHee
B AJICKTPOHHOU (popMe, ¢ yKa3aHHEM JaThl U BPEMEHHU MpUeMa, JIJIsl IPUHATHS PEIICHUS
O MpeAOCTaBICHUH MO0 00 OTKa3e B MPEAOCTaBICHUHM MYHHUIMNAIBHON yciayru (3a
UCKIIFOUEHHEM Cllydas IMPEACTABICHHS 3asgBUTENEM (3aABUTEIIMH) JIOKYMEHTOB,
3aBEPEHHBIX YCUJIIEHHOMN KBJIU(PUILIIPOBAHHON AIEKTPOHHON IIOJITHACHIO
YIOJHOMOYEHHOTO JIOJKHOCTHOTO Juia (YIMOJIHOMOYEHHOTO MPEACTABUTENS OpraHa
rOCyAapCTBEHHOW BJIACTH, OPraHA MECTHOIO CaMOYIIPABJICHUsS, OPTaHHU3alUH), B TOM
4KCIJIE HOTApHyca);

o0OecriedeHre BO3MOXKHOCTH [UIsl 3asiBUTENIEH TOJNyYEHHUs YBEIOMIJIEHHS 00
OTCYTCTBUM OCHOBAHUU JIJIS MOJIYYEHHUSI MYHULUMIIAJIIBHON YCIYTH C YKa3aHUEM IIPUYNH;

o0ecriedeHre BO3MOXKHOCTU Ui 3asBUTEJIEH [OJIYYEHUS pEHICHUs O
IPEIOCTaBICHUU JU00 00 OTKa3e B MPENOCTABICHUN MYHULHUNAIBHON YCIyru depes
«JInynpiit kabunet» EII'Y (B ciywae mnpeacraBiieHus] 3asBUTENIEM (3asBUTEIISIMU)
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOM KBaIU(UUHUPOBAHHOW 3JIEKTPOHHON MOAMHMCHIO
YIOJHOMOYEHHOTO JTIOJKHOCTHOTO JIMIIA.

2.15.2.11oka3aTenyu KauecTBa OKa3bIBAEMOW MYHHUIIMIIAJIBHON yCIIYyTH

ITokazarenssMu KayecTBa MyHHIMIAIBHOM YCIYTH SBJSIOTCS CBOEBPEMEHHOCTH U
ITOJTHOTA MPEIOCTABICHUS] MyHULIUITAIBHOW YCIIYTH.

2.16.0co0eHHOCTH NpeIOCTaBICHUSI MyHUIIMNAIbHOU yciyru B MOLI.

[IpenocraBnenne MyHununanbHou yeayru B MODL[  ocymecrBisercs B
cootBercTBUM ¢ DenepanbHbiMu 3akoHamu Poccuiickon @enepanun, HOpPMAaTUBHBIMU
paBOBBIMHU aKkTaMu HoBocuOMpCKoil 0061acTi, MyHUITMTIATLHBIMHU MPABOBBIMU aKTaMHU
M0 NpUHLOMIY "OJHOrO OKHA", B COOTBETCTBUM C KOTOPBHIMH HPEAOCTABIICHUE
MYHUIIMIIAJIBHON YCIYTH OCYIIECTBIISIETCS MOCIE OJHOKPATHOIO OOpalleHHs! 3asiBUTENs
C COOTBETCTBYIOIIMM 3aIIPOCOM.

Bzaumoneiicteue agmunuctpaimun ¢ M®IL[ ocymecTtBusiercs 6e3 ydacTus
3asBUTEINISI B COOTBETCTBHUM C HOPMATHUBHBIMU IPABOBBIMU AKTAMHU W COTJIAILIEHHEM O
B3aUMOJEUCTBUU.

B cnyuae mpenocraBiieHMss MyHULIMMNAIbHOM yciyru Ha Oaze MO®I] 3asButens
NPENOCTABISCT 3asBJICHUE W HEOOXOAMMBIE NJisi MPEAOCTABICHUS MYHUIIMIIAIBHON
YCIYTM JOKYMEHTBI ITOIY4YaeT Pe3yJbTaT MPEAOCTABICHHUS MYHULMIIAJBHONW YCIYTH B
opuce ¢unuana M®DI] B cooTBercTBUU ¢ perjiaMmeHToM padbotel M®II. Omneparop
M®I], noysyyuB NOpeACTABICHHBIA 3asBUTEIEM, IAKET JOKYMEHTOB, PETUCTPUPYET
JIOKYMEHTBI B YCTAHOBJICHHOM IOPSJIKE U pa3MeliaeT B (hopMe MEKTPOHHBIX KOMHN B
aBToMaTu3upoBaHHOM uH(opmarmonHoi cucteme «LIII'Y». JlaHHBIE HOKYMEHTHI
HaIPaBJISIOTCA Il PACCMOTPEHUSI COTPYAHUKAM AJMUHHUCTPALUHA, OTBETCTBEHHBIM 3a
peructpanuo noctynuBmmx JokymeHToB B MC MAUC. 3apeructpupoBaHHbIA HakeT
OPUTMHAJIOB JOKYMEHTOB Iiepenaercs B AqMUHUCTpanuo Kypbepom M®II B nopsnke,



onpeneseHHOM cornamenueM Mmexay MOIl n agmuauctpanuen. Ilocne npussTHA
aIMUHUCTPALIMEN PEIICHUS O IPEIOCTaBICHUM MYHHIMIAIBHOM YCIYyTH PE3YJIbTAT
IIPENOCTABICHUS MYHMIMIAIBHOW Yyciayru Hanpasisietcss B MOIL[ nng  Beliaum
3asIBUTEIIO.

3. CocTaB, nocj1e10BaTeJILHOCTb U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHusl K MOPSAAKY UX BbINOJIHEHUS

biiok-cxema npenocTaBiIeHUss MyHULIMNAIBHON YCIyTH npuiioxkeHne Ne2.

3.1. IlpenocrtaBieHue MYHULMIAIBHOM  YCIyrH  BKJIOYaeT B  ceOs
IIOCJIEA0BATENBHOCTD CIAEAYIONIUX aAMUHACTPATUBHBIX MMPOLENYP:

- IPUEM U PETUCTpALUs TAKEeTa JOKYMEHTOB;

- pacCMOTPEHHME NOJAHHBIX JOKYMEHTOB M NPHUHATHE PEIICHHS O IEPEBOJE
YKUJIOTO IIOMELIEHUS B HEXKUIIOE;

- BbIJIa4a pe3ysbTaTa IpelOCTaBICHUS MyHULMIAIBHON YCIIYTH 3asSBUTEIIIO

3.2. [IpueM u peructpauus nakera JOKyMeHTOB.

3.2.1. OcHoBaHueM [JIsi Hayaja AaJIMUHUCTPATUBHOM MPOUEAYpPHl MO IMPUEMY
JIOKyMEHTOB SIBJISIETCSl OOpalleHHre 3asBUTENSI C JOKYMEHTaMH, HEOOXOAUMBIMH JIJIs
YCTAHOBJICHHSI TIpaBa 3asBUTENs Ha IMOJYYEHHE MYHULHUNAIbHOM yCIyrd B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIaTE€IbCTBOM.

3.2.2. CneunanucTt OTAeNa, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB (Aajiee IO
TEKCTY - CHEIUAIHNCT, OTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB):

yCTaHaBIMBAET NpEeIMET OOpallleHusl, JHUYHOCTh 3asgBUTEINS, MOJTHOMOYMS
MPEICTABUTEINS 3aBUTEIIS;

IIPOBEPSET HAINYUE BCEX HEOOXOAUMBIX JOKYMEHTOB U MPOBEPSIET COOTBETCTBHE
MIPE/ICTABJICHHBIX IOKYMEHTOB CJIEIYIONUM TPEOOBAHUSIM:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJBCTBOM CIy4dasiX HOTApUAIbHO
YAOCTOBEPEHBI, CKPEIUIEHBbI IEYaTsIMU, MMEIOT HaJJIeXalue MOANUCHA CTOPOH WIIH
OMPEICICHHBIX 3aKOHOIATEIbCTBOM JOJKHOCTHBIX JIUII;

dbamMunuu, UMEHa W OTYECTBA 3asBUTENICH, ajpeca PErucTpaldd HaIUCAHBI
IIOJIHOCTBIO;

B JOKYMEHTaX HET IMOJYUCTOK, IPUIUCOK, 3aYEPKHYTHIX CJIOB W HWHBIX
HEOTOBOPEHHBIX UCIIPABJICHMUI;

JOKYMEHTbl HE HMEIOT CEPbE3HbIX MOBPEXKICHUN, HAIMYME KOTOPHIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPIKAHMUE;

NaKeT MPEeACTaBICHHBIX JOKYMEHTOB MOJHOCThIO YKOMILIEKTOBAH.

[Ipu nonyyeHuu 3asBJICHUS U IOKYMEHTOB B (POpME JIEKTPOHHOTO JTOKYMEHTA B
JIeHb WX PEruCTpallii HampaBliieT B AJEKTPOHHOM QopMe yBeJOMIICHHE,
NOATBEPKIAIOIIEE OJYYCHUE U PETMCTPALIMIO 3asBJICHUS U JOKYMEHTOB.

B caywae mocryruieHHMs 3asBIEHUS W JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTaBICHNS MYHUIIUIIAIbHON YCIIYTH IO MOYTE UM MOCPEICTBOM UHTEPHET (Uepe3
benepanbHyl0o MHQOPMAIMOHHYIO cucTeMy «EauHBI mopTanm rocygapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((YHKIIMN)») CPOK PETUCTPAIMH TOKYMEHTOB COCTaBIISET |
pabouyuil 1eHb C MOMEHTa NOCTYIUIEHUS! YKa3aHHbBIX JIOKYMEHTOB B aJMUHUCTPALHIO.



[Tpu sTOM 3asBUTENbP MOXXET MOJYYUTh MHGOPMAIUIO O PErHCTPAIMOHHOM HOMEpE
3asiBJICHUS 0 TesiepoHy, a B Clydae HalpaBJIeHUsI JOKYMEHTOB MTOCPEICTBOM UHTEPHET
— yepe3 cepBUC «JIMUHBIN KaOUHET.

B cayuyae mpemocraBieHuss MyHHMIIUNIAIbHON yciayru Ha 0aze MO®I] 3asButens
MPENIOCTABISICT 3asBJICHUE U HEOOXOAMMBIEC [JIsi TMPEIOCTaBICHUS MYHUIIUIAIBLHOM
YCIYTM JOKYMEHTBI IOJIY4YaeT Pe3yJbTaT MPEJOCTABICHUS MYHUIUIIAJbHONW YCIYTH B
opuce ¢dumuana MOI] B coorBercTBUM C periiaMeHToM padotel M®II. Omneparop
M®I], nosiyduB NOpEeACTABICHHBIA 3asBUTEIEM, IAKET JOKYMEHTOB, PETUCTPUPYET
JOKYMEHTBI B YCTAaHOBJIEHHOM MOPSAJAKE U pa3MellaeT B (popMe 3IEKTPOHHBIX KOMHUI B
aBTOMaTu3upoBaHHONW wuH(popmanmonHoi cucreme «LIII'Y». JlaHHbIE AOKYMEHTHI
HaIPaBJISIOTCA ISl PACCMOTPEHUSI COTPYAHUKAM AJMUHHUCTPALUHA, OTBETCTBEHHBIM 3a
peructpanuio noctynuBmux AokymMeHTOB B IC MAMUC. 3apeructpupoBaHHBIN MaKeT
OPUTMHAJIOB TOKYMEHTOB IIEPENAETCS B aAMUHHUCTpaNi0 KypbepoM MO®IL] B mopsaxke,
ONPEAEICHHOM coriamieHueM mexay M®OIl u agmMuaucTpanuen.

3asBiIeHUS U IOKYMEHTBI, HEOOXOIUMBbIE JIJIsl IPEAOCTABICHUS MYHHUIIUTAIBHON
YCIIyTH, HAIPABJICHHBIE B BUAEC JJIEKTPOHHBIX Komui oreparopamu MODIL, moanexar
PAaCCMOTPEHHUIO B TOM K€ MOPSAJIKE, YTO U COOTBETCTBYIOILIME 3asABJICHUSA, U JOKYMEHTHI,
MPE/ICTAaBIICHHBIE 3aABUTEIIEM B TPAIUITMOHHON (hopMme.

IIpu mopmaue 3asBiEHUS Ha OKa3aHWE MYHUUUNAIbHOM ycayru uepes MOILI,
3asBUTEIIb MOKET MOJYYHUTh CBEJICHUS O XOJIC €€ UCTIOIHEHHs TocpeacTBoM Call-ienTpa
M®O®I] 1 SmS — uHPOPMHUPOBAHUS.

3.2.3. IIpu OTCYTCTBUM HEOOXOIUMBIX JOKYMEHTOB, HEIIPABUILHOM 3all0JIHEHUU
3asBJICHUS] CIELUAIIMCT, OTBETCTBEHHBIM 34 NPHUEM JOKYMEHTOB, YCTHO YBEIOMIISET
3asBUTENISI O HAJIMYWW NPENATCTBUM UL PACCMOTPEHMS BONPOCAa O NPEAOCTABIECHUU
MYHUIUNIATBHOM  yCIIyTH, OOBACHSET 3asBUTEII0  COJAEPNKAHUE  BBISBICHHBIX
HEJIOCTAaTKOB B IIPECTABICHHBIX TOKYMEHTaX U MEPHI IO UX YCTPAHEHHIO, BO3BPAILACT
JIOKYMEHTBHI 3aBUTEIIIO.

Ecnin  HemocTtarky, NPEnsATCTBYIOIIME NPUEMY JTOKYMEHTOB, JOIIYCTUMO
YCTPaHUTh B XOJI€ IPUEMA, OHU YCTPAHSAIOTCA HE3aMEIJIUTEIBHO.

3.2.4. CnieunanucT, OTBETCTBEHHBIN 3a TPUEM JOKYMEHTOB, CBEPSET MOAJIMHHUKH
Y KONIMU JTOKYMEHTOB, IPEAOCTABIICHHBIX 3asIBUTEJIEM.

3.2.5. Cnenanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BHOCHUT 3aIllUCh B
JKypHaJl PETUCTpPalMM 3adBJICHUM O IPEAOCTABICHUH MYHULMMIAIBHOW YCIYTH II0
dbopme coryiacHO MPUIIOKEHUIO 6.

[Ipu opranu3zanuu BeJeHUs JIEKTPOHHOTO JOKYMEHTOOOOPOTa BHOCUTCS 3aIMHCh
B CHUCTEMY PETUCTPALN BXOIAIIECH KOPPECTIOHACHIINH.

3.2.6. CienyainuCcT, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, OQOPMIISIET
pacIuCKy O MpPUEME 3aABJIEHUSA U JOKYMEHTOB B JBYX JK3EMIUIAPAX U MEPENACT OJIHH
DK3EMIUIAP 3asBUTENIO, a BTOPOM NPUKIAABIBAET K NAKETy IPEICTABICHHBIX
3asBUTEJIEM TOKYMEHTOB. B pacnucke ykaspiBaercs:

- HOPSIAKOBBIM  HOMEpP 3allMCH B JKYpHAQJIE€ PErUCTpalvM  3asABJICHAU O
MPEAOCTaBICHUNA MYHUIIMNIATLHON yCIYTH (PETUCTPALIMOHHBIN HOMED);

- 1aTa MPEeCTABIECHUSA JOKYMEHTOB;



- (hamMmunus 1 MHUIMATBL CHEIHATUCTA, TPUHSABILETO JOKYMEHTBI M CIENABIIETO
COOTBETCTBYIOIYIO 3allMCh B JKypHAJIE PETUCTPALMU 3asBICHUM O IPENOCTABICHUU
MYHHUIUIIATBHON YCIIYTH,

- IOJIIUCH CIELUAIUCTA.

3.2.7. Cpnenuanuct, OTBETCTBEHHBIM 3a INpPHEM JOKYMEHTOB, MEpPEAAEcT UX B
YCTaHOBJICHHOM ITOPSIIKE JUJISL PACCMOTPEHUS.

3.2.8. Pe3ynbraTroM BBINOJHEHUS aJAMUHUCTPATHUBHOW IIPOLELYPHI SBIISECTCS
IIPUEM JTOKYMEHTOB 3asBUTEIS HA MOJYYCHUE MYHULUIIAIBHOW YCIYyTH U MEpenada ux
Ha PACCMOTPEHHUE.

CymMapHas JUIMTEbHOCTh aIMUHUCTPATUBHOM Mpouenypsl - 30 MUHYT.

3.3. PaccMoTpeHue MOJAaHHBIX JOKYMEHTOB M IIPUHATHE PELICHUS O MEPEBOJE
YKUJIOTO MIOMELIEHUS B HEXKUJIOE.

3.3.1. OcHOBaHuEM MAJi1 Hadajla PACCMOTPEHUsI JOKYMEHTOB, IMPEACTAaBICHHBIX
JUISL TIEPEBOJIa KWJIOTO TMOMEIIECHHS B HEXWIOE IOMEIICHHE (Jajee IO TEKCTy —
NOpPEJICTaBICHHbIE  JTOKYMEHTBI),  SBISETCS  HUX  IOCTYIJICHHE  CIELUUAIUCTY,
OTBETCTBEHHOMY 32 IIPUEM U OPOPMIIEHUE JOKYMEHTOB.

Crenuanuct B TEUEHUE OJHOTO pabodero IHs MOATOTABIMBAET U HAINpPaBISET
MEXBEJIOMCTBEHHBII 3ampoCc B TOCYIapCTBEHHBIE OPraHbl M OpraHbl MECTHOTO
CaMOYIIPABJICHUSI W IOJBEIOMCTBEHHBIE TOCYAAPCTBEHHBIM OpraHaM HWJIM OpraHam
MECTHOTO  CaMOYMPABJICHHsS OpraHU3allMM, YYacTBYIOUIME B  MPEIOCTaBICHUU
MYHULUIIATBHON YCIYTH, JIs IPEAOCTABICHNS CBEICHUI UM JOKYMEHTOB, YKa3aHHBIX
B 0. 2.6 @aHHOrO aJIMHMHUCTPAaTUBHOIO peErjlaMeHTa. B ciyuyae HanpaBieHus
NUCbMEHHOIO  3ampoca, €ro MOANKMCHIBAET HAYaJIbHUK OTIENa WU  JIpyroe
YIOJHOMOYEHHOE JIUIO B COOTBETCTBUM C MOJHOMOYMSIMH, HPETyCMOTPEHHBIMU
JOJKHOCTHOM MHCTPYKIMEN. B 3ampoce yka3bIBaeTCs:

1) HAaUMEHOBaHUE oprasa WIH OpraHu3alNH, HaIPaBJISIOIUX
MEKBEJOMCTBEHHBIN 3aPOC;

2) HaMMEHOBaHME OpraHa WM OpraHu3aliH, B aJpec KOTOPBIX HAIpPaABIISIETCS
MEKBEJOMCTBEHHBIN 3aPOC;

3) HauMMEHOBaHUE MYHULUNAIBHOW YCIYrd, Uil IPENOCTaBIEHUS KOTOPOU
HE0OXOMMO TIPEICTABJICHUE IOKYMEHTa U (1K) HHGOpMAIIIH;

4) ykazaHue Ha TOJIO)KEHUS HOPMATUBHOIO IPAaBOBOIO aKTa, KOTOPBIMHU
YCTaHOBJICHO TMpPEACTABICHUE JOKYMEHTa W (Wiu) uHpopmanuu, HEoOXOAUMOW IS
NPENIOCTABICHUS MYHUIMUIAIBHON YCIYyrd, W YyKa3aHWe Ha PEKBU3HUTHI JaHHOTO
HOPMATUBHOT'O MPAaBOBOI0 AKTA;

5) cBeaeHus, HEOOXOAUMBIE ISl TMPEICTABICHUS JOKyMeHTa U  (WJn)
uH(pOpMaIUKU, YCTAHOBJEHHBIE AJIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIyTH, a TakKe CBEACHMS, NPEAyCMOTPEHHbIE HOPMATUBHBIMU
IIPABOBBIMHU aKTaMU KaK HEOOXOIUMBIE JUIsl IPEICTABICHUS TaKUX JTOKYMEHTOB U (HJIH)
uHdopMaIuy;

6) KoHTakTHasi WUH(OpPMAaLUs Ui HAIpPaBJICHUS OTBETa Ha MEXKBEJOMCTBECHHBIH
3amnpoc;

7) naTta HanpaBJICHUs MEKBETOMCTBEHHOIO 3apoca.



[Ipn HampaBieHWH 3ampoca MO KaHaJIaM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  3alpoC  TOJIHUCHIBACTCS  DJIEKTPOHHO-UIU(PPOBON  MOANMKUCHIO
YIOJHOMOYEHHOTO JOJIKHOCTHOTO JIUIIA.

Pe3ynpTaToM aJIMUHHCTPATUBHON NPOLEAYPHI SBISICTCS MOJYyYEHUE CBEICHUM,
HEOOXOJMMBIX ISl  MPEJOCTABJICHHUS MYHHUIMIIAJBHON  yCIYrM IO  KaHajam
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUSI.

MakcuMalbHBI CPOK BBIMIOJHEHUSI MEXKBEIOMCTBEHHBIX 3alpocoB - S5 (TSATh)
pabounx JHEH.

3.3.2. Bompoc 0 BO3MOXHOCTH TIE€PEBOJA >KHJIOTO TIOMEUICHUS B HEXHIIOE
MOMEIICHHE BRIHOCUTCS Ha PACCMOTPEHHE KOMUCCHUH, HA/IEIEHHON COOTBETCTBYIOIIUMHU
MOJHOMOYHMSMH ¥ C(HOPMHUPOBAHHOM MPABOBBIM AaKTOM aJMUHHUCTPAIMH TOpOa
bonoTHoe (manee mo TEKCTy — KOMHCCHs), HE Mo3aHee yeM udepe3 30 nHe co aHA
npyeMa NpeICTaBIEHHbBIX JOKYMEHTOB.

3.3.3. Cnenpaiuct, OTBETCTBEHHBIN 3a MpUEM U OQopMIIEHUE IOKYMEHTOB, B
TE€YEHHE TpeX pabouyux JHEH CO JHSA MpHeMa JOKYMEHTOB, [IOOYEPEIHO HANpaBIsET
YJIeHaM KOMHMCCUU MOCTYNUBIINE TOKYMEHTBI JJIsl IPEABAPUTEIBHOIO O3HAKOMIICHUS C
HUMH. MakCUMaJIbHBII CPOK O3HAKOMJIEHMsI 4YjieHa KOMHMCCHUU C TPEACTaBICHHBIMU
JOKYMEHTaMU HE JOJDKEH IPEBbIIIATh TpeX padouunx aHel. B ciyyae HeoOXoauMOCTH,
YJIeHbl KOMMCCHUU BBIE3)KAIOT HAa OOBEKT AJII OCMOTpa MEPEBOJUMOTrO MOMELICHMUS.
OOwmuit  CpoK  MpeABapUTEIBHOIO  O3HAKOMJICHMSI  YJIEHOB  KOMHCCHH  C
MPEICTABICHHBIMU JTOKYMEHTAMH HE JOJDKCH MPEBBIIATh TpUANATH THEH. B ciydae
OTKa3a 4JIeHa KOMHUCCHUHU OT MPEABAPHUTEIILHOIO O3HAKOMJIEHUS C IMPEIACTaBICHHBIMH
JIOKyMEHTaMH, BOIIPOC BBIHOCHUTCSI HA PACCMOTPEHHE KOMUCCUU 0€3 MPeIBapUTEIbHOTO
O3HAKOMJICHUS WIEHAa KOMUCCHH C JOKyMEHTaMHU.

3.3.4. Komucenuss paccmaTpuBaeT MPEICTaBICHHBIE JOKYMEHTHI M TPUHUMAET
pEelIeHre 0 BO3MOXHOCTH (HEBO3MOXHOCTH) MEPEBO/IA KUJIOTO MMOMEIICHUS B HEXHUIIOE
IIOMEIIICHHE.

B cnyuyae npuHATHS pelieHuss 0 BO3MOXKHOCTH MEPEBOJIA KHUJIOTO TOMELICHUS B
HEXXMJIOE TOMEIIEHHE, KOMHCCHUS ONpEeNeNseT MNepeyeHb padoT W YCIOBHM MO HX
IPOBEJCHUIO, HEOOXOIUMBIX UIS UCIIOJIb30BaHUS TOMEILIEHHUS B KAUECTBE HEKHUIIOTO.

B ciydyae npuHATHS pelieHHs 0 HEBO3MOXHOCTH MEPEBOJA JKUJIOTO MOMEIEHUS
B HEXWJIOE TOMELICHHE, KOMUCCUSl YKa3bIBA€T OCHOBAHMS, MO KOTOPHIM NEPEBOJ HE
MOKET OBITh OCYIIIECTBIICH.

Pemenue komuccuu opopmMiisieTcs MPOTOKOJIOM.

3.3.5. Pe3ynbTatoM BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLEIYpPHI SBISETCS
MOJATOTOBKA MPOEKTa pELIEHUs O MepeBOJe MM 00 OTKa3e B MEPEBOJE JKUJIOTO
MOMEIICHHS] B HEXWIOE MOMEIEHUE U Tepeiadya ero Ha pacCMOTPEHHUE IiiaBe ropoja
bonotHoe.

3.3.6. MaxkcuMalbHbIi CpPOK BBIIIOJIHEHUS AJMHUHUCTPATUBHOM MPOLIEAYPHI
cocTaBiisieT 45 nHen.

3.4. Boigaua pe3yibTaTa Npe0CTaBICHU MyHUIIUITATBHOM YCIIYTH 3asiBUTEITIO

3.4.1. OcHoBaHuMeM nJi1 Hayaja aJMUHHUCTPATHUBHON NPOLIEAYPHI SIBISETCS
nonnucanue ' maBoii ropoaa bonoTHoe penieHus o nepeBojie Wi 00 OTKa3e B MEPEBOJIE
YKUJIOTO MOMELIEHUS B HEXKHUIIOE TOMEIICHHE.



3.42. 3asBUTENO BBIAACTCS  JOKYMEHT, MOATBEPXKIAIOIIAN  NPHUHITHE
COOTBETCTBYIOILIETO PELICHUS II0 PE3yJNbTaTaM NPEIOCTaBICHUS MYHULMUIIAIbHOU
ycayru. Ecin crioco6 Beliauu pe3ynbTara NpeaocTaBiIeHUs MyHUIUMIAIBHON YCIyry He
ObLI 3apaHee OrOBOPEH IPH I0/1a4e 3asBJICHUS, TO PEIIEHUE O MIPEIOCTABICHUU UIH 00
OTKa3e B MPEAOCTABJICHUM MYHULMIIAJIbHOW YCIYI'M HAIIPaBJISETCSA 3asBUTEIIO 110
IIo4Te.

[Ipy momade 3asBIEHHUS Ha OKa3aHWE MYHUUMNAIBbHOM yciyru depe3d MOIL]
BO3MOKHO HAIIPaBJICHHE pe3yJibTaTa IMPEJOCTABICHHUS MYHULMNAIBHOU YCIYIHM WA
yBeIOMJICHHsI 00 OTKa3e B MPEAOCTaBICHHM MYHULMMNAIbHOW yciayru B ML, u3
KOTOPOTr'0 NOCTYIIWIIA 3asBKa, JJIS1 BBIJAYM 3asIBUTEIIO.

CymMapHasi JJIMTEIbHOCTh aIMUHUCTPATUBHOM NPOLEAYPhI COCTABIIAET HE Ooee
3 pabouux JHS.

4. Tlopsaok U ¢GopMbl KOHTPOJIsI 32 COBepILIIEHHEM JieiicCTBHA
10 MPEAOCTABJICHNUI0 MYHULIUNAJIBHOU YCJIYTH

4.1. Tekymuii KOHTpOJIb 3a COOJIIOJICHUEM M HCIOJHEHWEM MYHUIIMITATIbHBIMU
CIyXallUMU  aJMUHHUCTPALIMM  TOJIO)KEHHM  HACTOSALIErO0  aJMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBAHUS K
MPEAOCTAaBICHUIO MYHHIMINIAIBHONW  YCIYIHM, a TaKXke MNpPUHATUEM pEUICHUN
ocymiectsisieT ['nmaBa ropona bomoTtHoe.

4.2. Texymuil KOHTPOJb, OCYIIECTBISECTCS MyTEM MPOBEICHUS IJIAHOBBIX (OJIUH
pa3 B roJ) U BHEIUIAHOBBIX MPOBEPOK IMOJHOTHl M KadyecTBa MNPEIOCTABICHUS
MYHULANAIBHON ycayru. [IpoBepku npoBOASTCS HA OCHOBAaHUM pacnopsKeHUs 1 aBbl
ropozaa bonotHoe.

4.3. OTBETCTBEHHOCTh 3a INPEIOCTABICHUE MYHULUINAIBHOW YCIYyTH BO3JAracTcs
Ha [nmaBy ropoma bosiOTHOE, KOTOpBIM HENMOCPEACTBEHHO IIPUHUMAET PELICHUE I10
BOIIPOCaM MPENOCTABIECHUS] MYHUIIUTIAbHON YCIIYTH.

4.4.0OTBETCTBEHHOCTh 332  HEUCIIOJHEHHE,  HEHAJJIeXkKallee  HUCIOJIHEHUE
BO3JIOKEHHBIX  OO0S3aHHOCTEW MO  MPEAOCTABICHUIO  MYHHUIMNAIBHOM  yCIIyTH
BO3JIAraeTcsi Ha MYHHUIUINAIBHBIX TPAXIAHCKUX CIyXalluX aJIMHUHUCTpalud B
cootrBeTcTBHM ¢ DenepanbHbiM 3akoHOM OT 02.03.2007 N 25-®3 "O myHUIMNAIBHON
cinyx6e B Poccuiickoii ®eneparun" n denepanpHbiM 3akoHOM OT 25 mexabpst 2008
roaa Ne 273-®3 «O npoTUBOAECHCTBUNA KOPPYIILIUN.

5. locyneOHoe (BHecyaeOHOe) 00:Kal0BaAHUE 3asiBUTEJIeM PellieHUd U 1eiiCTBUH
(0e3neiicTBHsI) OPrana, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
JAOJIKHOCTHOTO JIMIA OPTraHa, MPea0CTABJISIOIIEr0 MYHUIIUNAJIBLHYIO YCIYTY, JIU00
MYHHUIMIAJIBHOTO CJIY:KAllero, MHOro(p)yHKIMOHAJBLHOI0 IEHTPAa, pA00THUKA
MHOTO(pyHKIMOHAJIBLHOI0 LIEHTPA, 2 TAK/KEe OPraHU3aIUil, 0CYyIIeCTBJIAIOIINX
(GyHKUMU M0 Npe10CTaABIEHUI) MYHHIUNAJIBHBIX YCJIYT, HJIM UX PA00OTHUKOB

5.1. 3asgBuTenun uWMEIT MpaBO Ha JocylAeOHoe (BHecyaeOHOe) oOKajloBaHHE
3asIBUTEJIEM pEIICHWA ¢ JAeWcTBUM (OE€37eHCTBUSA) OpraHa, MPeAOCTaBIISIONIETO
MYHHUIIMTIAJBHYI0 ~ yCIyry, JODKHOCTHOTO JIMIAa OpraHa, MPeJIO0CTaBIISIFOIIETO



MYHUIUTATBHYIO yCIIYTY, 1100 MYHHULMIATBHOTO CILy’Kalllero,
MHOTO(YHKIIMOHAILHOTO I[EHTpa, pabOTHHKAa MHOTOQYHKIMOHAIBHOTO IIEHTpa, a
TaKK€  OpraHu3alui,  OCYHIECTBISIIONUMX  (QYHKIUMH  TIO0  MPEJOCTABJICHUIO
MYHUIIUTIATBHBIX YCIYT, WIH KX PAOOTHUKOB.

3asBUTEIb MOKET 00PATUTHCS € KAI00O0M, B TOM YKCIIE B CACAYIOMUX CIydasx:

1) HapylieHue Cpoka perucTpaluy 3amnpoca O MNPeJOoCTaBICHUH MYHUIMIAIbHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 ®enmepanbHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opranuzanuu MPeIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMNAIBHBIX
YCIIyT»;

2) HapylIeHHE CpOKa MPEJOCTAaBICHHUS MYHHUIMNAIbHOW yCIyru. B ykazaHHOM
ciydae aocyacOHoe (BHecyneOHOe) 00kajJoBaHUE 3asBUTEIEM PEIICHWNA W JIeHCTBHMA
(Oe3nmeiicTBUSl) MHOTO(YHKIIMOHAIBHOIO LEHTPa, paOOTHUKA MHOTO(PYHKIHUOHAIBHOTO
LEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS M
neiictBust  (0e3aeicTBUE)  KOTOPOTO  OOXKaIylOTCsA, BO3JIOKEHA (QYHKIUS IO
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULMUINAIBHBIX YCIYyT B IOJHOM OOBbEME B
MopsJIKE, omnpenesieHHoM 4acThio 1.3 crateu 16 ®@enepanbHoro 3akoHa ot 27.07.2010
No210-®3 «O6 opraHuzanuu MpPeOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUTIATBHBIX
yCIIyID»;

3) TpeboBaHKEe y 3asBUTENS JOKYMEHTOB WM HH(OPMALIUU JHOO OCYIICCTBICHUE
JNEUCTBUW, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMH akTamu Poccuiickonn ®enepannn, HOPMATHUBHBIMU
NpaBOBBIMM  aKTamMH CcyObekToB Poccuiickoil ~@exnepauuy, MyHULUINAIbHBIMU
MIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MYHULIMITAIbHON YCITyTH;

4) oTka3 B MNpueMe JAOKYMEHTOB, IPEIOCTaBIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMH akTamu Poccuiickoni ®enepannd, HOPMATHBHBIMU
NpaBOBBIMM  aKTamMH CcyObekToB Poccuiickoil ~@exnepauuy, MyHULIUNATIbHBIMU
IIPaBOBBIMM AKTaMU IS IPEJOCTABICHHS] MYHULIUITAJIBHON YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B IPeJOCTABIEHUN MYHULMIIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
IPEeIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHM C HHUMU
VHBIMM HOPMAaTUMBHBIMU IPaBOBbIMU akTaMu Poccuiickon ®enepaunu, 3aKOHAMU HU
WHBIMH HOPMATUBHBIMHU TIPaBOBBIMH aKTaMH CyObeKkTOB Poccuiickoit deneparum,
MYHULIMIIAJBHBIMA ~ NPaBOBBIMH ~ akTaMu. B ykazaHHOM ciyyae JAocyneOHoe
(BHEcynmeOHOE) oO’kajoBaHUE 3asBUTENIEM pEUICHUNW U AeHcTBUN (Oe3mercTBUs)
MHOTO(QYHKIIMOHAJILHOTO  LEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIBHOIO IIEHTpa
BO3MOKHO B CJyyae, €ClIM Ha MHOTOQYHKIMOHAIbHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIUS 10 MPEI0CTABICHUIO
COOTBETCTBYIOIIUX MYHHUUHUIAIBHBIX YCAYr B IIOJHOM O0BEME B TOpPAJIKE,
onpeaeneHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIapPCTBEHHBIX U MYHULIUITAIbHBIX YCIIYT»;

6) 3arpeOoBaHUE C 3asBUTENSI NMPU NPEJOCTABICHUM MYHUIUMIAIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NIPABOBBIMM akTaMu Pocculickon
denepany, HOpMAaTUBHBIMU TTPABOBLIMHU akTaMu cyOBekToB Poccuiickoit deneparnmu,
MYHHULMIATbHBIMH IIPABOBBIMU aKTAMH;

7) OoTKa3 opraHa, NpPeJOCTAaBJISIOIIEI0 MYHUUUIAIbHYIO YCIYTy, JOJKHOCTHOTO
JWIa OpraHa, MPeJ0CTABISIONIET0 MYHUIIMTIAIBHYIO YCIYyTY, MHOTO(QYHKIIMOHATIHLHOTO
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LEHTpa, paboTHHKa MHOTO()YHKIIHOHATLHOTO LIEHTpA, OpraHu3aluu,
peayCcMOTpeHHBIX YacThio 1.1 crathu 16 @enepanprHoro 3akoHa ot 27.07.2010 Ne210-
@3 «O6 opraHuzaluy MPeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT»,
WIM WX paOOTHUKOB B UCIHPABICHUM JOMYHIEHHBIX HMH OINEYaTOK M OIIUOOK B
BBIJIAaHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH JOKYMEHTaX JM0o
HapyIlIEHWE YCTAHOBJIEHHOTO CpOKa TaKuUX HCHpaBieHuid. B ykazanHHoMm ciydae
nocyneOHoe (BHecyneOHOE) oO)kaloBaHUE 3asBUTEIEM PCIICHHWHM W JCHCTBUM
(Oe3meiicTBUS) MHOTO(QYHKIIMOHATFHOTO LIEHTPa, PA0OTHUKA MHOTO(QYHKIIMOHATHLHOTO
IIEHTPa BO3MOXXHO B CIy4yae, €Clidi Ha MHOTOQYHKIIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevictBus  (0e3aeiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOKEHA  (QYHKIOHS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIHUMAIBHBIX YCIYT B TOJHOM O0BEME B
MOpPSIAKE, ONpeneraeHHoM JacTeio 1.3 craren 16 @enepansHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opraHuzanuy MPEJOCTABICHHS TOCYJIAPCTBEHHBIX U MYHUIMIAIbHBIX
yCIIyT»;

8) HapylleHMe CpoKa WM MOpsAJKa BbIIaYM JOKYMEHTOB IO pe3yibTaTaM
IPEIOCTABICHUS] MYHULIUIIATbHON YCIYTH;

9) npuocTaHOBJIEHNE MPENOCTABICHNUS MYHULMIAIBHON yCIyTH, €CJIM OCHOBAaHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTPEHbl (efepaabHbIMU 3aKOHAMU M TNPUHATHIMU B
COOTBETCTBMM C HHMMM WHBIMH HOPMAaTHBHBIMU IIPABOBBIMU akTaMu Poccuiickoi
®denepauyy, 3aKOHAMM M UHBIMH HOPMATHBHBIMHU IIPABOBBIMH aKTaMH CYOBEKTOB
Poccniickon denepannn, MyHUIUITAIBHBIMA IPABOBBIMU AKTaMH. B yKa3aHHOM ciy4ae
nocyneOHoe (BHecyleOHOe) OOKaJloBaHUE 3asBUTEIEM PEIICHUWHM U JACHCTBUIM
(Oe3nmeiicTBUSl) MHOTO(YHKIIMOHAIBHOIO LEHTPa, paOOTHUKA MHOTO(PYHKIHUOHAIBHOTO
LEHTpa BO3MOXHO B CJIy4yae, €CJId Ha MHOTO(QYHKUIMOHAJIbHBIA LIEHTP, PEIICHHUS U
nerctBus  (0e34€HCTBUE) KOTOPOro — OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMS 10
MPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
nopsiike, onpeaeneHHoMm vyacTteio 1.3 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010
Ne210-®3 «O6 opranuzanuu MpPesOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX
yCIyT»;

10) TpeOGoBaHue y 3asBUTENS MPU NPEIOCTABICHUU MYHHUIMIMAIBHOW YCIYTH
JOKYMEHTOB MJIM HMH(OpMalMH, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKUCh MPH NEPBOHAYAIBHOM OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS! MYHHUILIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTaBICHUHA MYHHUIIMIIAIBLHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7
®denepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O06 opraHuzaiiud MpeaoCTaBICHUS
rOCyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr». B ykazanHHoMm ciyyae npocyaeOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTENIEM pelIeHUd W JaercTBuil  (0e3nelcTBuUs)
MHOTO(QYHKIIMOHAJILHOTO  LEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAILHOTO LEHTpa
BO3MOYKHO B CJy4ae, €ClIM Ha MHOTO(QYHKUIMOHAIbHBIM LIEHTp, PEIICHUS U JACUCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS TIO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMUMAIbHBIX YCIYr B IIOJIHOM OOBbeME B MOPAJIKE,
omnpeseneHHoM 4acThio 1.3 ctateu 16 ®@enepanproro 3akonHa ot 27.07.2010 Ne210-D3
«O0 opraHuzalyu MpeI0CTaBICHUs TOCYIapCTBEHHBIX U MYHHUIUIIATBHBIX YCIYT».

5.2. Xanoba momaercs B NHCbMEHHON (opMe Ha OyMaKHOM HOCUTENE, B
JIIEKTPOHHOM (QopMe B OpraH, MPEIOCTABIAIOMINNA MYHUUIUIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHBIA LEHTP JHOO0 B COOTBETCTBYIOLIUN OpPraH roCyAapCTBEHHOU
BJIAaCTU (OpraH MECTHOrO0 CaMOYIpPABJICHHS) IMyOJIMYHO-TIPABOBOTO OOpa30BaHUs,
SBJISIONIMICS ydpeAuTelleM MHOTO(YHKIIMOHAIILHOTO LIEHTpa (Janee - ydpeauTelb
MHOTO(YHKIIMOHAJILHOTO 1IEHTPA), a TAKXKE B OPraHU3aIUU, IPEAYyCMOTPEHHBIE YaCThIO
1.1 crateu 16 ®enepanpHoro 3akoHa oT 27.07.2010 No210-d3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX yCIyr». JKanoObl Ha petieHus u
nerctBus (0e3eicTBrE) PYKOBOAUTENS OpraHa, MPel0CTaBISIONIEr0 MyHULIUITATBHYIO
YCIIYTy, MOJAIOTCA B BBIMIECTOSAIIMNA OpraH (IpU €ro Hajaudyuu) Ju0O B CiIy4ae €ro
OTCYTCTBUSA  pPAacCMaTpHUBAIOTCA  HENOCPEACTBEHHO  PYKOBOAMTEIEM  Oprasa,
MPEIOCTABIISAIONIETO MYHUITUTIATBHYIO yCiayry. JKajmoObl Ha pemieHuss W JCUCTBUS
(Oe3nericTBUE) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOAMTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOrO LeHTpa. KamoObl Ha pemeHuss U JIeUCTBUS
(Oe3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LIEHTpa MOJAOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHAIBHOIO IIEHTpAa WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM IPaBOBbIM akToM cyObekTa Poccuiickoit ®denepaunu. XKanobbel Ha
pemieHus U nedctBus (Oe3neiicTBre) paOOTHUKOB OpraHMU3alUi, MPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 ®enepanbHoro 3akoHa or 27.07.2010 Ne210-d3 «O6
OpraHU3alliy MPEAOCTABICHNS I'OCYJaPCTBEHHBIX U MyHULUIIAIBHBIX YCIyT».

5.3. Kanoba MoxeT ObITh HalpaBlIeHA IO IMOYTE, Yepe3 MHOrO(YHKIIMOHAIbHBIHI
HEHTP, C  HUCIOJb30BaHUEM  HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
"UntepHer", oduIuanbHOrO caiWTa OpraHa, MNPEJOCTAaBISIONIEIO0 MYHHUIMIAIbHYIO
yCIyIy, €IWHOIO TMOpTajJa TOCYJapCTBEHHbIX M MYHUIUNAIBHBIX YCIyr JHOO
PErMOHAJIBLHOTO NOpTaja roOCyIapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT, a TAKXKEe MOXKET
ObITh MpPHUHATA MPHU JIMYHOM Npueme 3asBuTend. Kamoba Ha peumieHuss U JAEHCTBUSA
(Oe3neiicTBUE) MHOTO(PYHKIIMOHAIBHOTO LEHTpa, paOOTHHKA MHOTO(PYHKIHMOHAIBHOTO
LEHTpa MOXXET ObITh HampaBjeHa MO IOYTe, C HCIOJIb30BAHHEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu "Nntepuet", opUIUATHLHOTO canra
MHOTO(QYHKIIMOHAJIBHOIO  I[IEHTpa, €AMHOr0  MOopTaja TOCYAApCTBEHHBIX U
MYHULIMNAJIBHBIX ~ yCOYyr JHUOO PETHOHAJBHOTO IMOpTala TIOCYJapCTBEHHBIX U
MYHULIMINIAJBHBIX YCIYT, a TakXe MOXET ObITh MpHUHATAa MPU JUYHOM IpUEME
3asBuTens. JKamoba Ha pemieHus U  AeicTBus  (Oe37eiicTBHME)  OpraHM3allvi,
MpeycMOTpeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne210-
@3 «OO0 opraHuzalyy MpeaoCTaBICHUs TOCYIapCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT»,
a TaKkkKe HX pa0OTHUKOB MOKET OBbITh HAMpaBlieHa MO IMOYTe, C HCIOJIb30BAHUEM
HH(POPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu "HHTepHer", oduIMaibHbIX CalTOB
TUX OpraHu3allvii, €AMHOr0 MNOopTaja TOoCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT
JM00 PErMOHAIBHOrO MOpTaia roCyJapCTBEHHBIX M MYHHUIIMIAIbHBIX YCIYT, a TaKXKe
MO>KET ObITh MPUHATA MPHU JIMYHOM IIPUEME 3asIBUTEIIS.

5. 4. XKanoba nomKHa COIepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABIAIONIEI0 MYHULUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULHUMAIbHYIO YCIYTy, JH0O
MYHUIIMIIAJIBHOTO CITY>KaIlero, MHOro(pyHKIIMOHAIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(umu) paOoTHMKA, OpraHM3aluii, NpPeayCMOTpEeHHBIX dacThio 1.1 cratem 16
®enepanprHoro 3akoHa ot 27.07.2010 Ne210-d3 «O06 opranuzauuu MperoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI», HX PYKOBOAMUTENEH U (MI1) paOOTHUKOB,
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perieHus u nelcTBus (0e31elCTBIE) KOTOPHIX 00KATYIOTCS,

2) damminio, uMs, OT4eCTBO (IOCTeAHee - MPU HAJIWYWU), CBEJACHHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JiMia JTMOO0 HaMMEHOBAHUE, CBEJICHUS O MECTe
HAXOXKJECHUS 3agBUTEIIS - IOPUAMUECKOTrO JIUIA, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) FICKTPOHHON MOUTHI (MPU HAJIMYWK) U TIOYTOBBIA ajpec, 1Mo
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSAX W JeUCTBUAX (Oe3AeHCTBHM) OpraHa,
NPENOCTABISIONIET0  MYHULHMIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMIIAa  OpraHa,
MPENOCTABISIONIET0 MYHULMIIAIIBHYIO YCIYTry, JUOO MYHULHMIIAJBHOTO CIIyXallero,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTpA,
OpraHu3alyid, NpeaycMOTpeHHbIX 4acTeio 1.1 crtatem 16 denepasbHOro 3akoHa OT
27.07.2010 Ne210-®3 «OO0 opraHud3aluu MPEJOCTABICHUS TOCYJAaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

4) nmoBOIbI, HA OCHOBAaHMU KOTOPBIX 3aSBUTE]b HE COTJACEH C PEIICHUEM U
neiicteuem (Oe3eHCTBUEM) OpraHa, IMPeIOCTABIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI]a OpTaHa, NpelOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYyTy, JH0OO0
MYHHUIIMNIATBHOTO  CITY)KaIllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO [IEHTPa, OpTaHU3aIui, MPeayCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanpHoro 3akona ot 27.07.2010 Ne210-d3 «O6 opranuzaiiuy mpe10CTaBICHHS
rOCyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT». 3asBUTENIEM MOTYT ObITh IIPEICTABIICHbI
JIOKYMEHTHI (TTPH HAJIMYWH ), TOATBEPKAAIONINE JOBOIBI 3asSBUTEISI, TUOO X KOTTHH.

5.5. Kanoba, moctynuBiiasi B oprad, Npe0CTaBISIOMUNA MyHUIIUNIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIA IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO IIEHTPa, B
OpraHu3aiuu, NpeaycMOTpeHHble 4YacThio 1.1 cratbum 16 depepanbHOro 3akoHa OT
27.07.2010 Ne210-®3 «OO0 opraHu3aluu MPEJOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHUIIATIATIBHBIX YCIYT», JMOO0 BBIMIECTOSIINN OpraH (MIPH €ro HAJIWYHUH), MOAJIEKHUT
PAaCCMOTPEHUIO B TEUCHHME MSATHAIIATH PabOuYMX IHEH CO JHS €€ perucTpanuu, a B
ciiydae 00KaJloBaHUS OTKa3a OpraHa, MpPeIOCTaBJISIONIET0 MYHHUIUTIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO 1IEHTPa, OpraHu3aIlfii, IpeIyCMOTPEHHBIX YacThio 1.1 craThu
16 ®denepanpHoro 3akona ot 27.07.2010 Ne210-d3 «O6 opranuzaiuu mpe10CTaBICHHUS
rOCYJAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT», B IPUEME JOKYMEHTOB Y 3asiBUTEJS JINOO
B HCIPABJICHUM JOMYIICHHBIX OMNEYATOK W OMMOOK WIM B cliydae OOKaJIOBaHUS
HapYIIEHUs YCTAHOBJICHHOTO CPOKAa TaKWX HWCIPABJICHUI - B TEUCHHUE ISTH pabOdMx
JTHEW CO JTHS €€ PETUCTPALIUH.

5.6. ITo pe3ynbTaraM pacCMOTPEHHS KanoObl MPUHUMAETCS OJIHO U3 CIEIYIOUIUX
peLICHUN:

1) sxanoba ynoBIeTBOpsIETCs, B TOM 4KCIlie B JOpME OTMEHBI PUHATOTO PELICHUS,
UCTIPABIICHUSI JIOMYIIEHHBIX OMEYaTOK W OMmMHOOK B BBIIAHHBIX B pe3yjbTaTe
NPENIOCTABICHUS MYHUIMUIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTEINIO
JICHEKHBIX CPEJCTB, B3WMAaHHE KOTOPHIX HE TPEIyCMOTPEHO HOPMATHBHBIMHU
nmpaBoBbIMHU akTamu Poccuiickont ®enepanuy, HOPMATUBHBIMU IIPABOBBIMHU AKTAMU
cyonsekToB Poccuiickoit deneparyiv, MyHUITATIATLHBIMU TIPABOBBIMHA aKTaMHU;

2) B yIOBJIETBOPEHHUH KaIOObI OTKA3bIBACTCH.

5.7. He no3nHee aHs, CIEQyrOLIEro 3a AHEM NPHUHATUSA PELICHUS, 3aABUTEIIO B
NUCHPMEHHON (pOopMe U TO KEJAHUIO 3aSBUTENS B AJIEKTPOHHON (OpMe HaIpaBisgeTcs
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MOTHBHPOBAHHBIN OTBET O PE3yJbTAaTaX PACCMOTPEHHUS KaJI00bI.

5.7.1. B ciy4yae mpu3HaHUS KaJI00bl TMOJICKAIIECH YJIOBICTBOPCHUIO B OTBETE
3adBUTENIO, YKa3aHHOMY B TIyHKTe 5.7., naercs wuHpopManus O JEHCTBUSX,
OCYLIECTBJISIEMBIX OpPraHOM, IPENOCTABIIOIIMM MYHULMIIAIBHYIO YCIYry, B LEAX
HE3aMEUINTEIbHOIO  YCTPAHEHWS  BBIABJICHHBIX  HApyIICHHH IIPU  OKa3aHUU
MYHULUIIAIBHOM YCIYTH, a TaKKe IPUHOCIATCS W3BUHEHHsS 3a JOCTaBIICHHBIE
Heyno0cTBa M yKasblBaeTcs HH(poOpManus O JaJbHEHIIMX JAEUCTBUSX, KOTOpBIE
HEOOXOMMO COBEPIIUTH 3aSBUTENIO B X MOTYYCHHS] MyHUIIUTIAIBHON YCIYTH.

5.7.2. B ciny4yae nmpu3HaHHUS KaJT0ObI HE MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B MYHKTE 5.7., JalOTCAd apryMEHTHUPOBAHHBIE PA3bSICHEHUS O
NpUYMHAX TMPUHSATOTO pEUIeHHs, a Takke HHPopMaIus O TOopsAKe 00KaloBaHUs
MPUHATOTO PEIICHUS.

5.8. B ciiydae ycTaHOBJIEHHS B XOJ/I€ WJIU MO PE3yJIbTaTaM PaCCMOTPEHHUS KaJIOObI
IIPU3HAKOB COCTaBa AaJMHWHHCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEeUINTEIbHO HAIIPABISIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYpPaTyPHI.

[MTPUJIOXEHUE Nel
K aIMUHUCTPATUBHOMY PETIAMEHTY
IPEAOCTABIEHNS MYHUIIMTIIAJIBHON yCIIYyTH

Ilpumepnas chopma
I'mase ropona bosotHoe

bosnotHuHCKOTO paiioHa
HoBocubupckoii obnactu

(vHUTIAAIIBI, (haMUIIHS )

3ASBIIEHUE
0 MEPEBOJIE JKUJIOTO IIOMEILEHNS B HEXKUIIOEC TIOMELCHUE

oT

(bamMumnusi, UMs1, OTYECTBO)
ABIIIONIerocs(Ieiics) COOCTBEHHUKOM SKUJIOTO TMOMENIeHUs (yHOJIHOMOYEHHBIM
JIMIIOM COOCTBEHHHUKA JKUIIOTO TOMEILIEHHUS 110 JOBEPEHHOCTH:

),

(pEKBU3UTHI JOBEPEHHOCTH)
IJIOIIAJBIO KB. M, PacloOJOKE€HHOr0 Mo ajapecy: r. bonortHoe, ynuia
, oM N , kBaptupa(sl) N , JTaX.




[Ipomry mnepeBectn yka3zaHHOE(bI€) >KWIOE(bIE) IMOMEUIEHUE(s])) B HEXHIOE
IOMEILEHHUE B LIEJISAX MMOCIETYIOIIEr0 NCII0JIb30BaHUs B KAUECTBE

(Ha3HAYCHUE TTIOMEIICHHS)
Coo01ato, 4To M0 yKa3aHHOMY(bIM) BBIIIIE apecy(aM) HUKTO HE 3aperucTpUpOBaH,
JIVII, OTCYTCTBYIOIINX, HO COXPAaHUBIIUX MTPABO MOJIb30BAHUS
KUIIBIM(H) TIOMEIICHUEeM(sSIMU), HET, TOMEIIEHUE HE WCIOJIb3yeTCsd B KAa4eCTBE
MeCTa MOCTOSHHOTO MPOXKUBAHUS TPa)</IaH, IpaBa HECOBEPIICHHOJCTHUX JETEH He
yIIEMJICHBI, NMPAaBO COOCTBEHHOCTH Ha MEPEBOJMMOE IMOMEIICHHE He 00peMEHEHO
paBaMH KaKuX-THUO0 JIUII.
[Toamucey numia, mojaBmiero 3asBicHHE (MOAMKUCH CTABUTCS B TPHUCYTCTBHU
JUIIA, TIPUHUMAFOIIETO JOKYMEHTHI):
" " 20 T

(moamuck 3asBUTENs) (MHUIMAIBI, (haMUITUs)

AJlpec ¥ KOHTAKTHBIN TeJehOH 3assBUTEIIA:

I[MTPUJIOXEHHUE Ne2
K aIMUHUCTPATUBHOMY PETIAMEHTY
IPEAOCTABIIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

BJIOK-CXEMA
MPEIOCTABJICHUS] MYHULIUITAIBHON yCIIyTH

[Ipuem n perucrpanys 10KyMEHTOB, TIOJJAHHBIX
3asIBUTEJIEM

A 4

[IpoBepka HaMMUMs HEOOXOANUMBIX JOKYMEHTOB U
UX HaJJexKamnero opopmieHus

A 4

[IpuHsTHE pElIeHUS O MEPEBOAE KHUIOTO

IMOMEIICHHUS B HSXKUII0E€ KOMUCCHEH
Aa HET
Y A\ 4
Brinaua 3asBuTemnto Brigaua 3asgBuTento
pelieHus o petienus 00 oTkasze B
MEPEBOJAE KUIIOTO MEPEBOAE KUIIOTO
IMOMEIICHHS B MMOMEIICHUS B







